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AT AT, 1963 3 X

T 4: TISTTHT & gaer § qfafa —

(1)

e T &1 1T 3 99 glal g, IHH 9 94 il AT & 9=
TSTATOT % qae § U 7, =0 fAug &1 g% g9 & Gy oft
e H WA it 99 Hel | TEqTad Y AT qaAl gl qried
3T ST 9T, Ttea it e

TH AT A1 g2 g, ™eH & 19 A6 997 % T287 g0 a0
T ST AT % Ga&&F g, ST HA: A6 9T 6 qaedl a97 T

qAT F FEl g0 AUTas St T5fd & JqaT THd
HRAT AT T Hat=d givll

TH ATHTT &7 Hided gHIT Toh a8 T o TerhiT TS o (orT f2at &
TART H AT T2 T HT A F 7 37 92 el #2d gu
T T TTaaad FL AT TPAfT 39 Tdaad &l GHg & TAF qa-
F U TIATON 3T T T AT 1 fosrara|

TEuty 3TaT (3) ¥ fAfey wfdass u¥ @i 39 9% T 9T A,
afe ®IE #q Afw=aga B g, a1, 39 9 6= 31 F 9= 859
THET TTdaad & AT ITh Tt 91T & SqaTe fqaer fAemer g

T = T (HahTer 0 fA3er 9T 3 & ISl & 6T A5l i |

EXTRACTS FROM THE OFFICIAL LANGUAGES ACT, 1963

Section 4: Committee on Official Language —

(1)

(2)

After the expiry of ten years from the date on which Section 3
comes into force, there shall be constituted a Committee on
Official Language on a resolution to that effect being moved in
either House of Parliament with the previous sanction of the
President and passed by both Houses.

The Committee shall consist of thirty members, of whom twenty
shall be members of the House of the People and ten shall be the
members of the Council of States to be elected respectively by the
members of the House of the People and the members of the
Council of States in accordance with the system of proportional
representation by means of single transferable vote.



3)

(4)
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It shall be the duty of the Committee to review the progress made
in the use of Hindi for the official purpose of the Union and submit
a report to the President making recommendations thereon and
the President shall cause the report to be laid before each House
of Parliament and sent to all the State Governments.

The President may, after consideration of the report referred to in
sub-section (3), and the views, if any, expressed by the State
Governments thereon, issue directions in accordance with the
whole or any part of the report:

Provided that the directions so issued shall not be inconsistent with
the provisions of Section 3.

ELEN

Instructions

i T8 FAAT G AT &1 & ST @ S, A T gAAEd w
foram st f& |l woAT & ST H & T GEAUSTHERT 37 I "
T, Tl F T 3l |

As the information is meant for Parliamentary Committee, it may

please be ensured that the information furnished in reply to the
questions is relevant, correct and complete in all respects.

FIAT T T[T AT ITL Ik AA/ATHA GTeAT S8 | 1 | AT, IAC

& ToTT =479 7 BT, a7 T & TS 9 forash? 97 Fi7 & |

Please write your reply in the blank space provided below/against
each question. Wherever the reply is lengthy, extra sheet may be
attached.

FIAT AqEG 1 3T 2 | & T Fq0q FRArorer oY 7wy F fer
ST T IS o |

The relevant extracts of definitions and rules given in Enclosure 1
and 2 may please be gone through carefully.

Ttz #wratag #1 [da/ree vg grew 37 afafe F gt fT=Emr-
a9l gar 21 a1 Sr=rd kst & arg-ary fuer e A1 Frs |
3T S0 | (ST FRHAT H § G99 978 H GO FEAFA 6 AHE ol

faw ST sruferT 2)

If the Inspection/Discussion programme with the Drafting and
Evidence Sub-Committees of the office has been held before, the
previous figures may be given in the bracket along with upto-date
figures. (of the two programmes, figures of the programme which
was conducted last are required to be given)
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AT T-1/Part-1
HTHTT ga1/General Information

1. | FTITT &7 917 9 T T Iad]

(o e, -7 T AT Fa7 9fq)
Name of the Office and complete postal
address

(including pincode, E-mail & Tele. No.)

2. |FEATT  FT AEL (JEH FqHETAT,
qag/ATeT  FTOE, @Ed =Ee,
TTaST = & T ITHH, 9, GEITT 371w

Classification of the Office (such as
Secretariat, Attached/Subordinate Office,
Autonomous  Body, Public  Sector
Undertaking, Bank, Institute etc.)

3. | T TAF HATAT TAT/ATAT AT 67 419
Name of the Administrative Ministry and/or
Department.

4. | 997 qg VTEHE FATAT g AT T=TAA
FATAT AT SRR TASE? FIAT
FATAT T HIIT T 3|

Whether it is an Administrative or
Operative  Office or an Industrial

Establishment? Please  give brief
introduction of the office.

5. |TsrwTaT MEH, 1976 F AAR, Tg
FEAT &7 (F, G, T)F g T AT o
R 872

Region in which (‘A’, ‘B’, ‘C’) this office is
situated as per Official Language Rules,
19767

6. () srfermTrat/Aa=Tat & fGar s & fafa? (A .
h)*
Status of Hindi knowledge of officers/employees? (as on date

TSATAT | AL | e HeAT

* T** Non- Total
Gazetted | Gazetted

(i) | FraierT § GE 1 HIHHT T T T&IT
Total number of personnel sanctioned in
the office

(ii) | F=T # qeTa stterEpTRAT/FEETAT i
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T AT
Total number of officers/employees
posted at present

(iii) | T TR ® 7 fEaT § werar ara
Proficient in Hindi out of the posted
personnel

(iv)| a1 wTH=RT & & Bl &7 wraares® e
T

Ha§/ing working knowledge of Hindi
out of the posted personnel™™*

(v) | ST =T rforeqor a7 72 §

Undergoing training in Hindi

(vi)| ST 2T wfeveror & forg oro €

Yet to be sent for training in Hindi

* 319, 30 57, 30 FBawaw 2@t 31 femeay (S o g g1) #i gifa T s
Position as on 31% March, 30" June, 30" September or 31% December (as applicable) should be
indicated.

I/ TR % Haer H STy aR/AHAT a3 & a1 H A1 &f S0 |

Information  pertaining to  Officer category/Employees category in respect of
Undertaking/Corporation etc. may be given.
*x FoET TRATT a1 § 3@ / Kindly see the definition in Enclosure -1.

(1) T@T®a 6(1) § & sIqE=E i a*/Jemaias #13 o 993
SATErRTI AT /FHATAT %0l HGAT?
No. of officers/employees who are engaged in
Ministrial*/Administrative work out of officers/employees afore
mentioned in 6(1)?

TR | e | 5
Gazetted™™ Non- e
Gazetted®™ | Total

(i) | Fraies & T D] A T

qeqT
Total number of personnel
sanctioned in the office

OIEGEIGE: LI

STERT T /FHATIAT sl el HGAT

Total number of
officers/lemployees  posted at
present

(iii)| ST TfeeRt ® & Bt 7 swetorar
ST

i
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Proficient in Hindi out of the
posted personnel

(iv)| Gera et & & 8o 1

FTAATEH AT I
Having working knowledge of
Hindi out of the posted

personnel***

(V) | <t f2dt sforeror or w2

Undergoing training in Hindi

(Vi) 5t Fe sforeor 3 form arer

Yet to be sent for training in Hindi

() 6(l) & &g (vi) ¥ Ifeataa BT wfererr & oo oo Fwrdst &
A foEer yam w41 (Tt srasas g ar A= {U T wiHe |
@< SIeRE®-1 T2 99 H7)

Details of personnel, remaining for training in Hindi, mentioned in

point No. (vi) of 6(I) may be given as under. (If required, please
attach the details in the format given below at Annexure-1).

F. | AFET/FIERIFT | G J34 FAHTH B RELY

T, AT F IeATH HAgRedr | FE@a d | TR FE

Sl. | Name and Designation e fAgfe it | &1 afaera
fafer

No. of Officer/Employee Date of Percentage
appointment Date of of work
in appointment | b€ing done
Government | in Current in Hindi
Service Office

* FEEE /AT AE FHE H qrqad [EOIOr, GTE, 9 o@d, @@l w0 g9dl w I ar
AR AT 2|
Ministerial/Administrative personnel means officers/employees doing work related to noting,
drafting, letter writing, accounting etc.
I/ ofE % Haer H STy aR/AHAT a3 & a1 H A1 &f S0 |
Information pertaining to the category of Officer/Employees in respect of Undertaking/Corporation
etc. may be given.
% FOAT IRATIT S eRAF-1 § 3@ / Kindly refer to the definition at Enclosure-1.
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7. B3 S arer 6(1l) * (iii) 7 (iv) sraiq Bar & weor ua Bar &
FTAATEF FATT AT <A1 Rl AR IT ATAFRTAT 3T FHATIAT 0l
H&AT ST 94T ™ f2al § 3 2
No. of Hindi knowing officers & employees including (iii) & (iv) of
6(I) i.e. those who are proficient in Hindi and those having working
knowledge of Hindi, perform their work™ in Hindi.

FT Iraerd H TR ** | A= FA
Work in Percentage Gazetted™™ Non- Total
Gazette
g+
(i) | 25% @& FIA aTA
Upto 25%
(i) | 26% & 54% TF FA
EIE]
From 26% to 54%
(iii) | 55% & 79% TF FA
Tl
From 55% to 79%
(V) | 80% & 89% = FTd
EIE]
From 80% to 89%
(Vi) | 90% & 99% T FeA
EIE]
From 90% to 99%
(vil) | erq-srferera e AT
Cent-percent

8. FATAT | Bl # FTH FlA ATl ST-H = a/THHE (ST-F=1a AT I ahl
fRafy ¥ srax Afya/maser™ g IO I T F) AfdwrAy i
qET|
Deputy Secretary/equivalent (In case of absence of Deputy
Secretary, no. of officers of the level of Under
Secretary/equivalent*** and above) who do their work in Hindi in the
office.

39 R H | STHERT | IAh g0 (F@d Ud | 394 T
AtgeRTrat | e A | B § e | agme fragmar®) | RS
FFAE, | H&AT | TCHH A | FEE W Rl H FH | a1 Bar
Total no. | No. of IGEG EAR IGEILS si—da-g FT
of Higher | Proficient | percentage | Percentage of work gfeera
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officers in Hindi of work done by them (self | Percentage
done by and with the help of | of Dictation
themin | Assistants) in Hindion | given by
Hindi Computers/Laptops them in
Hindi
1 2 3 4 5

FAT AR T THTL o TLRTL FTH LATHA & |

It includes all types of official work such as noting, drafting, letter writing,
accounting, making entries in registers and diaries, oral discussion etc.

** IqeRA/fAT orfT & Hag # ATIRET av/FEAT a¥ & a1 § TAAT &7 AT |

Information pertaining to Officer category/Employees category in respect of
Undertaking/ Corporation etc. may be given.

o JUHH/ATH/AF R F T T TTIH/ AV ATAFRHT a9 F e §F GAAT &7 T

Information pertaining to Chief Manager/Scale-IV Officer's category in respect of
Undertaking/Corporation/Bank etc. may be given.

9. (F) GHIT ToATHT qH T grer o 10 foeger fadreqor/Arerort i

AT -

Information regarding last Inspection(s) done by the Committee
of Parliament on Official Language:-

#. | Rferd | e A | awe vd e | R
7. SIRAECH AT | STAMQ T | qERE g
Sl. Date(s) of | Date(s) of Oral | fafeqor &t it | ai, T2
No. Inspection Evidance Date(s) of S
Inspection by the Date(s) of
Drafting & cancellation
Ewdenc_e of inspection,
Sub-Committee if any
1.
2.
3.
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(&) ST@ETHAT 9T 3T T2 STl wreaTs .-

Follow-up action on the assurances:-

et Iuia |t & S8 smeETE
&t fafer

Date of assurance received from the
committee after inspection.

STATET T LA ahl Tt

Date of completion of assurance

T EmEd [gia sEfg & 9@
R T?

Whether the assurance was completed
within the stipulated period?

Tt gf, qAr gl =& w1 9sit 5
et RAre 1 Jiatertd A -2
T HAT L

If yes, please attach the copy of the

report of the assurance sent to the
Committee Secretariat as Annexure-2.

T smeETae T A&t a1 g, ar AT

QY HTLOT FqT0
If the assurance is not completed,
please explain the reasons clearly.
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| — ll/Part — I

TISTATST stterfaa/fAas & srqares it ffufa

Position of Compliance of Official Language Act/Rules

1.1 Tl UF au (i 31 91=/30 /30 faawaw/31 feawaw =1 g9
AFTE) & IO AT AT, 1963 Fir =T 3(3) # 3featad
FRIST-01 6t FedT, F™red -7, Hfms va o =7 stqare s *
HATEEH & T FhU 70 Zo@arast ot omae 2|
No. of documents specified under section 3(3) of the Official
Languages Act, 1963 issued during the last one year period (i.e.

ending 31% March/30"™ June/30" September/31% December)
including those issued through E-Mail/CPGRAMS and other online

mode etc.
FTa | RBEER | Fawd EEE
T AT | ST H | sus H | RBETH
Total | In Hindi In In Hindi
No. & English only
English only

(1)

AT AT (TFCITST

TATIAT & AqAG-2 H 39

General orders (definition is

given at

Enclosure-2 of the
qguestionnaire)

(i)

GENSELY

Notifications

(iif)

ECRERIRRIICAI NI
Press
Communiques/Releases

(iv)

SR

Contracts

)

Agreements

(vi)

. (\ .
AT (AIATHAT)
Licences

(vii)

T (AT
Permits

(viii)

T F W AT ATl A

(FfaeT g==10 &ir [feer
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ERED)
Tender Notices and tender
forms

DERIEERKELT
Pertaining to
Sale/Purchase
NEIES/ECREIRREEE
Pertaining to civil/other
work

(ix) | Heheq
Resolutions

® | fFIw

Rules

o [

Notices

(xii) | §HE F TH AT IAT A&l §
TEqd TCRRT RS-0
(Tt & SrATaT)

Official papers (other than

Reports) laid before either or
both Houses of Parliament

(i) §HE % TF Tqad § IT 0
Tqadl | TEd TeTE g T
=T RAe

Administrative and other

Reports laid before either or
both Houses of Parliament

(iv)| geTrEfAeE A7 e fRgre S
AT | ITAAL KATAAT T

Ay TS
Administrative or other

Reports sent to higher
offices

1.2 | gfg =9 oy o &t ff fgw =0

Jedeq gAT g, Al TES (oU
IALETAT ATYRTRAT & ATH, TS4TH
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e T Ieote FohaT STl
(5T & sttt fAIE, 1976 %

97 6 & A UH TEATES U
gedleT hld qT clﬂcplr?iqi T TS
STaraa g & 3 97 geg=a
FT o T UH TEqarES fBar e
SIS I | qATe, fAwaTeT &
SIERETASIEES!

In case any rule has been violated
in this regard, the names,
designation etc. of those officers
should be mentioned who were
held responsible for this violation.
(Note: As per Rule 6 of the Official
Language Rules, 1976, it shall be
the responsibility of the persons
signing such documents to ensure
that such  documents are

prepared, executed and issued
both in Hindi and English).

1.3

EClEnACIEICEARERE T ERE T
IoAHT FLA o 1T I SRR
* T 47 FIT FRATE AL B
a7 fe=mred = g, T AT =)

Whether any action has been
taken or contemplated against
those officers who have violated

the aforesaid statutory rule(s),
please furnish full details.

foger U a9 F S aorarr e, 1976 F w5 % siasta B
H ITH 97 % 39 i e, SEH -84, € U o\ T AT
STt o ATLAH & I 97 H1 a7 )| ot 04 [™HTer &t Bar =r
AT TRITd RO SR #

Status of replies to the communications received in Hindi under rule
5 of the Official Language rules, 1976 during the last one year
including the letters received through E-mails, CPGRAMS and other

online mode etc. Please attach the Quarterly Progress Report
(QPR) of Hindi for the last four quarters.
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(i) | =& & s 9= * it FeT qeAT

Total Number of letters *received in Hindi

(ii) | rer S R & Ru 7w

No. of letters replied to in Hindi

(iii) | fSr=er 3T 3RS # fRw g
No. of letters replied to in English

(iv) | foreren 3e faw STy srofera et o
No. of letters which were not required to be
replied to

(V) | Bt o=t &7 IO Bal # 7 U S & &
Reasons for not sending the replies of Hindi
letters in Hindi

(Vi) | /T =51 gy H S foig e g o 82 =fs &,
qr THHT AT 3| =9 gag § {99 #7 I
R H ST g T2 9¢ F97 FRaTs & T g7
(FTAT Fa2or A mE-3 F ) H A9 FY)

Whether check-points have been set up in this
connection? If so, the details thereof. What action
has been taken at check-point level to stop

violation in this regard? (Please provide the details
as per Annexure-3)

3. TSATHT [, 1976 & H=w 10(4) Haelt g==r
Information regarding Rule 10(4) of the Official Language Rules,
1976

(i) | =T Frates ¥ 3%q = F siana sfega w3
& oI qrraT 9T FT A g?

Whether the office has attained the eligibility to be
notified under the above Rule?

(if) | =rfe 27, 1 Fa A2

If so, since when?

(iii))| zF37 FTarTerT T srfegfera e f=m = g7 af® a2y,
qr e q?

Whether the office has been notified? If so, since
when?

(iv)| stfei=ra #e & Ifs Fle FTETLYRO LT g2 g ar
IHFT T TqTT|

If any extraordinary delay has occurred in
notifying the office, reasons thereof may be given.
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* =R BE H gearaia 9= & |t onfae T s

Letters signed in Hindi may also be included.

4, TSrATYT A, 1976 F =W 8 (4) "adt =T
Information regarding Rule 8(4) of the Official Language Rules, 1976

(i) | =T STf%a Maw & siava aaq Afgwer & gearee 9 Bar #
TATOTAT STH AT /FHATET T eroar fafAfae #1 Bar #
e o for srpiaen saer s f&vw w €2
Whether individual orders under the above Rules under the
signature of the competent authority, have been issued to those
employees who are having proficiency in Hindi, to do their
specified work in Hindi?

(i) | =f= g, AT THTaH el ST L ahf [ty #4782
If so, when was the latest order issued?

(FAT I AL AT TF T Ao [TH-4 F T H T FY)

(Please enclose a copy of the above order at Annexure-4)
(iii)| =f3 7T, AT =HF FT FROTE?

If not, the reasons thereof?

(iv)| Sd%a =w % siania fohaw stfersmrREi/Fa=Tar 1 sfraer STt
e T &2
No. of officers/employees who have been issued order under the
above rules?

(v) | 3% Fae & siavia st frae stfesrrdt/Fa=t sToeT 1
R HFTEB?

No. of officers/employees ordered under the above Rules, are
doing their work in Hindi?

(vi)| 73 STga Faw & siavia smafda sfsrd/aH=rd =T FH
BT & 7El F¢ T 8, 7 TH gae § AT FATS T AT @l g AT A
SITHT SeaTad g7
If the officers/employees ordered under the above Rule are not
doing their work in Hindi, what action is being taken or proposed to
be taken in this regard?

(vii) FT TrsrATaT R, 1976 F = 8 (4) FT AT qA=a we

oq I AT et 6l T2 87

Whether any monitoring arrangement has been made to ensure
the compliance of Rule 8(4) of the Official Language Rules, 19767
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5. TrosmoT AW, 1976 F 9w 11 % 3idvig Toedl & YTeY U9 oftdw a9
ATHTE efe % g & fufa

Status of Bilingual* Formats and Headings of Registers and Name Plates etc.
under Rule 11 of the Official Language Rules, 1976

(i) *freeT/Registers

T | o ofides ua
oy | ofrdam fgwrdt
Total no. g

of Where Titles &
Registers | Headings are
Bilingual

Foft 3 o T
g

Where entries
are made in
Hindi

T Tt Toreet
# wfafeat B
el T STt g, ar
ShGERTEIE Tl
IAAT Ll
If entries in all the
registers are not
made in Hindi,

please explain the
reasons thereof

T gt
BT & & & &
ST &RT?
When will all

entries be made
in Hindi from?

(i) FEATAT F ITAH T il AIGLl (S 0l HE&AT
No. of Rubber Stamps etc. available in the office

T HEAT FAA S &
Total No. In English Only
1. | w@g fir dree
Rubber Stamp
2. | 9greq s
Sign Board
3. |=rex
Seal
4. | oo ofiT
Letter-Head
5. qTHIE
Name Plate
6. |fafsfer# e
Visiting cards
ABEE s
Badge
8. |«
Logo
9. | =mé/AEa
Charts/Maps
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*1. HIH TSTATHT FAE T 7 feqie 21.07.1992 FAT FT9 S@AT 12024/2/92-37.97.(F-2)
Reference: Department of Official Language O.M. No. 12024/2/92-0.L.(B-2) dated 21.07.1992

(iil) | a7 ITFa & dag § A= &g wrioq & aw
a7

Whether check-points have been set-up in
connection with above points?

(v) |gfe gf, @ FTI7T ITH AR & TH T
AIREAH-3 & T H AT F7 |

If so please enclose a copy of the above order at
Annexure-3.

(V) | == e § qEahil Qe A AT g
e & forg Sr= &g #7079 wrar i 1T
a7

What action has been taken at check point level

to ensure compliance of official orders in this
regard?

(Vi) | =rfs T, T SHeh FT FEOT 52
If not, give the reasons thereof?

6. SATUATAT T ATHTT ILETAA

General responsibility for compliance

oAt FEw, 1976 F AW 12 F siawia O
ST & Aaig F3d g0 FATAT 6 TATHAH e
FIRT ST Faef HaHt o srqurer & giae=d &
F TorT T ew 3210 0§ qAT =7 "o § A i
FT ST T T2 872

While performing the responsibility under Rule 12 of the
Official Language Rules, 1976, what steps have been
taken and what monitoring arrangements have been
made in this connection for the compliance of Official

Language Rules by the Administrative Head of the
Office?
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AW / Part-Ill

ORI oyt gHTT % gfaesd & ago A @1 9X §T qgqid it &
JTQLTT AT TSTHATHT T T gi=T TB&T 3 ST ST |eeft ST forw
T TR Il M5 AT FIATS

Follow-up action taken on the orders of the President issued on the
first nine parts of the Report of the Committee of Parliament on
Official Language and the orders issued in connection with the
progressive use of Hindi by the Department of Official Language

1. ‘F, G 3T T &A1 # B F=07 9007 F FEGI g9 F, G O3}
U AT H U Fg AT F FATAT /S R/STHRET/EEATHT 9T TSI
IT HH TS HAT AT I TG FATAIT | SUST H ITH =70
ST At Fufa, PEH -8« @ UF oeT AT oe &
ATEH | 0 70 oAm=r Aot 21 (st ad staia 31
7T=/30 /30 forqe/31 feHa< & a978 Jare  Ahe 77 S10)
Status of replies to letters received in English in Central Gouvt.
Offices located in Region ‘A’, ‘B’ & ‘C’ from Central Govt.
Offices/Banks/PSUs/Institutes and the States or UTs or their
subordinate offices located in Region ‘A’, ‘B’ & ‘C’ including letters
received through E-mails, CPGRAMS & other online mode. (Figures

of the last one year i.e. period ending 31%' March/30"™ June/30™
September/31* December may be given)

() ‘& & § RUq g T o FATAN/S01/STHRTT/FEATAT AT TAH
T e FITAIT T SIS | T T3 o IO 0l (21

Status of replies to letters received in English from Central Govt.
offices/Banks/PSUs/ Institute or their subordinate offices located in
Region ‘A’:

AT | SAw s | Gmesor | Gew s R | GO o
F A0 | R & fow | oiht & fRu | oy eruferg et | i

T " T T T 3 Percentage
Total No. of | Letters Letters No. of such of lﬁttj';s
Letters/E- | repliedin | replied in letters which r.ep||_|e. d'o
mails Hindi English were not In Hindi
received in required to be

English replied to.
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(1) ‘& &= § Ruq =T AR AT T TS &A1 STAAT 39 e

FTATAAT & US| ITH TAT o IAL Al (o
Status of replies to letters received in English from State Govts. or
UTs or their subordinate offices located in Region ‘A’:

IS AT | ™Aois | o s | S o wsae | BE o= &1
FT TS0 | IO B & | 3o oot § | feu o epufere | ofdera
it FEeAT fe o o T T Percentage
Total No. of | Letters Letters No. of such of 'I?ttg';s
Letters/E- replied to | replied toin letters which r_ep||_|e. d'o
mails in Hindi English were not In Hindi
received in required to be
English replied to.

()" &= & Rud g GERE F FATAT /AR /STHTT/FEATAT ATAT TAH

T e FITAAT T IS H ATT T o I9€ 0t (2rfa;

Status of replies to letters in English received from Central Govt.
offices/Banks/PSUs/ Institute or their subordinate offices located in

Region ‘B’:
sy AT | S s | Gmesar | G soe o | Bro=i &
FT A0 | Rl & fow | oiht & fRu | oy eruferg et | i
£ T=TT T T S Percentage
Total No. of | Letters Letters No. of such of Iﬁttgis
Letters/E- replied to | replied toin letters which r_epll_le_ d'o
mails in Hindi English were not N Hindi
received in required to be
English replied to.
1 2 3 4 5

(V)" &= § Rud T aerd a1 89 T &0 Aar 39 Tefia

FTATAAT & US| ITH TAT o IAL Al (o
Status of replies to English letters received from the State Govts. or
UTs or their subordinate offices located in Region ‘B’:

EPETERIE]

T TA/SHA
T T
Total No. of

e 397 | ™A s | PAs s R
Ta o i | Rl & fRw | ST srufera gt
iy iy o
Letters Letters No. of such

[EEURELE]
giaera

Percentage
of letters
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Letters/E- replied to | replied toin letters which replied to
mails in Hindi English were not in Hindi
received in required to be
English replied to.
1 2 3 4 5

(V) T & ¥ Ruq ¥ 9L & Fradi /a1 /STHRAT/EEATE] 94T 7%

T e FITAAT T SIS H ATT T o 3¢ 0t (2erfa;

Status of replies to letters in English received from Central Govt.
offices/Banks/PSUs/ Institute or their subordinate offices located in

Region ‘C’:
ATy | SAw s | Gmesor | Gee s R | GO o
F A0 | Rl & fow | oiht & fRu | o erufera et | i
£T TegT T T S Percentage
Total No. of Letters Letters No. of such of lfttg';s
Letters/E- replied to | replied toin letters which r_ep||_|e. d'o
mails in Hindi English were not In Hindi
received in required to be
English replied to.
1 2 3 4 5

(V)T &= § Road TsT 93l a7 99 ST &5 FIar 394 ofefid

FTATALT & US| ITF T I 1 f*orfas

Status of replies to letters in English received from the State Govts.

or UTs or their subordinate offices located in Region ‘C’:

TS AT | SAwsoe | SAersor | SAs sy | BRE o= a1
F1 A0 | B A fRu | sl & fRw | sy sraferg =t | wfde
£T TegT T T 51 Percentage
Total No. of Letters Letters No. of such of I?ttgis
Letters/E- replied to | replied toin letters which r_ep||_|e_ d'o
mails in Hindi English were not In Hindi
received in required to be
English replied to.
1 2 3 4 5
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(VII)

TTIT AT g ST o uoemeert &
AET ‘F o | BT Fvg 9 & wrAiadl
TAT TSAT AT o TASA &A1 AT ITeh AT
FTATAAT | SFUST § ITH TAT % 3¢ (gal # Q0
ST STUferd g1 T 3%d wad Jraq § fau
T 9T &1 T T AT ST 3@ 872

As per the order issued by the Deptt. of Official
Language* the letters received from the offices
of Central Govt. and States or UTs or their
subordinate offices located in Region "A" in
English are required to be replied to in Hindi.

Are the above instructions being complied
properly?

(V)

T2 51, qT T80 FIT HILT 572
If not, give reasons thereof.

(IX)

AT LRI o (O HIATATT/SHT/STHAT A T ST H T I

TT 2 31 faa fAferiea =T # Sqen@®-5 T

CERGIERY

Please enclose the details in the below format at Annexure-5 of
the Central Government offices/Banks/Undertakings etc from

which letters have been received in English.

F.9. | FTATAT T 979 3T | FrATaT 7 &

S.No. Tqr CRED LIS
Name and Address | Region in which
of the Office the Office is
situated

FTATAT T SIS
H 99T T a7
Total Letters
received in
English from the
Office

B WIN =
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*2. HEW TISTATT fasmT &7 fadi 26 w%a<l, 1988 T w1t A9+ &. 1/14034/15/87-
10970 (F.1)

Ref: Deptt. of Official Language Memorandum No. 1/14034/15/87-O.L.(A-l)
dated. 26" February, 1988.

2. NIl % 78 |, 2 § Ff0rq 931 & AT ey g g v a9
*F 2O A9 A7 ¥ o U wEm=e #+ v e e -, e
Td ST AFTATSA AT ATs § T T I3 1=1 Ao 2|
Details of correspondence done by office apart from the
correspondence mentioned in item no. 2 of Part-ll, including
correspondence done through E-mails, CPGRAMS and other online
mode etc. during the last one year.

FAE. |G d | s | B o=
Total In | Kl
no. | Hindi | |, | Sferd
Engli Percent
giis age of
h letters
replied
toin
Hindi
(N | sir =@ &= @it TF
T o FEAAAl ST -
LRI SAHAAT I A TT I
Letters sent to the State
Governments offices and non-
official individuals in Regions
‘A & ‘B
(I | T |aTe o I AATAA /AN AT/ SUFHT/FEITAT T T
AT T T SAT-
Letters sent to those Central Government Ministries / Departments
/ Offices / Undertakings / Institutions etc which are:-
(i) |'vaadRaag
Located in Region ‘A’
(i) | ‘g = H Faa g
Located in Region ‘B’
(iii | <y & & o &
Located in Region ‘C’
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(111

(i)

f5dl § 99 S AT 990 % (g
TSTATYT framT o ariue w9y o
T T (Itaera ®)

Targets prescribed (In percentage)
in the Annual Programme of the
Department of Official Language
for the letters to be sent in Hindi.

% for
Region
‘A’

g g
¥ foro
%

% for
Region
‘B!

T
+ foro
%

% for
Region
‘o

(ii)

gfe eiRa oeg a8 &

TAT §, AT S8R FIT HILT 52

If the prescribed target has not
been achieved, give reasons
thereof.

(iii)

FAT TISTATYT AT geT STy
e & sqgaw RBE A
TATATE d@T0 9 & oo §

ATTLTF FaH I51T T 872
Whether necessary steps
have been taken to increase
the correspondence in Hindi
as per the instructions* issued
by the Deptt of Official
Language?

(iv)

T F ST G AT A AT
TeEEE w1 9 Bar § 99
Heeft st faig Taiug fog o
e? If< B, I I FT <)
=H " # At w1 e
Ao w2 & forw o= &g
TAT T T FLATS, T T57?

Whether check points have
been set-up to send letters in

Hindi to the State
Governments located in
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Regions ‘A’ and ‘B’? If so,
please give details. What
action has been taken at the
check point level to ensure
compliance of Rules in this
connection?

(v)

AT FTIFH § TATHATE 6 q18
¥ fRu o fRyia @3 &+
T TH a9 H T & o

STTUTT?

Whether the targets
prescribed in the Annual
Programme for the
correspondence will be
achieved in this year?

(vi)

Ifx 7gl, df Tg a&T & aF

T < foraT STuam?
If not, by what time will this
target be achieved?
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*3.  Haw TorATaT AT #T A 21 e, 1992 FT FATET 199 §. 12024/2/92-
TT0wT0 (@-2)-4
Ref: Department of Official Language O.M. No. 12024/2/92-0O.L. (B-2)-4 dated
215t July, 1992.

3. ‘& ST @ @A I W ST AT AT & {orhrohi 9T qq f@at # feram
ST

Writing of addresses in Hindi on the envelopes of the letters to
be sent in Regions ‘A’ & ‘B’

(i) | ‘= SfT @ AT FT A7 AT AT TAT o (TRI6I
% I Foha wfaera Bd ® ”f@ ST @ 22
What percentage of addresses is being

written in Hindi on the envelopes of letters to

be sent to Regions ‘A’ and ‘B’?

(i) | = sfiT ‘@ &=AT T AT ST aTel TAT 6 oTRrhl
T I Ad-TTa9ra Bt § Al fore ST o 40

T 572

What are the reasons, thereof for not writing
the addresses cent-percent in Hindi on the
envelopes of the letters to be sent to Regions
‘A’ and ‘B’?

(iil) | o727 o fiT @ &7 F AN AW AT AT &
Tl 9¥ Rt # 9 ferae & Haer § s raT
T T ST fAden™ & S qao § & i
farg wanfaa frg o @2 =f2 =, v soar =
ATNAF-3 T oM HL| 3q dae § [Iai

FT Socdod U & (@0 = fog &G 9T F40

FRATS 0l M7
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Whether check points have been set-up in
accordance with the instructions™ issued by
the Department of Official Language in
connection with the addresses to be written in
Hindi on the envelopes of the letters to be
sent to Regions ‘A’ and ‘B’? If so, please give
details at Annexure-3. What action has been
taken at the check point level to stop the

violation of Rules in this regard?

(iv)

i stt= fog eomfua w=t f&Far =, ar e
Ecny
If no check point has been set-up, give the

reasons thereof.




-08 -

4. Ga9 TSTATIT [T &7 A7 6 379, 1992 &7 F1.37.49. 12024/2/92-77.97.(5-2)
Ref: Department of Official Language O.M. No. 12024/2/92-0.L. (B-2) dated 06-

04-1992.

HLIEL/ATTT ey

Computers/Laptops facilities:

FTATAT o TN H ST AT HqIe AT

Computers/Laptops used in the office

RPAREICK: IR

q | Feel fEe

=7 No. of unicode Percentage of
Total supported work done in
No. computers Hindi

feat o FoRT 10 el
T Tfaera

SIS § fhw o
FTI T IIALTT

Percentage of

work done in

English

(1) At w1 & 0 F9-50 & itead? STTR § A70 ST 75 872
= a¥ Bt § w0 e i glagr ud o o @ Fw wr gfaad w4

27

Which softwares are being used for the following work? Whether
there is a facility to work in Hindi and percentage of work being done
in Hindi on these softwares?

FT & TAET
Nature of Work

F19 & foro
Areted
HIIEAT i
qEHT
No. of
Computers
allotted for
the work

YT § 1T

SIGKIE

ATHEAIL (ATH

ESRIIE)
Softwares

being used
(Name etc.)

T
qieaaT |
IEEUETR]
FA HT
e 21
Fix g ar
[ECIRREQY
ST T &
EIRIGEIEG]

Whether the
software has
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the facility to

work in
Hindi? If
yes,
percentage
of work
being done
in Hindi
(1) | wemrafes
Administrative
(2) | <@
Accounts
() | =T 7 "etea
Operational
(4) | s =

Any other work

(111

(1)

FIET Tt o¥ Bt # i e F for
TeTfera stfersRTat /AT hi T
Number of officers/employees trained to
work in Hindi on Computer system.

(2)

gferfera S i/wFHAT I w1 HT
ToRaeT aiaera &1 Bl § F°ed 872

What percentage of work the trained
officers/employees do in Hindi?

3)

et o Bar # w1 9E wd A
STSTTTTeT RTTHART sl T

Number of untrained personnel not
working in Hindi on Computers.

(4)

faig (3) # Sfeateaa wfasi i v e @
Bl § &1 #37 # 387 a7 & forg g
HTLATE T T2 572

What action has been taken to make the
personnel mentioned in point (3)
proficient in working in Hindi on
computers?

(5)

FTATAT T THET BT HIIedl < Bal §
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e qF gl TRET?
By what time would all the office work be
done in Hindi on computers?

(IV)

(1)

FIAT HIATAT ol dTHTSE &2 BI/AR!
Whether the office has its Website?
Yes/No

(2)

T2 2T, AT T8 e AT9T | Sqaee 22 (i)

2t #7?, (ii) 3= §2, (ii)
ot 872
If yes, which language is it available in?
(i) Hindi?, (ii) English?, (iii)
Bilingual?

3)

FT FATAT 6f el dadrse ATad g?

T g, a1 T=rae il arig
Whether Hindi Website of the office is
updated? If Yes, Date of updation.

(4)

JIATEE dIATT Fd aTeAl 9l & 91
FTITAT FTLT FohT T A T

In the agreement signed with the
company which designed the website:

(i) AT dadrEe & Famft =7 § WAr
LA Tt AT AT 872

Whether provision for making the
website bilingual is included?

(DERIKERIEE T FAAH FLd GHT (Bal
it #1 oft S 'HT A w9 F
fore gragT 287
Is there a provision to update the

Hindi content simultaneously while
updating website?

(5) | TAT AFETSE UX SUSHT AT FT F=AAT
Fd T fgat aredT & off 3E 9wy

sErtaa R Strar g7

Whether the Hindi content is also
updated simultaneously as the English
content is updated on the website?

(6) | Tt it ITETSS T TG0
Address of website of the office.
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(7)

(i) FT FdEZE Gold FHI  GIHUS
fRarh e & @ (RE/ERs)
AT &2
Whether the homepage opens
with bilingual option
(Hindi/English) while opening the
website?

(ifoesr tw ad & R Fause w
fohae “RRed” gu?
How many “hits” were there on the
Hindi website during the last one

year?

(iiil) g U av # RS J9aTse
o< forae “feea” gu?
How many “hits” were there on the
English website during the last one

year?

5. (1) wf<reror 3 forg Suerse giaamd
Facilities available for training*
gfereror & | ETefu T H | ey )
foro gforeror = | wforeror =
For Training oo oo
of Hindi For For
Language | Training in | Training in
Hindi Hindi
Typewritin | Stenograp
g hy
(i) | BT feveror ST o A EGEdl FIGEL EGEdl
Under Hindi Teaching Scheme Yes/No Yes/No Yes/No
(i) | i sgaear & siavq EGEL EGE EGE
Under Departmental Arrangements | Yes/No Yes/No Yes/No
(iii) | st fSIT e * siasiq EGE EUGE EGE
Under Other Private arrangements Yes/No Yes/No Yes/No
(V) | siteeTe/Zese™ % ATeaw F EUGEL EUGE EUGEL
Through Online/Internet** Yes/No Yes/No Yes/No
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*5. HEH TSTATAT AT 7 {371 4 S, 2015 F7 Fahe(d |, 21034/8/2015- T0.4T. (TFr.)
Reference Department of Official Language Resolution No. 21034/8/2015-
O.L.(Trg.) dated 4™ June, 2015.

TaH AT AW 7 AT 16 faFaw, 2004 FT F1.ATE. 12015/101/2004-

RINGED)

Reference Department of Official Language O.M. No. 12015/101/2004-O.L.(T.C.)

dated 16™ Dec. 2004.

**6.

(M) [(i) =T FTITET FT T FGAATA F N H
ST 872
Whether the office is aware of these
facilities?
(i) T FTATAT FIT = TAEAT Fraegrai

T ITANT TR ST TBT 82 Af? &1, ar
ST 3

Whether these training facilities are
being utilized by the office? If Yes,
give details thereof.

(iii) =rfx T, qT ZHeh FAT FHILOT 572

If not, what are the reasons for the
same?

(iv) = FEgTel & avd Ugd UF a9 & | ey | HFad
g T srferrriai/ag=rteat #r | Officers | Employees
fEar TaT/ZaR07/ Sregfertass &1 Sfereror
ERIRIR I
No. of officers/employees who have
been trained in Hindi
language/typing/stenography using
these facilities during the last one
year?

6. TEAF, TgIAF ATHNT ATARILT / THHeT (S
Assistant, Assistant Section Officer / equivalent etc.

FA et Strae BRG] gforeror % forw o
HqeT | arer/aterterd wrtaewt | are/ateferdt § | Remaining for
Total T AT RE & &1 F7 a1 Training

No. | Number of Hindi

knowing/ trained

FTTHT ol GGAT
No. of personnel

personnel working in Hindi out
of Hindi knowing/
trained in Hindi.
1 2 3 4
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7. sgfefas
Stenographers
A | AT AT | e Rt | rfaepae | -t
ger | et | g | wgRim | BEE | R e
Total | FTfta wAFT | AT ATAT | FT T(AAT | FH FLA ATAL
NO. | % o By | #raer | o amt | w Eak:te)
smregfert™ st | No. of 1 et | aren @ | No. of those
Tt 7 srfer | those who No. of T | Who do their
. know Hindi those No. of work
qE Shorthand. i ' occasionally
undergoing | tn
Number of L ose in Hindi
training in | workin
Stenographers .2 g
required to Shorthand. | i or y
know Hindi + | in Hindi.
Shorthand as
per the annual
programme
issued by the
Department of
Official
Language,
1 2 3 4 5 6
8. ffuU/eziute (SFF)
Clerks/Typists
A | TSTATT AT | e 97 | BE Ewer | sarfamar | wei-wedt
TG ARBSIEY Rard | #wrufererr | BH A | BH w0
Total | FTftes FAFY | FH FA | T ATA T FLA ATAL
No. CREEIIES] Hagy | SrEedr | F i HEIT
AT aqee | forfuswi iy | No.of | gyt #r | No. of those
%apr ar=fir m Ctlhose. m who dol:helr
, undergoing wor
IRRIEL 5‘” il Nlo.;f training in l;lho. of occasionally
sufera wear | OOKS Hindi °€ 1 in Hindi
No. of Typists who are typin who do
re’ uire):jpto competent yping. most of
q to do work their
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know Hindi in Hindi work in
typing as per on Hindi.
the Annual computer

programme

issued by the
Department of
Official
Language

1 2 3 4 5 6

9. |G FT T fEEmr g ST
e & sqEe el S are
ferfamni/smegferf@ent 1 1 TR
fBar ersfiv/Edr  smyea &
e & forw g1 @ 87

Whether Hindi knowing clerks/
stenographers are being fully
utilized for Hindi typing/
stenography as per the

instructions® issued by the
Department of Official Language?

(ii) TS T, AT T FAT FHILT 872
If not, what are the reasons
thereof?

10. | 74T qat®d #g AT 6, 7 F I9gad
A% 9T 8 § @ MU a9 FHATAT
& I F forw &g Frawy A
TAT g2 AT T, AT IERT [[Faor |

Whether any schedule has been
drawn for the training of the remaining
employees shown in afore mentioned
ltem Nos 6, 7 and the item no. 8
above? If so, give details thereof.

7. HEH: TSTATIT fAEwT #7 G116 17 e, 1990 FT F#LATH. 13015/1/90-T70HT0 (¥)
Ref: Deptt. of O.L. O.M. No. 13015/1/90-O.L.(D) dated 17" July, 1990.
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T Y F FrateaaT a7 AqaE w1 AR FLA a1 qUISHToT STTET A RE AT AT

HEEIRCEI

Information regarding full time officers/ employees who are engaged in
implementation of the Official Language policy and translation work, etc.

EEGIET
Designa-
tion

EEECEl
Pay
Level

Tt &Y HJe T

(ESIER: D))

No. of Posts
(with date)

=g | o
Sanctio | Vacant
-ned

quishTTersh SrTErshTi /w67 =4

Details of full time officers/employees.

(i)

ST # FeU MU FEwd 9=t F 9 F qaY
H T T FwrEars A1 fFaem

Details of action taken for filling up the
above vacant posts.

(iii)

AOh  TA/FETAT W Aqaradg wra#
fAoares e arer srferaTret /AR ATt i
T AT HeT|

Total sanctioned strength of staff
discharging ministerial functions# in your
organisation/office.

(iv)

T faeme a7 T fFemr g Raifa ameEt
wgETe gior T 2

Whether the existing posts are created in accordance
with the norms* laid down by the Department of Official
Language?

V)

T3 7T, T TH Haer | FAT FILATS T AT Tl
g7

If not, what action is being taken in this
regard?

(vi)

FTAT TF FEATAT H TSTATOT HGefl 927 F TG4 Ud
FATHT T FIAATAT TSTHATHT AT Haw ™ & THT 52
Whether the designations and pay scales of the official
language related posts in your office are same as they
are in Central Secretariat Official Language Service
Cadre **?

(vii)

7T LT, TV FIAT FILO T I Fit

If not, please give the reasons thereof?

*8. Fas: TrSrTaT fare T #7 faAi 22 [ATE, 2004 F FT. AT, &, 13035/3/95-77.97. (ify va

T

Ref.: Department. of Official Language O.M. No. 13035/3/95-0.L. (P&C) dated 22.7.2004
**Q s g, TSTaT 7 397 15 799, 2017 &7 907, 97 . 15/42/2013-27.97.(74T)
Ref.: Secretary, Official Language, Letter no. 15/42/2013-0O.L.(Service) dated 15th

November, 2017.

#  SATETA /AT T FEE F AT [EqI0T, ST, T A, @1 FH0 gaet FF F arel
St /A= 2
Ministerial/Administrative personnel means officers/employees doing work related to
noting, drafting, letter writing, accounting etc.
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12. STeEERTT/TSRTaT T AT AT *
Dictionary/Glossary and Helping Literature*

% 4.
Total
No.

faqer

Distribution

Ikl
To
Officers

AT
el

To
Sections

(1)

reRIeT  (3SH-fear i fEai-

S3IS)
Dictionary  (English-Hindi  and
Hindi-English)

(i)

(e e [anN 2 [anN
SERIEIEREAEIKEN (0|$III"|°h a4l

oo o -
dehdTenl AsTAAT ATIANT qAT &Y

ForamT gy 9T i T sTearaterd)

Technical glossaries (glossaries
prepared by the
Commission for
Technical
Terminology and
Department itself)

Scientific and

by the

13. g T fasir auf & 0 Tea! it @die a2 T @ =g

Expenditure incurred on the purchase of books during the last

three financial years

1 2 3 4
av/Year | a9/Year | a9/Year | STE/T
........................................ ot

al

(1)

AT/ THAHT il TR

¥ P fwifa

EEC/EREIE]
Total budget/grant
earmarked for

library/purchase of books

(i)

THAH I @IE T FA
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CRR|

N

Total expenditure incurred
on the purchase of books

(iii) | ST T AT HaH AR
& G 9T T A9

Total expenditure incurred
on purchase of Journals
and Standard Reference
Books.

(iv) | BT qEasi & @ie 9
EEETR R
Total expenditure incurred

on purchase of Hindi
books.

*10. "a¥: TorAmT Fanr w1 GEiE 17 oS, 1992 FOFLAT. ', 20034/53/92-

797
Ref: Department of Official Language O.M. No. 20034/53/92-0O.L.(R&A) dated the
17" July, 1992.

(v) | ST 3T HTE TAT T

W“@Wﬁm

g I o0 10 3T #
giaera

Percentage of
expenditure on purchase
of Hindi books after
subtracting  expenditure

lﬁlﬁ’%pas@ of Journals
and standard reference
books

(vi) | AT TRl TEaahi sl @R
ey § oraTar fEaemr
2T ST T T osmeen
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T TR araq BT S

T 7

Whether the  orders*
issued by the Department
of Official Language with
regard to the purchase of
Hindi books are being
complied properly?

(vii) | fg 9@l, dr T AT
FROT 572

If not, what are the
reasons thereof?

(vili) | T TrSTATHT fArmr g
ST AT wrawg | fgar

RO G R A R
et e &7 29 Felsx
T H T F¥ forgr Sru?
Whether the targets fixed
for the purchase of Hindi
books in the Annual
Programme issued by the
Department of Official
Language will be
achieved this calendar
year?

(ix) | e TE, 9 T T F
T ITH ¥ forar sru?

If not, when will this target
be achieved upto?

*11. HE: ST foraT &1 &A1 14.11.2003 7 F1.ATH. 11011/15/2002-37.971.(31.)
Ref: Department of Official Language O.M. No. 11011/15/2002-O.L.(Research)
dated 14.11.2003
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14, FETT g etRa/SaRT § S0 ST arel AT i

qiea/areaareered wH* i T
No. of standard printed/cyclostyled forms* prescribed/being used by

the Office
T TEIT IECIRC) FUSIT | fgarh =0 &
Total No. In Hindi In English Bilingual
15. (i) &aT SATHr@/HaT Tredente § Jaregr
Entries*™ in Service Records/Service Books
A | I gedT B | 3wt e | afe a9 | giateat
T | Mum ey | yREam Ed st | B AT fr A g
Total a1 fFarht § STt B AT el T ol SFATUIT?
N No. of service No. of service If entries in all service
0. | books where titles books where books are not made in

entries are made
in Hindi

and headings are
bilingual

Hindi, since when it will
be done?

(i)

afe |+ft qar qeasret § vafear B #
el &t ST Wl g, 7 dcaadr HIO F
EEGEERY

If entries are not being made in Hindi in all

service books, explain the reasons for the
same.

(iif)

FAT I%q el H TSTATHT AT g S
fFT O s dit AE . 8 & A
St &g s=1T U g7 Ffe g7, ar =9
ST SR H-3 TL TR F2| 39 q94 §
LA ATQLT AT ATATAT Grer=ra Hed
& foru st faig &2 o2 7497 Fars ol T5?
Whether check point have been made in
this regard as per item No. 8 of the
orders™* issued by the Department of

Official Language? If Yes, give details
thereof at Annexure-3. What action has
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been taken at the check point level to
ensure the compliance of the Government
Orders in this regard?

(iv) | 73 StT= f&g 98! 9910 T 8, qT <9 F#4T
FRT 57

If check points have not been made, the
reasons thereof.

*12. TEY: ST BT % faAiw 26 qavEaY, 1990 T AT, €. 13017/3/90-
T.9AT.(3T)

Ref: Department of Official Language O.M. No. 13017/3/90-O.L.(c) dated the
26" November, 1990.

**13. T TSATIT 9T % faAiE 24.02.2012 19T, 95 /. 12019/01/2011-37.9T.
Ref: Department of Official Language D.O. No. 12019/01/2011-O.L. dated
24.02.2012

%14, HEY: TSTATIT foramT % {7 6 i, 1992 T 1. AT.6. 12024/2/92-7.47. (G-
2)

Ref: Department of Official Language O.M. No. 12024/2/92-OL(B-2) dated
06.04.1992
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TSTHTYT T Tea T 9o

Official Language Implementation Committee

(i) | =T oo FETeaaT i
T TSATT AT g ST
feerr-Acen™ & srqEm BT T
S? AR, AFTH?
Whether the Official Language
Implementation Committee has
been constituted as per the
guidelines* issued by the
Department of Official Language?
If yes, when?
(ii) | =rf ==, qT T8F FATFROE ?
If not, what are the reasons
thereof?
(iii) | T2 27, 1 o= vF a0 % I gs aoa! & e
If Yes, details of meetings held during the last one year:
[ERIE S5 LA FT ATH T TIATH
Quarter NIEALE] Name & Designation of the
Meeting date Chairperson
(1) | S¥ray &\ fawmmer &t
CEER
Quarterly meeting of January to
March quarter
(2) | o & S5 fwmer &
EELE
Quarterly meeting of April to
June quarter
3) |q=rs & fodew fomTer
&T S
Quarterly meeting of July to
September quarter
(4) | stpqae & fegax aamsEr
T I5F
Quarterly meeting of October to
December quarter
(V)| a7 STIFa do&i & Hataq FwEEET S

Frga fBdr & ST o wu? g et
S5 T HAGT ATR[AH-6 T H[T e ?

Whether the agenda and minutes of above
meetings were issued in Hindi? Please attach
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minutes  of the last  meeting at
Annexure-67?

(V) | AT TISTATT AT g B4 o ST ST &

o ® ST FRAT AT aTie wEET SR
FTATAT H I g3 22 A< &, Al Fd?
Whether the annual programme issued by the
Department of Official Language regarding
the progressive use of Hindi has been
received in your office? If yes, when?

(Vi)| T TS FTATeEAT AT g 59 99 &
FTARA T FAT 0l T5 g? T gf, qAl Fa? T
vayg ¥ forw o Ay qur S| oww @ TS
FTATS T [Ha<0 &

Has the Annual Programme for the current
year been discussed by the Official Language
Implementation Committee? If so, when?
Give details of the decisions taken in this
regard and action taken thereon.

*15. "aH: TrATIT oA & i 21 JA1e, 1992 &1 &L A1 &, 12024/2/92-77. AT.(@-
2)
Ref: Department of Official Language O.M. No. 12024/2/92-O.L.(B-2) dated 21
July, 1992.

(Vii) | TITSITOT FTATEEAT AATT 3 T ST
qae foha Ifaerd &1 Bal § #2872
(FTAT 394 Bl & AW & AT AT
ST T fBdt & fhu & ) w AT
ST SIeR[AH-7 T HoR[A HY)

What percentage of work is done by
the Chairperson and Members of the
Official Language Implementation
Committee in Hindi?

(Please provide information regarding
the level of their Hindi knowledge and
percentage of work being done by
them at Annexure-7).

17. AT TSTATYT FTATea T T
Town Official Language Implementation Committee*

(i) |7 MU T H T TSTHTO
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FATEIT HTT AT T g3l g2 Tl
g, T qLHTH AT HTATAT T A9 T

TAT (TTATT Ti2ad)

Whether Town Official Language
Implementation

Committee has been constituted in
your town? If yes, Please state the
name & address of the office of the
Chairman, TOLIC (with Telephone
No.)

(i) | 7z 2F, AT FAT AIHT FATAT AT
qHIHT 287

If so, whether your office is a member
of this committee?

(iii))| 75 & §9qm g aret AL TrorATT | 1.
FIATeATA TTHIT hl SR | FAT 3T
FATT JqE 5 AT ot or? 7fE 7|,
v FAT At 7 Soord 7

Did the Head of your office attend the
meetings of the Town Official
Language Implementation Committee

held during the year? If yes, please
state the date.

(iv)| a==t ) AT oA JTA
arferarTy/erfaamTRa & 918 9 TeaTH|

Name and designation of the
Officer(s), who attended the meeting.

(V) | 3T IRl ARTE TASTATHT AT g
qafa #T S2F F FEGad I g
Tf< BT, a S9 9 97 FAls &l Ts
9

Whether you have received the
minutes of the meeting of the Town
Official Language Implementation

Committee? If so, what action has
been taken thereon?

*16. a9 TSTATT fArT &7 faeie 3.9.79 &7 FT0ST0 |0 12027/2/79-37.97.(F-1)
Ref: Department of Official Language O.M. No. 12027/2/79-O.L.(B-1) dated 3-9-
79
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18. () TU= U= aw & = sEorg faaniT dod/Aee/amtsaT
ST (TTSTATHT AT AT T S5 Dl GIEFT)

Departmental Meetings/Conferences/Seminars etc. organized
during the last one year. (except for the meetings of the Official
Language Implementation Committee)

s Faaear | RBaH sUSt§ | fgaT & §
Item (SITT) ST SIEA ST
Total No. Issued in | Issued in Issued
(Issued) Hindi English Bilingually
ST AT FEHA]
Agenda of the
meetings
CEE R IDER
Minutes of the
meetings

FT  doh/AEA/AMSA e
s o 9w F I #
AT AT g 9T e o
feem-fAgert =1 soTe Far s

T E?

Whether the guidelines® issued
by the Department of Official
Language in respect of
convening the
meetings/conferences/seminars
etc. are being complied with?

(i)

(iii) | 7T 5T, AT T FIT HTLT 52
If not, what are the reasons

thereof?

[ o NI o

39 ISHI/AFEAAT T T o

(iv)
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FAGAT H Bl & RIHT TN
et fawa arfaer foFar = e
S 39 92 ==1 fir T

No. of meetings/conferences
where the subject pertaining to
the progressive use of Hindi was
included in the agenda and
discussed.

*17. " TorqToT 9T @ f@AiE 31 |9, 1993 FT F1.AT.H. 20034/53/93-77.57. (37, UH
far.)
Ref. Department of Official Language O.M. No. 20034/53/93-O.L.(R&A) dated
31% May, 1993.

19. T2dT # foouur i sirer@s &1 Tearied s  foru o 1o 3o

Measures* taken to encourage noting and drafting in Hindi

() | T s a9 | srtera i T BE wrereet
T FET
No. of Hindi workshops organized during the last
one year

GV = B 1101 2 S 1 )1 ) S B 1
ST/ FHATAT 67 GGATI (FIAT IafeAta
T HAT FY)

No. of officers/lemployees who got trained in

these workshops. (Please enclose attendance-
sheet)

(iii) | T &7 AT H Far wremaret § A FE FA
AT TE TTACAIT o AT FHITHDT ol GG

No. of personnel who did the practical work in the
workshops and took training during the last two
years?

(iv) | AT TG &7 qui H g9t FIEAT A Fraemara o
AT AT Ta?

Were all the personnel covered in the workshops
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during the last two years?

W | =t (iv) F Iqa qol 7, AT Teadl FRON A
ST F

If answer to (iv) is No, Please state the reasons
thereof.

i) | Tfx BT FFemeny Fataa & & s 7 #6f
TS gf ar Aty § [afia €7 ¥ Fhy S o g9
" ISTT MU FgH] T H LT &

If Hindi workshops have not been organized

regularly, give details of the steps taken to hold
them regularly in future.

(vii) | T TR 99 % I rAmiT TreaTed ST &
AT e [ERR AT HT ATH IS AT
STTERTAT/FRHATAT T H@T

No. of officers/lemployees who availed of the

cash prize scheme under the departmental
incentive schemes during the last one year.

oii)| ITAFT (i) T (vi) H FOWw W
ATEHRTRAT/FHATAT H & (0491 50% & [t
w1 Bar § F3d arer AteaRri/FH=redr it
qeaT

No. of officers/employees doing more than 50%

of their work in Hindi out of the
officers/employees shown in (ii) and (vii) above.

(ix) | ITqHa (viii) F & AT AR/ FHATRAT FI
TTAT 50% FTH Bt § F HTA 7 H10T T Tl v
AT o oI &t TS Fars &1 21T <1

Give the reasons for the remaining
officers/employees from (viii) above, not doing

50% of their work in Hindi and the action taken to
rectify the situation.

*18. TaW: TSTATIT fram T &7 faaiw 29.02.2016 FT FT.AT.H. 12019/81/2015 T0.9T.(FT1-2)
qTe-2
Ref. Department of Official Language O.M. No. 12019/81/2015-0O.L.(D) dated the
29.02.2016(Impl.-2) Part-2




- 117 -

20. o= U 99 % S T 9HTg e
Functions* etc. organized during the last one year
T | B # | st d | e
Total In In Bilingual
Hindi | English
() |39 FwREl & gear s
GECECIREEER IR E RS RN E R
FRS-T7 AT 6T T
Number of functions in which
invitation cards and other
papers were issued
(i) | 77 T AT F A FEATAE
AT 9T Fils TSTATHT THHAA
st o T g7 3T
T FIAT IHHT [FaL0T &
Whether any official language
conference has been
organised at office level during
the last one year? If Yes,
please give details thereof.
21. g (Thser U au & 3e)
Publications** (During the last one year)
T |9E®G | = | o
EIEED] / % |y
In- | 9T | Boo | Other
house o) ks | Publicati
Magazi Magazi ons
ne ne/
Review
S

(1)

faat & / In Hindi

(1) TeRTIAT T HEAT/No. of

publications
(2) U o i qod Iraar
T JEe T
Number of printed copies of
one issue

(3) U 3 & qlad 90 6l
T
Number of printed pages of
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one issue

(i)

S # / In English
g
(1) TeRTIAT T HEAT/No. of
publications

(2) U ol qod STaar
#FT T
Number of printed copies of
one issue

(3) TF $F & qfad T80 AT
qeqT
Number of printed pages of
one issue

(iii)

fawTeft =9 ¥ / Bilingually
(1) THRTAHT T HE&AT/No. of
publications

(2) U ol qod STadr
&Y e T
Number of printed copies of
one issue

(3) TF $F & qlad T80 AT
qeqT
Number of printed pages of
one issue

*17.
)

TS TSTATIT e &7 faAt 31 9, 1993 FT F1.A71.8. 20034/53/93-77.97(. U

Ref: Department of Official Language O.M. No. 20034/53/93-0.L.(R&A) dated

the 315 May, 1993.

**19. #HaW: TorATaT fFwmr #7 fGAE 17 s, 1992 # FLATE. 20035/53/92-

R IERES)

Ref: Department of Official Language O.M. No. 20035/53/92-0.L.(R&A) dated

the 17" July, 1992.

(iv)

AT g Il T AAT-T31 & (oal T

SIS HERTOTT &l UF gf (9oq |, T gl

ATH & AT ST 3T 82

Whether Hindi and English editions of
in-House magazines and News letters
are being printed under a single cover

and name?

i L, 1 37g v & ez § uw &
AT | Fd Toh THAT* FHLATHT & FT




- 119 -

o= STomn?
If not, when will it be started publishing
under a single cover and name?

(Vi)| F7T Toeh HTe /e AR/ /AT e
qMie H TEAR @A g7 THIa
e & BT geneor &1 ot TR
ERIE IR Y]

Whether the Hindi version of the

directory** published by the
Department of Telecommunication also

being used in your
Ministry/Department/Instutution/Office
etc.?

Ve e EIE Rl ERINEERIICaRIE R
g qied fAawfr [t fgardt

27

Whether the Departmental directory***

printed by your
Ministry/Department/Instutution/Office
is bilingual?

22 | T GEEE TSTATIT AT T T 0r
STTH aTe(l |ATHAT 0 AHIEAT T HHIT
&I L FohU ST o 1 | e TaT faa T
g7 St Fu ww fAgener =
FquT AT ST T|r 22 AfR A, v
SHh FAT H 872

Whether the directives**** issued by
the Department of Official Language
regarding review of the material to be
submitted to the Committee of
Parliament on Official Language and to

rectify the shortcomings are complied
with? If not, the reasons thereof.

qie-  ITYFT AT FAA [RGIRT FIA FTd FTTGT THFIAT FIA qTd
ITEFRT 7 FIITGT 3 12 7 &1 F7T ST 77, TAF0, THE0, Jeas e
TFIINT FIT 51 Tg TFAT 37 JHIAT FT FaT SETATT FI7 FTd FIITAT
& gatad a8t 8
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The above information should be given only about the prescribing or publishing

authority or offices which publishes papers, Journals, Review, Books etc. This
information does not pertain to the office only using these publications.

*20.

=21,

*k%k

T TrerATeT o, g w@erer & AT 21.01.2015 FT #LATH. 11014/34/2014-
AT ()

Ref: Department of Official Language, Ministry of Home Affair O.M. No.
11014/34/2014-0.L.(P) dated 21.01.2015

TE: TerATHT AT &7 faAis 26.8.92 F1 F1.A7.5 01/14034/4/92-37.4T. (F-1)

Ref: Department of Official Language O.M. No. 01/14034/4/92-O.L.(A-1) dated
26-8-92

ALTeront & S Seftr fAEferenTet &t Uh-us wia Jo=qa #7

A copy of each of the Telephone Directory may be submitted before the
Committee at the time of inspection.

k2 HEW: TeaTaT T, g #EAeE @ fR|iE 26 v, 1978 #T FLATLH

1/20034/1/78-T1.4T1. (F-1)
Ref: Department of Official Language O.M.No. 1/20034/1/78-0O.L.(A-1) dated 26"
April, 1978
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" -1V/Part — IV

1. FEeg T ) 9 e e s
(Fr=er wa o srariq 31 \1=/30 /30 Fraa</31 fasaw = it srafe
& form)
Advertisements* issued at office level
(During the last one year i.e. the period ending 31 March/30™
June/30™ September/31%' December)
T TEAT Bk S d | e AT § | fEardt mea-
Total No. In Hindi In English In Regional L
Language Bilingual
(Hindi-English)
1 2 3 4 5

2. RGemefs st g s it =R w T w@r e

(i)

T+ (e u& av sraiq 31 AT9/30 §A/30 a3 fREew T &
safy ¥ fow)

Expenditure incurred on advertisements by the office/institute
under inspection (For the period up to last one year i.e. 31st
March/30th June/30th September/31st December)

T /AT, Trheie arte (e {ifeam) & aregw & @ &6
=Y 9% {60 70 =
Expenditure incurred on advertisement and publicity through

Newspapers/Magazines, pamphlets etc. (print media)
Rai/faardfi/Fardt| s H el e d| Fa @+
=) In English In Regional Total
In Hindi/Bilingual/ Language | Expenses
Trilingual
1 2 3 4 5
T AT
In region
"N
G o H
In region
B’
TEaTH
In region
‘o

(i) T (E1.9./fheq/Zetae o) ATeaw ¥ &= T 7= o

[EREIgCE

Expenditure incurred on advertisement and publicity through
Electronic Media (TV/Film/Internet etc.)
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Ra/faardhi/Erardt # SSIT # SEIRRICIR
In In English In Regional Total
Hindi/Bilingual/Trilingual Language Expenses

T @H

1 2 3 4 5

‘F T
o

In
region
(Al

g AT
T

In
region
‘Bl

T AT
o

In
region
ﬁC!

*23. " ToreTaT fanr #7 fGEiEw 30 S, 2017 #T FEtag Jr99 €. 20012/01/2017-

77,97, (F1F)
Ref: Official Language Department's O.M. No. 20012/01/2017-OL.(Policy) dated
June 30, 2017

(iii) SRETHT (SFT/EI=T) afe & Aredw | s $fiT y= u¥ U U
CEC

Expenditure incurred on advertisement and publicity through
exhibitions (Banner/Hoarding) etc.

(EEUIECISERIE] WS | e T H | A
In In English | In Regional Total
Hindi/Bilingual/Trilingual Language | Expenses
1 2 3 4 5
F T H
In region ‘A’
@ aTH
In region ‘B’
T AT H

In region ‘C’
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3. WGuw (@ft e F [ S vemEeE, AGT-ade T, aae et

<)
Inspections (Including all types of inspections i.e.

Administrative, Audit, Technical etc.)

(i) |wames | qeares /| [ | g« Areror et
oty / =fers /| Fr Aty | A | ew(1) Arregor
g Faieg arie | Dateof | Totalno. | gy faqe | el #

T Inspectio of ArrE
* aﬁ‘lsg ns inspectio Eﬁ' ) WW%
g foh 1 freror n(s) el | | YT gaeft
Inspections done by T Hr | aqea fRu
the senior officers -
from the Ministry / T b
No. of Number of
Headquarters / : )
Divisional / reports inspection
: which reports in
Zonal/Regional :
: have been which
office etc. . .
prepared | instructions
in Hindi | were given
out of in respect of
those in the use of
inspection Official
column-1 | Language

(1) | wermafaes
Administrative

(2) | straie srEr-udrer
Internal Audit

(3) | deretient
Technical

(4) | TroraToT HadT
Regarding Official
Language
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(ii) | sroer swrarterT | fAderor &t T fAdreror EXE]
% efgeRrret | fafy e | wew(1)® | A
gy f¥u wu| Dateof |Totalno. of | & frqer st | vt #
sefyesr Inspections | Inspections | fgys B | o F
FEATAAT ® H I Er | TET gaeft
fArreor T aqeer fau
Inspections of No. of T
the reports No. of
subordinate which inspection
offices have been |  reports in
conducted by prepared which
the officers of in Hindi instructions
your office out of were given

thosein | in respect of

inspection | the use of

column-1 Official
Language

(1) | srerref==
Administrative

(2) | st -
oy
Internal Audit

(3) | aametreht
Technical

(4) | TrsraTET
qaefT
Regarding
Official
Language

4. HIATAT o FATATN | ot daeft w1 ot feurfa

Position with regard to Hindi work in the sections of the office

SIATIIN ol e FeAT
Total Number of sections

9 % IR Tohae AN T TSTHTT

et Aderor frar T2

No. of sections inspected with regard
to Official Language during the year?

T FH B A w2 % o fAfde
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SRS LS G D R LI
ATATT il FISH)

No. of section(s) (excluding Hindi
section) specified

for doing the entire work in Hindi

3% (iii) & Fha" SIqarT SroeT IOl
w14 fBar § 2 78 57

No. of sections doing their entire work
in Hindi out of above (iii)?

SATATT ZRT 94T Q01 1 Bt # a5t
FLA & FOT U9 0 Hag § a9Ia5
FT ATSIAT HAT 52

The reasons for not doing the entire
work in Hindi by the section and what
is the time bound action plan in this
regard?

5. Rt Raw/Rd aame/Rdt waariRd st &1 s
Organisation of Hindi day/Hindi week/Hindi fortnight/Hindi
seminars

(i) | =37 Tt g7 a9 & A Ba
faea/ BT FaTe/Ra

TEATET HATIT AT g ST FIT =9
I Bar @isE wr e
T T 87 =fe g, ar sEer
[EERSIES

Did the office celebrate Hindi
day/Hindi week/Hindi fortnight
during the year and whether Hindi

seminars were organized during
this? If so, give details thereof.

TH AT H ISTATIT & TR § g2
TR % G H FAT FE THEAT T
Te? FQ gL, qAv SH FHIEAT F 91X
T I UL T T AqAAT FLATS T
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ST ATAAH-8 T H[A F<
Whether the progress made in the
use of Official Language during
this period was reviewed? If so,
give summary of that review and
follow up action taken thereon at
Annexure-8.

(iii)

FAT I%d AT H wI9T | Bar
feoquy/o== § FEt 2q A
FEH IS1T TU? FfQ gI, qv IR
ST 3

Whether special steps have been
taken to increase the use of Hindi
in noting/correspondence in the

office during the above period? If
so, give details

(iv)

FATAI/[ATBT AR @9

T TEe TTSIATAl T ST &
Please provide details of the
special incentive schemes
introduced in the
office/organisation.

fequforat & dag & g=d1

Information with regard to Notings

(i)

FATT H U= UF 99 & " wEAT §
fordt 7 o fequiory S dean
Total number of notings written on files in the

Ministry/Department/Office during the last
one year.

= & Y Fory g frqufort iy s
No. of notings written in Hindi during the last
one year out of those notings.

=H F FUST H feret w2 fequivrat S ge@m

No. of notings written in English during the
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last one year out of those notings.

FATAT THE % &9 H U9 06 99 F SR+
AMTeh gIT wredl 9¥ et 72 g fequtort
T AT

Total No. of notings written on files by you as
Head of office during the last one year.

FATAT THE % &9 H Oz 0F 99 F SR+
ok g f2at # fordt e et it s
ST T Trqerd

Number and percentage of notings written by
you as Head of Office in Hindi during the last
one year.
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7. FAET TE@ & €9 | [T ¢ == daeft g=4m
Information with regard to correspondence done as Head of
office

(i) |FmateT g fUse v 9 % S 99 U
A TAAT ! TG
Total no. of letters sent by the office during
the last one year

(if) | 3Tfena (i) & & BT & a7 70 9= 67 qgI>T?

No. of letters sent in Hindi out of (i) above?

(iii)| forger T a9 % 9 FAET T F T H

AT GTRT AT T el TAT 61 GGATI

Total no. of letters sent under your signature
as the Head of the office during the last one
year.

(iv)| = & ay & IO FAad THT & &9 H
ATk gTeT f2at ® AST MU AT AT HEAT §i
ST TTaerd |

Number and percentage of letters sent in

Hindi by you as the Head of the office during
the last one year.

8. | ek FATAT H TrorTIT AT
% FEATEIT H & T AT
THEATT, AT 2 T qHEATA
T FHTT Tohe ToRTE FRAT ST
g?

What types of problems are
faced in implementation of
official language policy in your
Ministry/  Department/Office?

How are these problems
solved?

9. | FATAT TWT TSTHTUT Aifd =+
FIATTAIT UG TAT-THTL 6 o0

fFu U UE IAE@EAT FE,
IuAfeer =t &1 sHT < o
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TAAT TATAAT 6 T FHiAHA
o 7 < ST Tl gl

Furnish details of such special
works done and achievements
for the implementation and
propagation of the Official
Language Policy by the
Ministry/Department/Office
which could not be covered in
the other columns of the
questionnaire.

H =9 FAT TG A gTT H e ATR/AY & FET § T
TAEEIT THTOIT FAT/FLAL g Toh ST ATl & A& 9 FAAT &l
TS g qAT HI SIEEET & AqHR QOaaT qq7 gl # I8 =9l a3
THAAT/FHAAT g o TSTATIT ATHIH, 1963 T TerATaT 94+, 1976
& Iqadl ¥ 3w v Aaen % aqi=~a e S SHHaT tegaarad
it g1 Afe foredt HaT a2 IeETaet § 9 MU Aihs THqT AAAT ART-ARTHT
fG@rT U 91U STq g A7 AW A F TEd 99T @ & o
ALTEATIHF FATS g ATHA 1 HY I+ FATAA/FTAT TF A

AT ST G0 H AT ST

| have been working as Head of this Office for .............
months/Years and hereby certify that the information given is on the
basis of available records and is absolutely true as per my knowledge. |
am quite aware that the undersigned is responsible for proper
compliance of the instructions given in the provisions of the Official
Language Act, 1963 and Official Language Rules, 1976. If at any stage
the data given in the Inspection Questionnaire are found to be untrue or
exaggerated, the matter will be brought to the notice of my controlling
Office/Ministry and Hon’ble Minister to take disciplinary action for giving
false information to the Hon’ble Committee of Parliament on Official
Language.

AT/ AT o Ff=ra 7oar
TITErT FIITAT/ERTST % THE
SEATEAY 3T ATH TAT T&ATH il Higl

Signature and seal bearing name and
Designation of the Secretary of the Ministry/
Department or Head of the concernde Office/Organisation
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HOr-V/Part-V

Fieror wrdeww & oo wiew o gefaa &g wriag & g+t
& forg seTatt

Questionnaire for the representative of the Regional Office
concerned with the office included in the Inspection
Programme

&= AT FT AW T q4qT

Name and address of the Regional

el ST w1 AT
Name of the Office under Inspection

1. | a1 Tt S9Esh wied | faamet
Wit e T =1 8 5 @ 82
Tf< gT, AT FAT IAAT 1A % 978 I
FTHHRTST | TTSTATHT fBal & T § 9Ts
T HEAT F T FA & 1 H A

ATeRTYd o 73T 82

Whether you receive the quarterly
progress report regularly from the
above mentioned Office? If so, have
you drawn their attention to remove
the  shortcomings found  after
reviewing the report in the use of
Official Language Hindi?
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| (i) T TR FRT ITAH HEATAT

figer & ad F oA F
AT Aer BT e Jfw
gf, ar TerATaT Bd % TN Y
et & o & sroeT fequoft 3
Whether any Official Language
inspection of the above mentioned
office has been carried out by your
office during the last one year? If
so, give your remarks about the
status of the use of Official
Language Hindi.

(i) 7T SRt ATeror R 9% ST
FTATAT GILT Fls FRATS =l Ts 87
T g, a1 AT T2 FRATS F JF
3

Whether any action has been taken
by the above mentioned office on

your inspection report? If so, give
the details of the action taken.

| (i) ST REEOTERT T wTITAAT A

SEEIERIT
Total no. of offices region-wise,
under your control.

(i) a9 T8 A Fraa wrEtaat #71

ATt e T mEm
FIAT e Ry T wriet it
HAAT AT ATA[AH-9 TT HAT
ey

No. of offices where Official
Language inspections were done
during the last one year out of the

above offices. Please give region
wise details at Annexure-9.

T ITEHd FEATAL I TSTATIT
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FATeAIT AT T Sl [T
=T T AT FA qAT 39 a3 d
for sTw Rt i A R F 9,
AMTeh FHIATAT AT TR HI=A0Ted
Rt AT IR IS AT 6

STYEr g ?

Whether any monitoring is being
done by your office or any office
under your control regarding holding
of meetings of the Official Language
Implementation Committee regularly
and implementing the decisions
taken therein in respect of the above
mentioned office?

.| foser v a9 7 ety T i e
q AEeAuTe e Fraierd & 9 TT F
AT § & fhad giaera 9=1/%a/s-
Her/Er R & B # 9o 7u?

What percentages of letters/Faxes/E-
mails/CPGRAMS were sent in Hindi,
out of the total correspondence done
with the office under inspection by

the regional office, during the last
one year?

9d/Letters

%

e Haer/Faxes

%

-A/E-mails

%

HmH/CPGRAMS

%

- | T ITAFHT FEATAT § TSTATIT AT
T FER G A0 6 S 3 RBat
qat F o, B e, Farh
TAFEIT TAT/ITRLN T @S AT
Tl FE TEATE AU FwATAT AT
s A R w e |
dterd gl TS gT, AT FIIT SART AT
3
Whether any proposal is pending in

your office or any office under your
control regarding the creation of
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Hindi posts, purchase of Hindi books,
bilingual electronic
equipments/apparatuses etc for the
effective implementation of the
Official Language Policy in the above
mentioned office? Please give details
thereof?

.| et wrte g faw w s (e o aw sraiq 31 /=/30

/30 fadea/31 fageT o #f sraty & o)
Advertisements* issued by Regional Office (During the last one
year i.e. the period ending 31 March/30" June/30™
September/31°* December)
prde | AR | AR || e e
Total No. In Hindi In English | In Regional SEED)
Language Bilingual
(Hindi-English)
1 2 3

(i) srEET/aEETE, The arfe (e difam) F areaw & o= &

g=TY 97 foF o ==

Expenditure incurred on advertisement and publicity through
Newspapers/Magazines, pamphlets etc. (print media)

Rt/ gt/ Frardt S d | e g ® | g e
Hindi/Bilingual/Trilingual | |n English | In Regional Total
Language | Expenses
1 2 3 4 5

F e o

In region ‘A’
@ g H

In region ‘B’
T AT H

In region ‘C’

(i) T (.. /fhea/Zeae o) areaw T &= i y=re o

[EREIgCE

Expenditure

Electronic Media (TV/Film/Internet etc.)

incurred on advertisement and publicity through
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[ERECIEIERIET ST | e T | peEe
Hindi/Bilingual/Trilingual | |n English | In Regional Total
Language | Expenses
1 2 3 4 5
F AT H
In region ‘A’
G AT
In region ‘B’
AT H
In region ‘C’
*23.  HEW: TSTHT AT #T faqi® 30 S, 2017 FT wrATAT 199 &, 20012/01/2017-

797, (1)

(Ref: Department of Official Language O.M. No0.20012/01/2017-O.L.(Policy) dt.

30" June, 2017)

(iii) T=EHT (F9% griew) afe & qreaw ¥ fF=o" 6w = ¥ o 1w

CE]

Expenditure

incurred on advertisement and publicity through
Exhibitions (Banner Hoarding) etc.

R/ gt/ Frardt SIS | el AT | g a
Hindi/Bilingual/Trilingual | |n English | In Regional Total
Language | Expenses
1 2 3 4 5
F AT H
In region ‘A’
@ aTH
In region ‘B’
T A H
In region ‘C’
H TH FATAT  TETT l g aqT T ..o ATE/AY w0 &

ST TAGETT THTO FAT/FIAT g 1o STALE ATHAGT o LT T TAAT
2 T g TAT 7 TSR 6 AT OaAT 997 gl § I8 A==l a8
AAAAT/AHACT g o ToraTaT AfI=aw, 1963 Ud IorAraT 99, 1976
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& ITadl ¥ 3w v Aaen % aqi=~a aqarad S SHHaT tegaarad
it g1 Afe foredt HaT a2 IeETaet § 9 MU Aihs THqT AAAT ART-ARTHT
fG@TT U 91U STq g A7 AW G| A TEd ga9qr @ & o
AATIATAHS FRATs g AT & 7Y 97T Fried & 9= & q99 &

AT SITUATT

| have been working as Head of this Office for .............
months/Years and hereby certify that the information given, is on the
basis of available records and is absolutely true as per my knowledge. |
am quite aware that the undersigned is responsible for proper
compliance of the instructions given in the provisions of the Official
Language Act, 1963 and Official Language Rules, 1976. If at any stage
the data given in the Inspection Questionnaire are found to be untrue or
exaggerated, the matter will be brought to the notice of my controlling
office/Ministry and Hon’ble Minister to take disciplinary action for giving
false information to the Hon’ble Committee of Parliament on Official
Language.

EA T HTATAT o AT 3 gEqTeAs TAqT AL

Signature and seal of the representative* of Regional Office

* g Afgwry, ST a7 S at=a § F7 T g0 9T ST ASAATT {17d FT R eaaq
Taeft F1 T g, Fder ot §  Iuteaq @ qur o o= wravers & ary e
T F Frateaa et w=m=e 7 wrea € a7 W
(Senior officer, whose status is not less than a Joint Secretary and who is looking
after the implementation of Official Language Policy work should be present in
the inspection meetings and he should keep all the files containing
correspondence about implementation of Official Language policy in respect of
that office under his control.)
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H1T-VI/Part-Vi

FEreror FTdHA § A FRATAT § (AT A= (o1 FHATAT F AT F 0 FeETadt

Questionnaire for the representative of the Zonal Office concerned with the office
included in the Inspection Programme

A TR HIATAT T AT T Il
87 (‘F, @ I T)
Region (‘A’, ‘B’ or ‘C’) PPN

IBRERIPIEEIRIERETiC I

Name of the Office under Inspection ...,

fAteror &Y faf2/Date of Inspection e,

1. | sur Sud<h i & foaer swfa R
oo & & firer <81 27 a2 &, &7 o Sa S
T IR FTARTST H ToTAT0T B F 9991 | 918 T
FHIHAT T L FIA F AL H SATT AR 64T 74T 82

Whether you are receiving the quarterly progress
report regularly from the above mentioned
Office? If so, after reviewing the report, have you
drawn their attention to remove the shortcomings
found in the use of Official Language Hindi?

2. | (i) AT IF T SUAE FATAT FT (el v au %
I s TrerATaTT fAdveror B = afs gy,
T TISTATAT E&T & TR 7 ot & o § oo+t
foqoeft 31

Whether any Official Language inspection of
the above mentioned office has carried out by
your office during the last one year? If so,

give your remarks about the status of the use
of Official Language Hindi.

(ii) T st Areror RrE 9T IwAE Fwrie T g
F1E Froars v v &7 A 7f, 9 A FATE A
T 3
Whether any action has been taken by the

above mentioned office on your inspection
report? If so, give the details of action taken.

3. | (i) wrow T g FATAAT AT AFa
AT

Total No. of offices region-wise, under
your control
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(i) 1 a9 =AH q FRaw wrETAdl T TerATaTY
e o M For Fhew oo
FEATAAT KT &AAR AT FALNEAH-10 T
EERERY
No. of offices where Official Language
inspections were carried out during the
last one year out of the above offices.

Please give region wise details at
Annexure-10.

FAT ITAFHT HIATAT 0T TSAATT FIA AT FHTT
#T Jowi A AT 7 F qrAtoa w7 9T 39
Jomi ® forw o it &1 90 # F 9 F,
AT HTATAT AT AT T=oTefi= et FraterT
FTRT IS FIATERT 6T ST =T g ?

Whether there is any monitoring is being
done by your office or any office under your
control regarding holding of meetings of the
Official Language Implementation Committee
regularly and implementing the decisions
taken therein in respect of above mentioned
office?

g uF ad & s=fos Fafes # G ¥

9=/Letters

%

e Frata #3199 T T =T H "
e e w=/Fem/s-AaATRm & @Ba A
I TU?

g Haer/Faxes

%

What percentages of letters/Faxes/E-mails/
CPGRAMS were sent in Hindi, out of the total

Z-0<1/E-mails

%

correspondence done with the office under
inspection by the zonal office, during the last
one year?

HTITH/CPGRAMS

%

FT IT4FHA FEATAT | TSTATIT AT FT FAT
&7 & N B ST 2 R wd ¥ g, B
TEast, faTdt serEeiaE F=/suR fi 'de
arfe "@aeY FE TEATE AIF FITAT AT ATH
=T Rt F e § |feq g1 Jfe g, ar
FIAT IAHT AT 3|

Wheteher any proposal is pending in your
office or any office under your control
regarding the creation of Hindi posts,
purchase of Hindi books, bilingual electronic
equipments/apparatuses etc. for the effective
implementation of the Official Language
Policy in the above mentioned office? Please

give details thereof?

Ao wrEta g0 e 1w e (e ©& o staiq 31 AT=/30 /30 Rdew/31 fidex

T fT srafer & forg)*

Advertisements* issued by Zonal Office (During the last one year i.e. the period
ending 31° March/30"™ June/30" Septembe/31°' December)

EpEIR
In English

R d

In Hindi

FeT H=AT
Total No.

SR

In Regional
Language

foareft (FR-
EDET))

In Bilingual
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(Hindi-English)

(i)  srEara/atETE, freee sty (R difear) F arerm 3 s &) = o e 1o e

Expenditure incurred on advertisement and publicity through Newspapers/Magazines,
pamphlets etc. (print media)

T/ et/ Brardt SIS § & o o T o
Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses
1 2 3 4 5

T AT H

In region ‘A’
G aTq

In region ‘B’
U aT

In region ‘C’

(i) et (& Mrer/gee afe) areaw | fasroe of g=e o7 o o e
Expenditure incurred on advertisement and publicity through Electronic Media
(TV/Film/Internet etc.)

IEEVIEGICTEE I EDEI] grfier o & T GH
Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses
1 2 3 4 5
T AT H
In region ‘A’
g aTd
In region ‘B’
T AT H
In region ‘C’
*23.  #Haw: TerATT fTenr & G| 30 S, 2017 # #Ai@d A . 20012/01/2017-

7797, (1)

Ref: Department of Official Language O.M. No.20012/01/2017-O.L.(Policy) dt. 30" June,

2017

(i) reeit (Sw griseT) snfe o Areww & fBAETOw 6w = ww e U aw

Expenditure incurred on advertisement and publicity through Exhibitions (Banners

Hoardings etc.)

IECECIETEGIE S & ey o # T G
Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses
1 2 3 4 5
T AT H
In region ‘A’
G aTq
In region ‘B’
T AT H

In region ‘C’
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# =9 FTATAT F Aeded B efhEd ;o ATE/AY & FET g S UAEgTar THIOT
FIAT/FLAT § [ ST ATTA@T & AT T GAAT &F TS g TAT HIT SATAHET 6 LA Ot a4
g § 77 FEET diE qEAQUEHAT § 6 orarar Afafaw, 1963 wa wrerarar AW, 1976 %
St # faw wu e F aqia sqared # Sewert adegaredt fF g1 aw R e w
TEATAAT | Y AT A TEqT AAAT TRT-FETHY [Q@TT T q7T T & q7 AT qifa A7 T
TAAT a9 & U srqemeaTaw® Fars g " ® A7 [EEE wEiET & 96 F g9 § qrEv
ST

| have been working as Head of this Office for ............. months/Years and hereby
certify that the information given, is on the basis of available records and is absolutely true
as per my knowledge. | am quite aware that the undersigned is responsible for proper
compliance of the instructions given in the provisions of the Official Language Act, 1963 and
Official Language Rules, 1976. If the data given in the Inspection Questionnaire are found to
be untrue or exaggerated, at any stage, the matter will be brought to the notice of my
controlling office/Ministry and Hon’ble Minister to take disciplinary action for giving false
information to the Hon’ble Committee.

AT FIEATAT & TTATATEr FEATe? TAqT HIgL

Signature and seal of the representative* of Zonal Office
LR 7\ = 0 = SR

qaATH/Designation.........ccccee e

* vy Ay, ST w7 99 af=a & &9 T g1 JIAT ST AT A w1 FAeaqq g9l F1 3@d 2,
Frere Szt § IufRad T8 9T F HEomea wrates & qr asrerar AT F wrateaay gadt wmE hi
TS | AT T
Senior officer, whose status is not less than a Joint Secretary and who is looking after the
implementation of Official Language Policy work should be present in the inspection meetings and
he/she should keep all the files containing correspondence about implementation of Official
Language policy in respect of that office under his/her control.
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A T-VIl/Part-VIl

AT FRRH § TS FATAT € Gaea AT & iy &
forT ysETaett

Questionnaire for the representative of the Headquarter
concerned with the office included in the Inspection

Programme

AT FATAT HT A0 T qqT

Name and address of the Headquarter ...
& (F, @ qAAT T)

Region (‘A’, ‘B’ or ‘C’) e
AreAomTef e Fraters FT AT

Name of the Office under Inspection e e

fAteror &Y faf2/Date of Inspection TR TR TR

1. | AT ot A7 sraes et ff wafer wr s wEteT |
fRreTet sty v vt = & forer 81 & 2 4% &, A7 o vy
ST o 9T& IHh FTHERTST § TSTTOT (Bl o TIRT | 9Ts T8 i
T ZT LA & AT H AT ARG (AT AT 82

Whether you or any office under your control receives the
quarterly progress report regularly from the above mentioned
Office? If so, have you drawn their attention to remove the
shortcomings found after reviewing the report in the use of
Official Language Hindi?

2. | (i) =T AT T ST FATAT F O 9 av F S A
oot e G e @ty g, 9 Adaer R
ATAEH-11 T AT T

Whether any Official Language inspection of the above
mentioned office has been carried out by your office
during the last four years? If so, attach the inspection
report at Annexure-11.

(ii) Fm sroehy ffreror farE ov IwdsE wEte gRT A wATe
£ 757 A 7, A7 ¥ T TS T AT F
Whether any action has been taken by the above
mentioned office on your inspection report? If so, give the
details of action taken.

3. | (i) @R =T FoT FEATAAT 6T ST THEAT

Total no. of offices region-wise, under your control

(i) T a9 A & Frae Aot w1 et Aderor BT T
FoaT e BT T wETEEt i S gHr AqenEE-12 77
AT Tl |
No. of offices where the Official Language inspections
were carried out during the last one year out of the above
offices. Please give region wise details at Annexure-12.
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FAT ITAFHA FTATAT T TSTATIT HIATea T TIUTT T TSHT
# Fafae =7 9 o+ 99t 39 93+ § oo w
Aot &1 AN FA F qIC H, AOE FEATAT AT ATTE
FRErorrefta et sraters g i At it S 22

Whether there is any monitoring is being done by your
office or any office under your control regarding
holding of meetings of the Official Language
Implementation Committee regularly and
implementing the decisions taken therein in respect
of above mentioned office?

fger td ad # qEamea/¥dge FEiay f A ¥
FRTaumee w1 1 990 0§ T=9E=MR § F A
fererd o=/ S/ -Ae AT | T # 9er ue?

What percentages of letters/Faxes/E-
mails/CPGRAMS were sent in Hindi, out of the total
correspondence done with the office under inspection
by the headquarter/head office, during the last one
year?

g=/Letters %

e Haa/Faxes %

Z-H</E-mails %

T IT/CPGRAMS %

FAT IUFT HATAT H TSAATIT T T FAL T & AT
B 9w g B wet F gom, RBE e, fFarh
TAFZAF TATSTRON ) Te A Fqaeft F5 q&=ara
AT FIATAT AT T (AFA0Ten= ot Frara § @faa
21 A( T, qTFIAT ITHT AT S|

Whether any proposal is pending in your office or any
office under your control regarding the creation of
Hindi posts, purchase of Hindi books, bilingual
electronic equipments/apparatuses etc for the
effective implementation of the Official Language
Policy in the above mentioned office? If yes, please
give details thereof?

TroraTeT 92w, 1976 F 9w 11 % faviq e, fqerer sy % fgardiswor £ Rafy

Status regarding Bilingualism* of Codes, Manuals, etc under Rule 11 of the Official

Language Rules, 1976

aTaet/#e/Aqs (Rules/Codes/Manuals)

% 4./Total No.

(1) &<t 24t 9/Only in Hindi

(2) & 3RS H/Only in English

(3) fgwTdt (R¥=re) &9 #/Bilingual (Diglot) form

*24.

8.

T oA FERT # fGqiw 12.04.2012 FT FATET F199 /93T 1/14013/05/2011-
7197, (AfaY)
Reference: Department of Official Language O.M. No. 1/14013/05/2011-O.L.(Policy)
dated 12.04.2012

AT | AT s7aedqT/Training* arrangements at Headquarters
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HEATAT o ST T HeATAT 07 Foef HEAT
Total no. of training institutes in the Headquarters

g 9 3%a qeaTa g fohae areae ST o ATt § /e 1w

How many courses were conducted by the Headquarter and what was the medium of

imparting training during the calendar year?

Td/Year

Td/Year

T SIS ATEAH &/
Only in English medium

Faer Tt areaw &/

Only in Hindi medium

SIS o R AT % (Ar-Srer AreA &
In a mixed medium of both English and
Hindi

S ATUTAT 6 HTEAH T/
Through other languages

9. faf¥ ¥4t g==r/Legal Information
aifieer (Raw/sufaaw)iLiterature (Rules/Bye-Laws)
(i) | Teamm g s e T afafaget 9 9% dqq a9 T
ReT/Sat=at & FrfeEa aret Ht Fear
No. of authenticated texts of the Acts issued by the
Headquarter and the Rules/Bye-Laws framed thereunder.
(ii) | STIF (i) & & o et B # s7ersy 2
How many out of the above mentioned in (i) are available only
in Hindi?
(iiil) | ST (i) & & e Farer S F uersy €2
How many out of the above mentioned in (i) are available only
in English?
(iv)| ST () ® & e fgardy &0 § Suersy 82
How many out of the above mentioned in (i) are available in
Bilingual form?
(V) FAT TSTATIT T ART T ST o 70 =@en™ & srqame fafer & &
H o sy 2E # R S @ 8
Whether original drafting is being done in Hindi in the legal field
as per the directives™ issued by the Department of Official
Language?
*25.  Ha¥ TSATIT fawmr &1 faqi® 6 72, 1992 &7 FEiad 199 dgar 12012/7/92-
.47, (T-1)
Reference: Department of Official Language O.M. No. 12021/7/92-0.L.(B-I) dated
06.05.1992
**12."5aH TorATT AT # fGATE 26 F9@w, 1990 FT FETET 199 @At 13017/3/90-
TT.AT.(TT)

26" November, 1990

Reference: Department of Official Language O.M. No. 13017/3/90-O.L.(C) dated
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10. TR enfe & forw frfera a&md/wrritten examinations for

recruitment/promotion etc.

o o av # g forfera odvem «ff w2
No. of written examinations conducted during the
last one year.

TRt arearstt & Bt 71 JoE-a=1 stfear «r?
No. of examinations where the question-paper of
Hindi was compulsory.

ot aEreTTe 7 HTETH FaeT S AT?

No. of examinations where the medium of
expression was English only.

ToRaeT areATsn § St /7| o WA &7 fEeea* ot
T T97?

No. of examinations where option* for the use of
Hindi as medium of expression was also given.

FT gdreTet § Bd wremw & fAwew &t gEel
TAATI STaT TRT & AT gf TRI9a/Smer i T
f1?

Whether the information regarding option for Hindi
as medium of expression was published/issued in

the advertisement or circular?

HATEAH &
(with
English
Medium)

HTETH

(with
Hindi
Medium

(Total)

VI.

(i) SFHEATI T Tl Ted
Total Number of candidates

(i) SITAH &7 ¥ % gU IFHTEAT 0l
T
No. of candidates declared finally
successful

VII.

WA T/9eaa 3fe & forg saforg forw 1o ameqTeshro*

Interviews** conducted for recruitment/promotion etc.

(i) st s a9 & s+ forw o
ATEATRTIN T T

No. of interviews held during the
last one year.
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(ii) AT T ATATERI H I &l el § I
A AT g M
Whether there was an option for the candidates
to reply in Hindi in these interviews?

(iii) 7T BT, AT FT ST 9T FT Soold IFHIGATL l

TATEATRTT o forw &Sy 70 9= § o 17 o2
If so, whether it was mentioned in the call letters
for interview sent to the candidates?

(iv) T IFHTEAT T GTeATeRE § Bl # S & &l
Fe ol af TS T SERT FAT HILIT AT?

If the option to reply in Hindi in the interview was
not given to the candidates, what was the
reason thereof?

*26.

1988

T TSTATT T #7 ST 16 weadt, 1988 &7 FATAT ATI ST 14012/6/87-3T.4T.(TT)
Reference: Department of Official Language O.M. No. 14012/6/87-O.L.(C) dated 16 February,

*27. Has:- WAl & forw AT ® Ba 1 e R s |5t arsrwmar e #7 R\ 2 5[, 1992
FATAT AT FGAT 13034/37/92-TT0ATO(T)
Reference:- Department of Official Language O.M. No. 13034/37/92-O.L.(c) dated 2" June, 1992
regarding the optional use of Hindi in the interviews for recruitment.

11.

I T | / In your Organization

(i)

T T | GEtAd oA 9t qaq 872
No. of recruitment rules in respect of
Group ‘A’ posts?

T G F Hatad fohae st HaT 8?
No. of recruitment rules in respect of
Group ‘B’ posts?

T F FETAq oha Wt HaH g2
No. of recruitment rules in respect of
Group “C” posts?

AW O IR 99T § ®ey 997 w7 |7 | FIA | T/ B

’W’/‘C’

I AT 8?2
Out of these what was the level of direct
recruitment in Govt. service?

Heft T Tax o f@dl & o9 & a4 § | 'F/A | /B

’W’/‘C’

FIAT e Greqfores wqe At 872

Has any level of Hindi knowledge been
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recruitment?

fixed as a pre requisite for the direct

direct recruitment?

HYeft T =T 9T S F 9 & qed o
FAT s Sreriore wa< et 872

Has any level of English knowledge
been fixed as a pre requisite for the

VY

,a-,/‘B,

TIC

12.

Y o IO AT GHIG M

Functions etc organized during the year

K
(Total)

Bt d
(In
Hindi)

ST |
(In
English)

oot
&7 H
(in
bilingual)

(i)

39 THTUR! T HedT e g9y o
A= a3 quT e FEN-UT
SIRETRIY

Total number of functions where
invitation cards and other papers
were issued.

T a9 ok ZH FAT s TSTATH]
T raTtora =T @1 827 I
g, AT F9aT aogad! fFawr @

Whether any Official Language
conference was organized during

the last one year? If so, give
details, thereof.

13.

FAT HEGT TASTATIT THTT FHl TE&T Dl S T
ATRAT T THTAT ST HEAT A7 g2 FT I F aeH
TISTATHT 39T grer S o 1o [3ert 1 s
TRt ST TR 82 IR A=l, A1 THeh 97 FHIL0 872

Whether the directives issued by the Department of

Official Language regarding the review of the material
to be submitted to the Committee of Parliament on

Official Language and to rectify the shortcomings are
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complied with? If not, give the reasons thereof.

14. | g9 AET</Standard Drafts
e THEAT e T2t FaeT SRS foardt = &
Total No. In Hindi only In English only In Bilingual
15. | 9ETIe/Website

(1) 7 AT &l A99TEE 67
Whether the headquarter has any website?

(2) HEATAT FT AFHTZE T qaT

Address of the headquarter’s website.

(3) AT FT FAATIE FT GrAUS {he ATHT

Homepage of the headquarter's website
opens in which language?

(4) qeareT & BEr aawree f deaa &t
fafr 272
Date of updation of the headquarter’s Hindi
website?

(5) HEATAT il SUSH dqATSE il FAT il
fafer T 87
Date of updation of the headquarter’s
English website?

(6) e % av ¥ BE aadree 9w fgea #r

No. of hits on Hindi website recorded
during the last one year?

(7) Toeet uF a9 7 SRS aadTse 9 fGeq &
No. of hits on English website recorded
during the last one year?

(8) T IFHTEE UX HUST ATHIT FI T=AAT
Fd T Bar ar & ot SHE a9y
F=ra AT STar 87

Whether Hindi content is also
simultaneously updated while updating
English content on the website?

(9) FTHATZE TATT FLA ATAT FHUAT o T FIATAT GILT T T FIX H
In the agreement signed with the company that designed the website :

() AT FEHTEE FT FFATH BT § AT FA
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Teeft STaeTe Qe 872

Is there any provision included regarding
preparation of bilingual website?

(i) AT IFETEE F FIAH Fd G977 fBar
oy #r ff SEH T e w4 ¥ o
EIECIE Y]

Is there any provision included regarding

updating Hindi content simultaneously
while updating the website?

16. TR I /EIT SITTT T T

Setting up of Hindi Cell/Hindi Section

(i) |=Far s & R shr/fRD aqanr wnfta B
e?

Whether a separate Hindi Cell/Hindi Section has been
set up?

(i) |=fz gf, ar 399 = forad FH=A00 FET §, 9591
ferazor <

If so, how many employees are working in that
Section? Please give their details post wise.

(iii) | =Fam TrSTaTaT FF F forw fegsa =T/ sttt
FT T | Ha¥ aATAT AT g 3T IAeht qarafd & forw
TITH AHT IS 82 THT HAM T qAATHE AT
ATATH-13 T 3T & HAH |

Whether a separate cadre has been formed for
officers/employees appointed for the Official Language
work and whether adequate opportunities are available

for their promotion? Please attach a comparaticve
statement of all the cadres at Annexure-13.

(iv) | &=t o=t gaeft g=eT T | AfTFET | Aqare | sngieE/EEs | T
Information regarding| Y=< | Officers EIBEaEy Steno/Typist | Others

Hindi posts: Total Translation
Post Officers

(1) Tear=ra

Headquarters

(2) =T FTATAT
Zonal Office

O EEIREEEIRIED]

Regional/Divisional
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Office

=8 o o o2 R
g7
No. of posts lying

vacant out of the above
posts?

@ 7 e W
AT |AT & AT
FTAT 87

No. of posts manned
by officers of General

Service out of these
posts?

17.

IEEUVAEEICI
AfepTRAT ®T afed
FTT 7 foa
Give details of work
allocated to the

Hindi/Official Language
Officers.

18.

(i)

TISTATT AT & AT q9T AqaTE w17 oAe § AT Ul
SATERTRAN/FHATAT HT AT 3| (TATT FF g I ATAEHT TIS
HAT HY)

Give information regarding full time officers/lemployees
engaged in implementation of the Official Language Policy and

translation work, etc. (Please attach extra sheet, if space is not
sufficient):

#F.9.
S.No.

TaATH/Designation

el i J€™T/No. of Posts

JIqT/Pay

scale
I T@</Pay
level

TqeFd/Sanctioned | T (e
afed)/

Vacant (with
date)

© XN OB W=
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10.

(i) STIHT § TATT TT NFd T&l &l 97 & q94 H 6l
T2 TS T g
Details of action taken for filling up the above vacant
posts.

(iii) 79T TSTATST AT F A Aded e w5
T Jrord g2

Whether the above posts have been created in the
office under inspection in accordance with the

Official Language policy?

(iv) =T 2T, 7 =0 a9 § 97 FILATS 0l ST Tol 872

If not, what action is being taken in this regard?

(V) 79T 3vg Bal & STTaT gaL H1d A d19 77 872
Whether any work other than Hindi has also been
assigned to them?

19. H&I™@T WX X I T 70 (T Advertisements* issued at

Headquarters level

ferm)

(During the last one year

(freer v v srariq 31 91=/30 /30 frdaw/31 fRwaw 7= £t safer +

June/30" September/ 31°

i.e. the period ending 315" March/30™

December)
il Rt o SR E | s § | e e
Total No. In Hindi In English In Regional EPET))
Language In Bilingual

(Hindi-English)

*23. #gW: oerar AT & | 30 S, 2017 # FAET ATIT |, 20012/01/2017-

77,97, (Ffa)
Ref: Department of Official Language O.M. No0.20012/01/2017-O.L.(Policy) dt. 30™
June, 2017
(i) STEaT/ateFTet, Trhee st (e difeam) & areaw & Bsme & =R
< o o =
Expenditure incurred on advertisement and publicity through
Newspapers/Magazines, pamphlets etc. (print media)
R/ feard/Brardt WS d | eefirwrrd | g Ee
Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses
T AT
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In region ‘A’

G AT H

In region ‘B’

T AT H

In region ‘C’

(i) Tt (&.41./fhen/3etde arfe) ATeqw ¥ fB{s i = 1 &0

ULECE]

Expenditure incurred on advertisement and publicity through Electronic
Media (TV/Film/Internet etc.)

IEEVIECIE VR I SUSTH | el 9T | A
Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses
F AT H
In region ‘A’
T AT H
In region ‘B’
T AT
In region ‘C’

(iii) TR (SFT/FIRT) AT o AT & G579 i T=91 92 & 10 a=
Expenditure incurred on advertisement and publicity throuth Exhibitions
(Banner/Hoarding) etc.

REa/fawrdi/Erardt IS A | e AT H | fA @
Hindi/Bilingual/Trilingual In English In Regional Total
Language Expenses

F AT |

In region ‘A’
@ T "

In region ‘B’
T T H

In region ‘C’

H = FATAT 6 Aeqel il gfedd | ...l ATR/AY | FET g 8T

ARG THIOIT HIAT/FHAT g o ST ATer@l & e 9% a7 &f TS g

TAT AL FATHHIRT & ATEE OaaT 947 gl § T8 A== aig aaAaqr/aai=Adt g
& ToramaT srfafaaw, 1963 we wrersToT Raw, 1976 & Suset # R ww
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et & af=a Aqae it PEeRT Aaggarat ®f gl Ifs B gae ™
ST H AY MU Aihs T ATAT FE-AgH< Q@10 0 97T AT g af
AT TR AT T gEET 39 F O SqereTaEE FTATE 3 9TH A

EREEEIRIERER EIEEEIC R R IR e ]

| have been working as Head of this Office for ............. months/Years
and hereby certify that the information given, is on the basis of available
records and is absolutely true as per my knowledge. | am quite aware that the
undersigned is responsible for proper compliance of the instructions given in
the provisions of the Official Language Act, 1963 and Official Language Rules,
1976. If at any stage the data given in the Inspection Questionnaire are found
to be untrue or exaggerated, the matter will be brought to the notice of my
controlling office/Ministry and Hon’ble Minister to take disciplinary action for
giving false information to the Hon’ble Committee of Parliament on Official
Language.

HEATAT o TIAATe* % geareas a7 Hige
Signature and seal of the representative* of the Headquarters
ATH/NAME. ...

TadTH/Designation...........cceveiieiieiiiie e

- (1) STFEAVIFVAHT FT1F9T 5 G5 7 Tg FA1aed1 3799 [FTHATEIT FATT

ETRT 937 ST11 81
In case of Undertakings/Banks/Insurance Company this Questionnaire is required
to be filled by the Corporate/Head Office.

(2) T§ FIAIFAT FAT TTHGT TG F AAT TTHGT FAMGFIT AEIT F

fATeroy fA=Te 37k #F1d74 % g7 7 781 937 511 51
The Questionnaire is not required in respect of Inspection/Discussion Programme
of Town Official Language Implementation Committee of the Committee of
Parliament on Official Language.

* gy AT, ST T S afea | w7 T g1 aqT S0 ASTHTIT AT Fw; w T
et F1F T@d gr, MO dowr § Iutaq @ aur F FEEndiE e § ary

TISTATT A o FATad Ga el o= 6l Hwrgel st 977 W)

(A Senior officer, not less than a Joint Secretary and who is looking after the
implementation of Official Language Policy work, should be present in the inspection
meetings and should keep all the files containing correspondence about
implementation of Official Language policy in respect of that office under his control.)
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HT-Vill/Part-VIil

FAGreror e ® oS wie ¥ geiaa gare/faEmr & yfafata
& o oAt

Questionnaire for the representative of the
Ministry/Department concerned with the office included in the

Inspection Programme

HATAI /I 7 919
Name of the

g7 (‘F, G qATAT T)
Region (‘A’, ‘B’ or ‘C’) e

el FraTer w1 AT
Name of the Office under Inspection

Teqor Eal fata/Date of Inspection

1.1 (i) stroeRt Ao sraterT @t e weraet
HHTEAT 2T Fd ATH g2
When did vyou receive the Inspection

Questionnaire of the office under inspection for
review?

(i) =T weme g Ao st S e
TATAAT T FHIEAT T T2? AfT g, a7 FoAr qerar
ROTE Aqen@®-14 T 599 F7|
Whether the inspection questionnaire of the office
under inspection has been reviewed by the

Ministry? If yes, please attach the review report at
Annexure-14.

(iii) =T SraeRT AT AT FEFOT T BT AT w
ST FATET | ARl Wia Roe FaEa €7
o w21 8 2 i g7, a7 97 Il oA o q7% 39
FTHRTST § TISTATHT BT o TANT § 972 TS RIAT
T A F AN H A AR /AT AT 8?2 FI9T
T 3
Whether you or any office under your control is
receiving the quarterly progress report regularly
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from the above mentioned Office? If so, after
reviewing the report, have you drawn their
attention to remove the shortcomings found in the
use of Official Language Hindi? Please give
details.

(i) T MIF FT STAH FATAT F7 g v a9 F
I Fls T Aderor G wr? ot gf, ar
TorATaT BE F wAnr A feufa & ame # st
fequoft 2

Whether any Official Language inspection of the
above mentioned office has been carried out by
your office during the last one year? If so, give the

remarks about the position of the use of Official
Language Hindi thereon.

(i) sraenr ALreAer e o ST FEET g
FIe FTLATS 6T T2 FfT T, a7 AT T FLATS F
T F)

Whether any action has been taken by the above

mentioned office on your inspection report? If
so, give the details of action taken.

(i) stroes el 9w A7 eEEe
qEAT
No. of offices region-wise, under your control

(i) =79 & TreraroT 9w, 1976 % =7 10 (4) &%
ST STTereg=ra AT ol TG

No. of offices out of these notified under Rule
10 (4) of the Official Language Rules, 1976

(i) T AT FA FATAAT § F Fhad HIATAAT HT
et e T e o e

0 TU wETEET A oA aiRa e g9
A AH-15 T FAT Y

No. of offices where Official Language
inspections were carried out during the last
one year. Please give region wise details with
date at Annexure-15.

Fr FoT w1 AT =7 T AT F29 9T 3T

FT ITAHT FIATAT il TSTATHT FIATeAAT TS
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so@i ¥ T Tu [eit & AR #T a9 H,
ATTF FTATAT AT 3Tk Az=omef et #Fraterg
TR 0 AT 6T ST TR 872

Whether any monitoring is being done by your
office or any office under your control regarding
holding of meetings of the Official Language
Implementation Committee regularly and
implementing the decisions taken therein in
respect of above mentioned office?

| e tw gl ® wAerT i A 7 Adeomedie | =/Letters %
TS T TS T el TR § & ey wfaara | Hed %
o= e - BTy & B § a5y ru? wa9T/Faxes
What percentages of letters/Faxes/E- | $-H/E- %
mails/CPGRAMS were sent in Hindi, out of the | mails
total correspondence with the office under | fi i/ %
inspection by the Ministry, during the last one | CPGRAMS
year?

T ITAHT FATAT H ISTATIT A H FAT

T " AN o S gq Bar uat & g, B
TEqhl, TGATHT Soaeias FA1/STHRON 6l Giia
afe ot Fs TEdTd Tk HIATAT AT ATTH
==t Rt e # St g1t grn, ar
FIAT IAHT AT |
Whether any proposal is pending in your office
or any office under your control regarding the
creation of Hindi posts, purchase of Hindi books,
bilingual electronic equipments/apparatuses etc.
for the effective implementation of the Official
Language Policy in the above mentioned office?
Please give details thereof?

.| TrerATaT AEE, 1976 F MEw 11 % siava @ie, 99 e &
e £ fRufy

Status regarding Bilingualism of Codes, Manuals, etc. under Rule 11 of the
Official Language Rules, 1976

OREEKIEEIEISEREE] /| %= H./Total No.
Rules/Codes/Manuals

(1) et IEar & / Only in Hindi

(2) FE FUSH H / Only in English

(3) feurft (fev=tte) = # / Bilingual (Diglot)

form
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*24. Hew oW FEm &1  REiw 12.04.2012  FETGE AOH €@
01/14013/05/2011-71.4T. (ifa)

Reference: Department of Official Language O.M. No. 01/14013/05/2011-
O.L.(Policy) dated 12.04.2012

8. | tirrera/faremr & wiRveror srareen
Training* arrangements in the
Ministry/Department

(i) FETAF/EART & A GroreAur HEATet H Fe

qeqT
Total no. of training institutes in the
Ministry/Department

(i) Tee a9 Saq FedaT=1 g fohde qreend Y o
HATEAHT | FATT T (AT HAT F¥)

How many courses were conducted by those
institutions and what was the medium of imparting
training during the last calendar year? (Please
enclose a list)

TI/Year T9/Year

SUSIT 77T/ ¥/In English medium

f2at /19 &/In Hindi medium

st T BE W0 o oS
qTTH |/

In a mixed medium of both English
and Hindi

T ATUTSA % HIEAH H/Through
other languages

9. |I. fafgr g« g=T/ (Legal Information)
aTfecd (Maw/3afa=m)/Literature (Rules/Bye-Laws

(i) T=er ad & I\ JAE/[AR/FEET g
ST R T sfar@Eet 3 39 Siaeiq 99T U
e /Sat=mt % Trfersna qret it 9e
No. of authenticated texts of the Acts issued by

the Ministry/Department/Office and the
Rules/Bye-Laws framed under them.

(i) ITE (i) & | o Ao [oal § SUAsd &
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How many out of the above mentioned in (i) are
available only in Hindi?

(iiil) ST (i) § & Tohae oot ST § 3T 8
How many out of the above mentioned in (i) are
available only in English?

(iv)STh (i) § & b f3amelt =9 & Sueteer 8
How many out of the above mentioned in (i) are
available only in bilingual form?

(V) AT TTATHT 9T gy 9 o 10 fA@ert™ &
FqET fAter % & § g7 ar=a9r et § B &
e 27
Whether original drafting is being done in Hindi

in the legal field as per the directives™* issued by
the Department of Official Language?

*25.  EEW TSTATT farw T #7 AT+ 06.05.1992 FT FTATAT ATI §AT 12012/07/92-
TTOHT0(E-1)

Reference: Department of Official Language O.M. No. 12012/07/92-O.L.(B-1)
dated 06.05.1992.
**12, HEH TSTATT AT &7 397+ 26 Fa9%, 1990 FT FTATET A9 ST 13017/03/90-
090 (1)

Reference: Department of Official Language O.M. No. 13017/03/90-O.L.(c)
dated 26" November, 1990.

Il. sreaTea/stteg=T/(Ordinance/Notification)

M) s ag & = S /o W
HLATLT/ATETAATAT AT Fe HeeT
Total No. of Ordinances/Notifications issued
during the last one year

(2) et TEat #/(Only in Hindi)

(3) Faer ST H/(Only in English)

(4) fgart =9 9/(Bilingual)

10. TR ey

Recruitment/Promotion Examinations

(i) | sreft/aererta arte o ferg ferfera adrerry

Written examinations for recruitment/promotion etc.

(1) o= o a9 § faet ferferd adted =i w27
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No. of written examinations conducted during
the last one year.

(2) TeraT ateet ® Bt &1 TeE-u Af=ard o977
No. of examinations where the question-paper
of Hindi was compulsory.

(3) Tora=it TreATeA T AT FaoA AUST AT?
No. of examinations where the medium of
expression was English only.

(4) TRa=t odrersi ® Bl ATEAW F OWENT AT
e ot fa=r ar?
No. of examinations where option* for the use

of Hindi as medium of expression was also
given.

(5) AT qreATeAr § BT AreAw & oo i g=AT
TATae ST =T o 977 g T/ i
e of1?
Whether the information regarding option for

Hindi as medium of expression was
published/issued in the advertisement or

circular?
SIS fgar | F«/Tot
qTeqw |/ | HqTegw ql al
With With
English Hindi
Medium Medium

(6) 1) IFHIEAT il T |EAT
Total Number of candidates

2) M9 ®T ¥ %A gU
IFHEaTI it G
No. of candidates declared
finally  successful

*26.  Haw TorATeT AT w1 AT 16 weadt, 1988 Ftad ATaT J9AT 14012/06/87-
TTONTO(3T)

Reference: Department of Official Language O.M. No. 14012/06/87-0.L.(c) dated
16™ February] 1988.

(ii) | wft/aararta anfe & forw st 3w o |rerenTe

Interviews™ held for recruitment/promotion etc.
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(1) fissr & af & R oo o
qreTeRTel At "#ear No.  of

interviews held during the last
one year.

(2) (i) T =T ATATEHRT H SFHIGAR &l Bl § 39T oA
g e TE
Whether there was an option for the candidates to
reply in Hindi in these interviews?

(i) =3 T, a7 97 S0 AT & Iooid ITHEAT
TEATchTL
¥ foro 99 7w o=t 7 B T ar?
If so, whether above was mentioned in the call

letters for
Interviews sent to the candidates?

(3) I SFHIEART &l ATATAHT § Bl | I & 6F ge
Tel & TS qT THHT FIT FHILOT AT?

If the option to reply in Hindi in the interview was not
given to the candidates, what was the reason
thereof?

11.

ATTF HATAF/TAITT H / In your Ministry/Department

(i)

T H FETAq oA Al Aaq 872
No. of recruitment rules in respect of Group ‘A’
posts?

(ii)

TG | AT Fohae 9| a7 g?
No. of recruitment rules in respect of Group ‘B’
posts?

(iii)

A M F G o 9T HaH g7
No. of recruitment rules in respect of Group “C”
posts?

SH & TR TGT H |l At 1 & AT qT28? | FIA

q'['B’

TIC

Out of these, what was the level of direct recruitment
in govt. service?

Hreft 9 Tae ¥ B & F9 F Hed H T & | FIA

q'['B’

TIC

Srerforer == Fraffea 22

Has any level of Hindi knowledge been fixed as a pre
requisite for the direct recruitment?

ey T AT 9T USHT F A F HE H ;T FE | F/A

q'['B’

TIC

Srerfor = Fratf 29

Has any level of English knowledge been fixed as a

pre requisite for the direct recruitment?
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*27.
39T 2 S, 1992 FETad AT SGAT 13034/37/92-TT0ATO(T)

Hqae- Wl & fore arearaEr # B &1 Gwew Ry S |@ddt e framr &1

Reference:- Department of Official Language O.M. No. 13034/37/92-O.L.(c)
dated 2™ June, 1992 regarding the optional use of Hindi in the interviews for
recruitment.

12. W F IO AASIG GHIUg* e / Functions*etc organized
during the year
T | B | s | fFardr
Total |InHindi| In "
English Bilingu
al
(i) |39 5wTEr &t "Jedar s

gayg # AEIT o qUT s
FITST-T ST [0 T
Total number of functions

where invitation cards and
other papers were issued

Td a9 % IAT T FS
TISTATYT T raord 6
TAT 872

Whether any Official
Language conference has

been organized during the last
one year?

IfT g, a FIAT doEaET
[EEEC

If so, the details thereof.

13.

FAT HHIT TSTATIT AT A0 TGl
ST ATt AT ot FHTET ST A &
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X TohT ST 3 F # TrATT o9 T gy
SR E R A EER I I G E I E e
ST T2T g2 I Agl, ql T8 FAT FHI0
g?

Whether the directives™ issued by the
Department of Official Language
regarding the review of the material to
be submitted to the Committee of
Parliament on Official Language and to

rectify the shortcomings are complied
with? If not, give the reasons thereof.

14. | 91 #wHE1</(Standard Drafts)

T AT S fBat # | aer US|
Total No. In Hindi only In English
only

Tt =g #

In Bilingual

*7. I~ TSTATHT e &7 foATE 31 7, 1993 &1 F1ATa A9 §aT1 20034/53/93-

REIEATH)

Reference:- Department of Official Language O.M. No. 20034/53/93-0O.L.(R.&A.)

dated 31%' May, 1993.

**22. HEH:- oA 9mr &1 RAiw 26 e, 1978 M OFHTGE ATIH HEAT

1/20034/1/78-TTOATO(F-1)

Reference:- Department of Official Language O.M. No. 1/20034/1/78-O.L.(A-I)

dated 26" April, 1978

15. | (i) =T HATAA/AATT it FaH1E2 872
Whether the Ministry/Department has
any website?

EEIERIEEINETEE L FC R )

Address of the Ministry/Department’s
website.
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(iii) FATAF/FATT T AFETEE T AU

AT H GAdT 87
Homepage of the Ministry/Department’s
website opens in which language?

(iv) FATe/faamr &t 24 aaarse #it =
&1 At Fr 82
Date of updation of the
Ministry/Department’s Hindi website?

VEEIEREC NI D I E |
AT il [T FAT 872

Date of wupdation of the Ministry/
Department’s English website?

(vi) TOger T a9 ® Bal dadTse 9 fged &
qeqT?
No. of hits on Hindi website recorded
during the last one year?

(vii) g T 99 § ST d99ree 9 Bed
&1 TEqT?
No. of hits on the English website
recorded during the last one year?

(viii) AT ATETSE IT SUSH ATHAT T =T
T GHT Bl AT w ofF €T 'wT
STIa (T STaT 87

Whether Hindi content is also
simultaneously updated while updating
English content on the website?

(iX) FTETEE TATT FlA ATAT FHAAT F G FHIATAT GILT ohT TT FLL
H
In the agreement signed with the company that designed the
website :

(1) AT FgETEe H FATH 7 § A
FIA el ITFeTT gt g

Is there any provision regarding
preparation of bilingual website
included?

(2) FAT JqETEE &l AT FLd THAY
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foat 9t &1 off 3T 99T e
T & for greaeT 272

Is there any provision regarding
updating the Hindi matter

simultaneously included  while
updating website?

16.

fBdl =g fa %71 Te/Constitution of Hindi Advisory
Committee

(i) TR HATAT/EATT § Bl AATEHC
afafa &1 w7 wa a7 T=HT?

When was the Hindi Advisory
Committee  constituted in  your
Ministry/Department?

(i) s BH Toesr @@ &
TSA/TARTST Al haT AT & T 9T
HTLOT TATT?

If the Hindi Advisory Committee has

not been constituted/reconstituted, give
the reasons thereof.

(iii) Tt Ue v & =9 giufa $it SoF it arg

Dates of its meetings held during the last one year

(1)Sadt | ST SHTE |
In the half vyearly period from
January to June

(2)S[TE & feeaT gaTer §
In the half yearly period from July to
December

(iv)=fe affa &t oz e =73 T 67
TS Bl Al AT qasy § RatHa =7 9
T ST9 % "9g § IS10 AT FKIHAT AT
ST |

If the meetings of the Committee are
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not being held regularly, give details of
the steps taken in this regard to
convene the meetings regularly in
future.

(V) FT =8 G 6T doF § dxg Gar a
& AT & e gq F91 @ 5? I
2T, AT 39 9 T TS FTLATS T AT |
Were the decisions of the Kendriya
Hindi Samiti taken up in the meetings
of this Committee for compliance? If
so, give details of the action taken on
these decisions.

(vi) E=r TaTede aHfa i a3ai § forw
T 37 A i 3 a2 fit wE Fwrare
T ST S|

Please give details of the other
decisions taken in the meetings of
Hindi Advisory Committee and the
action taken thereon.

17.

B3t THIYE/fRT ATHTT FT T34

Setting up of Hindi Cell/Hindi Section

T e 7 Far ywre/fEar
SN T RT3 872

Whether a separate Hindi
Cell/Hindi Section has been set
up?

Tt g, a1 39 Fof fohad FHAT
(\ - (\ .

FTA &, a0 &l

If so, how many employees are

working in that Section? Please
give details.

FAT TSTATYT &1 & e A
FHATAT ATEHTRAT T (AT |
Rl AT AT g T 3!




- 164 -

qEId 6 [0 930y a9y Iuase
&7 T Fat FT AATCHE [AaT
AqATH-13 T T H HAT Fit |

Whether a separate cadre has
been formed for
officers/employees appointed for
the Official Language work and
whether adequate opportunities
are available for their promotion?
Please attach a comparaticve

statement of all the cadres at
Annexure-13.

(iv)

Rar 9al dadt g=ar | FA | At/

Information regarding | g/ | Officers

Hindi posts: Total
Post

AqarTas/

Translators

EIEIRED]
CEE]

Steno/
Typists

a !
Others

OEEIERIEEIR
Ministry/Department

(2) AT /gt
FATAT
Headquarters/HO

OEEEEIRIER
Zonal Office

OEEIRIESEIRIER
Regional/Divisional
Office

=4 ¥ fohaq 97 R
e?
No. of posts which are

lying vacant out of
these posts?

(vi)

T ¥ fRAr W
TTHTET HAT & ATy
FTT §2

No. of posts which are

manned by officers of
General Service out of

these posts?
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TR/ TTSTATHT SATERIAT Hl Eied
FTA1 7 a3
Please give details of work

allocated to the Hindi/Official
Language Officers.

- (i) TSrATET AT R FETEIT "7 Aqare w e HoOHAY
qUTRTToreh STTARTRAT/FHATIAT T SFET 3| (qATT FF T2 9T
AT | UG TAH oY)

Please give information regarding full time officers/employees
engaged in implementation of the Official Language Policy and

translation work, etc. (please attach extra sheet if space is not
sufficient):

7ai =l §@d1/No. of Posts

q39TH/Designation | ITTHT/Pay | gefiFa/Sanctioned |  a
scale ) (fé’,‘-}i’sﬁ
AieT)/

Vacant
(with date)

,\A,\,\A
D WIN[—
N N N N [N

(i) ST H 9T T Nd Tal il A3 & gae 7 =l
TS FTaTs &1 g

Details of action taken for filling up the above
vacant posts.

(iii) T TTSTATAT AT g7 S R Meer F SaE
e watea § 98 g 872
Whether the above posts have been created in

accordance with the guidelines issued by
Department of Official Language policy?

(iv) Tt ST, T =0 Gag § 97 FILATS 0l ST Tol 872

If not, what action is being taken in this regard?

(v) FT 32 f2aT & ortrar gae &1 off |19 77 g2
Whether any work other than Hindi work has also
been assigned to them?

| FAT/FETHT T 9 I e 1w fasmae

(Advertisements* issued at Ministry/Department level)

(s ws af sriq 31 #71=94/30 /30 Rde=/31 REex a8 f
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SEIE EREIY

June/30™" September/ 31°

(During the last one year i.e. the period ending 31% March/30"

December
T HeE REF | ST H | oefer aror & | BT @
Total No. In Hindi In English | In Regional EPEL)
Language | In Bilingual

(Hindi-English)

*23.
.97 ()

"o TrorATeT forw T &1 AT 30 §F, 2017 F7 FAied A9 /. 20012/01/2017-

Ref: Department of Official Language O.M. No0.20012/01/2017-O.L.(Policy) dt.

30" June, 2017)

(i) srEET/aEEE, Thoe arfe (e difam) F areaw o o= &

g=TY 97 fohU o ==

Expenditure

Newspapers/Magazines, pamphlets etc. (print media)

incurred on advertisement and publicity through

Ry Frwrefl/Premefy

Hindi/Bilingual/Trilingual

EUET
In English

T |TaT o

In Regional
Language

T @I
Total
Expenses

‘F AT
T

In
region
ﬁA!

‘g o
T

In
region
‘Bl

TaT
T

In
region
ﬁC!
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(i) Zoraeitaes® (1.3 /fhen/Zeme snfw) aregy 7 fasmoe i = o

[EREILECE

Expenditure incurred on advertisement and publicity through
Electronic Media (TV/Film/Internet etc.)

RR/fEad/Fardt | R d | e T H | gaEw
Hindi/Bilingual/Trilingual | In English In Regional Total
Language | Expenses
T AT
In region ‘A’
G AT |
In region ‘B’
TEaTH
In region ‘C’

(iii) SRETHT (SF/EIRT) afe & Aren® | s fiT y=9 u¥ U U

TH

Expenditure incurred on advertisement and publicity through

Exhibitions (Banner/Hoarding) etc.

Ra/feardi/Barft | st d | e 9T d | $a @
Hindi/Bilingual/Trilingual | In English | In Regional Total
Language | Expenses

F AT H

In region ‘A’
@ g "

In region ‘B’
T AT H

In region ‘C’

H = FATAT 6 Teqeq il gfedd o ............. HTE/AY & 1T g

SlIY TAEET THTOT FAT/HIAT g 1o STAL ATHAG T o AT T FAAT
21 ML g AT B SRS & AR OadT 997 gl # I8 T== a3E
qAAAT/AHACT g o ToraTaT AfI=aw, 1963 Ud TqerAraT 99, 1976
& ITadl ¥ 3w v Aaen & aqi=~a saqared S SHHaT tegaarad
@it gl A Forelt HaT a2 T9ETaet | 9 TT s THqT AAAT ART-ARTHT
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@ U 9T STd g A7 AW "/ & TEd g99T @] & o
AATIATAHS FRATs g AT & 7Y 97T Friea & 9= & q99 &

ATAT ST

| have been working as Head of this Office for .............
months/Years and hereby certify that the information given, is on the
basis of available records and is absolutely true as per my knowledge. |
am quite aware that the undersigned is responsible for proper
compliance of the instructions given in the provisions of the Official
Language Act, 1963 and Official Language Rules, 1976. If at any stage
the data given in the Inspection Questionnaire are found to be untrue or
exaggerated, the matter will be brought to the notice of my controlling
office/Ministry and Hon’ble Minister to take disciplinary action for giving
false information to the Hon’ble Committee of Parliament on Official
Language.

HATAT/TATT 3 TTAA{er & geareas aIT HIgt
Signature and seal of the representative* of the Ministry/Department
ATH/NGME. ..o

TaATH/Designation..........oooooeiiiiiiiee s

TIZ- T FATTAT TG TTHTIT TIH1T @ T T5THTIT FITFFIT TIH1T % (306707 @737
FIIFT F G5 7 71 937 71 81
The Questionnaire is not required in respect of Inspection/Discussion Programmes of
Town Official Language Implementation Committee of the Committee of Parliament on
Official Language.

* Fg AT, ST Tq¢ G ai=a & FF T g1 TAqT ST TASTATHT A 1w eaq=T
et w1 TEd g, FOaw dowr § SulRead W@ aAr F MEmmeie #wrates ® ary

TTSTATIT AT o FHTATeaAT HaefT TA=T i w2t I 917 @)

Senior officer, whose status is not less than a Joint Secretary and who is looking
after the implementation of Official Language Policy work should be present in
the inspection meetings and he should keep all the files containing
correspondence about implementation of Official Language policy in respect of
that office under his control.
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ATT—=IX / Part-IX
STHA AR e F e 92 yeEmaet

Supplementary Questionnaire for
Undertakings/Corporations/Banks etc.

fAreror it f[ATA/Date of Inspection

1. | Fo97 STHA FT US(ihd ATH T
gstrReer At fafer ) =fs am
JUSt H g ar FAT THeh ATH &
fRarer |t fohaT 1T 2 & astiea
FLATAT AT g2 TS Al a7 = "ael
H FAT FlS HLATs il ST Lol 82

Please indicate the registered name
and date of registration of the
Undertaking. If the name is in
English, whether Hindi name has
also been given and got it
registered? If not, whether any
action is being taken in this regard?

2. | 3MTh IUHRT /A F 39T FAT 82
FIAT TR/ & o At ey ot
EELY

What is the objective of your
Undertaking/ Corporation? Please
also indicate the date of the
constitution of the
Undertaking/Corporation

3. | FHAT IUHA/AH AT TFfT FqTU:-
(STE AT, TATEHIL, TATH T
i)

Please indicate the nature of the
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Undertaking/ Corporation (such as
productive, advisory, administrative,
etc.)

. () T SUwg/fATH F IcTel/aare
& A qaq: B § @ 51 | 82
T3 qE1 AT FAT FHT g2 =9 999
H AT FILATS TEdTIad 872

Are the names of the
products/services being provided
by the Undertaking/ Corporation
originally kept in Hindi? If not,
what are the reasons thereof?

What action is proposed to be
taken in this regard?

(i) TS IcaT=i/AaTetr & AT SRS #
§ Il GHAT OS(Ieh0r h qerd
Taied T 2
Please enclose a list of the
product/services alongwith the

date of registration whose names
are in English.

FT ITFHA/FTH & IaTar Hf T
9% IcaTe T feEwr Bar § off fora
STAT 82 TS AT, a7 SHRT FAT FHIL
a7?

Whether the descriptions on the
packing of the products of the
Undertaking/Corporation are also
written in Hindi? If not, give reasons
thereof.

FAT ST/ % IeaT Awen & oF
AST ST g2 ATQ &, AT 3T <910 & A1
EELY

Whether the products of the
Undertaking/ Corporation are also

exported? If so, please mention the
names of those countries.
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faeeat & 99 S g Icarel U7
fera=or &t 9T Fi | Bt g ?

Which language is used for
description on the products to be
exported?

faeer & 99 S 9T IATeAT F
ERICIEEEE IR R IR SRS

a7
In which language bills/vouchers

etc. of the products to be exported
are sent?

ST/ § oy § o AT
T/EHT FAT <9 | gf AHq gra g AT
fa<er § HIETT ST 82 39 =0 /F31
T I faavor e amor ¥ o
g e?

Whether the machines/equipments
being used in the
Undertaking/Corporation are
manufactured in the country or
imported? In which language are the
descriptions of the
machines/equipments  written on

10.

them?

FT ITHRA/FATH gTRT I TRATSHTE
IJATs AT @l g? TQ BN, ar =9
TRATSATSA & FTHHTST | fgal &
TTT I & forw Iwsha/fAy g
FIAT FiaH ISTT ST Tg &7

Whether any projects are being run
by the Undertaking/Corporation? If
so, what steps are being taken by
the  Undertaking/Corporation  to
increase the use of Hindi in the
working of the projects?




-172 -

.| 3uwg/AT & 9redy | T a9
et ® W &t e B %
TRITHT ST o forT T shears st o7

T E?

What action is being taken for the
progressive use of the Official
Language Hindi in India and abroad
through the
Undertaking/Corporation?

STHTO BRI STt g D /et

..................................................................... g1 & g STEA
ST Tl g oiT § 399 T a8 9g9q gl | I8 H sfe@EmEd  <ar
gaar g B owx whafRfer % w1 " IuRud /s
..................................................................... A g & qwer S

T sre@ETEe /30, IH QT FA/FLETT HT ST 7T g

Certified that the above information given by Shri/Smt.
....................................... is correct and | fully agree with it. | also
assure that it would be binding on me to fulfill whatever assurances are
given before the Hon'ble Committee by Shri/Smt.
........................................ as my representative.

SUHH/FATH T F gHATeA
Signature of the Head of the Undertaking/Corporation




IHI19E - 1

TRETITT
1. [8&1 & g31war - 347 #5917 # JI8 & Tg THAT STI097 13 37 821 7
T J17 & T17 3q-
(F) HEF e I7 37 FHFET IT ITT FFAT Fg qRier 57 #
HTETH 3 &7 H JIATHT FAT 41 8 A9aT
() &ITF TIET § F9aT J1aF TR0e7 F qaFeT I7 399 IFa7 47
FT TUET F 531 #1 397 UF F%Ic9% @97 # &7 F [a47 9T,
T
() aF T8 TI997 FAT & 13 39 1571 & F4197a71 9717 &1

2. 3T 7 wEAGrEE T - [ FHFRT F G2 F Tg GHAT TIOT (3 I

(i) 2% q0&T I7T 393 THFE IT TG FFA< TRIeT 51 1797 3 a1
ST T & FTIAT

(i) FFT GTHIT #1847 19T T & s=via FrFIfSra g7 78767
IT FT FXFT FIT 1341 [@F0F a7 & sl # da9 7 [F€id 5
fAered? q2ier 39 #1 8 AT

(i) FFT FFT FRT 2 [AfAT RAfFaiRa #15 s gdier s #¢
@ e ar

(iv) 71z 7§ T8 1997 FIT & 13 3G+ UAT 5777 17 < [T 51

ENCLOSURE — 1
DEFINITIONS
1. Proficiency in Hindi - An employee shall be deemed to possess

proficiency in Hindi if:-

(@)
(b)

(c)

He has passed the Matriculation or any equivalent or higher
examination with Hindi as the medium of examination; or

He has taken Hindi as an elective subject in the degree
examination or any other examination equivalent to or higher than
the degree examination; or

He declares himself to possess proficiency in Hindli.

2. Working knowledge of Hindi - An employee shall be deemed to have
acquired working knowledge of Hindi if he has passed.-



(1)
(1)

(iii)
(iv)
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The Matriculation or an equivalent or higher examination with
Hindi as one of the subject; or

The Pragya examination conducted under the Hindi Teaching
Scheme of the Central Government or when so specified by that
Government in respect of any particular category of posts, any
lower examination under that Scheme; or

Any other examination specified in that behalf by the Central
Government; or

If he declares himself to have acquired such working knowledge.

HqTL— 2

gHTFdl 7 Sfeqfad TorqraT e aaw 9w aor TerereT fifa daet avard

e
forT 77 gra 3gTor

TTSTHTaT 11799, 1963 #1 &737 3(3) @ 3G<T

(3) 3ITHRT (1) T =713 [3] a1ad # 5id g7 91 18=1 i< ST 9797 7141

&
(1)

(ii)
(iii)

TFHETL, TR SR, 7941, FTaqa773], Foraia® T F7
gidasal a1 99 [[F7/897 & A7 51 32T G7F7 F177 I7 39% 347
TFITF, @9 7 FTITT FIRT IT F20T G & @80T F/F a7
77T 4% [FET (39 31 FF7H1 FI37 7 0F 779 I7 #9471 % (@7
gag #F [Fd] g7 7 g5+ F e 7@ T FIATIAE TIT I T
gidasal diT  TTFIT FTT-T71 F [T

FENT GTFIT T 3GF (3T FF1TF, G917 7 FTITTT ZIRT IT 397
HIT T T FFT TIHIT & SETHT H/F I7 [F779T 777 [T (777 a1
FETH] ZTT 7 OF [ 7 FE941 % @FHT FI0T §77 [Fvarfaa
GRS T FIRT F [T TI7 [FF1 72 71891, TFATT,
FHATH ST [ JTET], @ [T FI7 & 775 STTGI7 |

ITSTHTIT 1797, 1963 #1 &7 3 (3) F FFAIT AT =T 7 [FEfarad
qreaferd &-



(1)
(2)
(3)
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TG THT SR, 79T IT SIF9T SIT [@HTT T # 7 57§ ot @73
JHIT F 5T

oG A AR, FFRI, TF, 794, AT AT T GRFRT FHARAT 7
THE TIET THGT % ¢ F &1 7 37% (7T &1

oF @9l TRYF ST [FYTIT 53T # [ 5T a1 Tt #HF1RAl # [T
g1l

ENCLOSURE -2

RELEVANT EXTRACTS FROM THE OFFICIAL LANGUAGES ACT
/RULES AND GOVERNMENT ORDERS ON OFFICIAL LANGUAGE
POLICY AS MENTIONED IN QUESTIONNAIRE

Extract from Section 3(3) of Official Languages Act, 1963

(3)

(i)

(ii)
(iii)

Notwithstanding anything contained in sub-section (1) both Hindi and
the English language shall be used for:-

Resolutions, general orders, rules, notifications, administrative or other
reports or press communiqués issued or made by the Central
Government or by a Ministry, Department or office thereof or by a
Corporation or Company owned or controlled by the Central
Government or by any office of such Corporation or Company;
Administrative and other reports and official papers to be laid before a
House or the Houses of Parliament;

Contracts and agreements executed, and licences, permits, notices and
forms of tender issued by or on behalf of the Central Government or any
Ministry, Department or Office thereof or by a Corporation or Company
owned or controlled by the Central Government or by any office of such
Corporation or Company.

As per Section 3(3) of the Official Languages Act, 1963 the following are
covered in general orders :-

(1)
(2)
(3)

All orders, decisions or instructions intended for departmental use and
which are of standing nature;

All such orders, instructions, letters, Memoranda, Notices, etc. related to
or intended for group or groups of Government employees;

All circulars whether intended for departmental use or for Government
employees.

TTTHTOT (TS % ITqH1T FIo771 & g 5917 797, 1976
Official Language (for Official use of the Union) Rules, 1976



A7 2

Rule 2

A7 8

Rule 8
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(7) ‘F &7 T [[@571%, FRGVS, FRIATI, [GHTFT T39I, TT T,

FHIGNE, TTETTT T 3T oo TSF, TIAES T HSHIT ST
[A#17¢ F17 aqg T9T [ed] F a5 75T &7 I9T 8

(8) ‘@ &7 @ To<7d, FIRIE ST A7 T HT 7Sz, TH7
TF 319 TIT TTEXT T TGl G5 ToF G 99T &,

() T &7 & @ve(F) F7(7) § [22 7571 FI7 T 757 &7
& o T75T TIT & 75T &7 99T &1

() “Region A” means the States of Bihar, Jharkhand,
Haryana, Himachal Pradesh, Chattisgarh, Madhya Pradesh,
Rajasthan, Uttar Pradesh, Uttrakhand and Andaman and Nicobar
Islands and the Union Territory of Delhi;

(9) “Region B” means the States of Gujarat, Maharashtra and
Punjab and the Union Territories of Chandigarh, Daman & Diu and
Dadra & Nagar Haveli;

(h) “Region C” means the States and the Union Territories other
than those referred to in clauses (f) and (qg).

FT GIHFIT F FFfagl 7 Roon 71 faar srar

(1) F1% FHFT [FET B1Eer ¢ 120997 7 F13977 1877 a7 951 7
fara g@ar & T 3ad Ig F9ET 7T #F1 T F T8 ITFT
HTATT TRT 9197 7 Jeqa #31 (4) F9797 (1) T 347 a17 &
EIT T 4T FF19 GYFIT, =9 F13T UF Sfaqi=ad #Fraierdl #i1
fAfAfRe #¢ a&dl & Tg7 07 FHFIRAT GIR7 fos Igal 4
THITaT ITT &, 279, JrEr FiT UG e oraghiT FIITTl F
T, &t sr@er § @A 7T 575, Fa9 81 #T II07 347

STTGIT |

Noting in Central Government offices

(1) An employee may record a note or minute on a file in Hindi or
in English without being himself required to furnish a
translation thereof in other language. (4) Not withstanding
anything contained in sub-rule (i) the Central Government may
order, specify the notified offices where Hindi alone shall be
used for noting, drafting and for such other official purpose as
may be specified in the order by employees who possess
proficiency in Hindi.
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[ag10(2) Iz 27 a7F7 & B Fafar § #F F7T Frd

FHATRIVIIEIFTRAT & T et giaera 7 571 #F1 F1da1e% 5717
T #< [T & a1 3 FATTT & FAFRAT @ J1¢ 7 FTHITTIT T8
FHEAT TTTT 13 37517 15771 FT FTHAATEF FT7T I FX 19T &1

Rule 10(2) The staff of a Central Government Office shall ordinarily be

deemed to have acquired a working knowledge of Hindi if eighty
percent of the staff working therein have acquired such knowledge.

A7 10(4) FAT GFIT F T FFGIT F I giAad

FHATRIVSTEIFTRAT T 37T FT FITGT8F 577 17 F< AT & 37
FIITTIT % TTH T5TTT T AT 37 TG

73eg, T17 FFT TXFIT F1 T & 1% 1347 SA1aqi=a #13iaT g F78
FXT FTT ST [5<T BT FIAGTEF 17 TGT T FHANRITT FT TI79T
77 aRla & TT-1797 (2) § [FR125 /397 & #7 51 77 5, T a8
TITTT H FEGTAT FRT TIGT FT GFAT & 1% IF FEATTT IT
ariE & Freqiaa FIITT 781 78 STTTIT |

Rule 10(4) The names of the Central Government Offices, the staff whereof

AT 11

have acquired a working knowledge of Hindi, shall be notified in the
Official Gazette.

Provided that Central Government may if it is of opinion that the
percentage of the staff working in a notified office and having a
working knowledge of Hindi has gone below the percentage
specified in sub-rule (2) from any date, it may, by notification in the
Official Gazette declare that the said office shall cease to be a
notified office from that date.

(1) FHT GTF7 F FFfGa1 T dataa a4 dqse, dlgar 57
JAT daEl ST AR 8T ST Ui 7 FHTaE &7 §
TITIEITd, JIZT IT ATSFAICRTET 79T STTTT HiX JHI19T 1797
AT

(2) FFT TIHIT F (3] FATTT F FIIT 307 F77 F78 AAee<] &
ITET T 9% g1 JI¢ S5 7 519 |

(3) FRIT GIFIT & 131 F1FTeTd & FIIT & [T THT TTHIZ, F7
72, TEINT S [TBTE 9T IHIU GG TAT d@T Il # 5T
7 1831 ST AT 7 for@l STTgl, giza a7 319 5197
TIeg F17 FRT GIHIT UAT AT9TF THEAA & a1 a5 TTET IT
T39I SIIRT FTRT F7& GIHIT F 1361 F1ATTT F1 39 1797 #
TFHT IT 3751 FTal & g2 & TFdl &5/
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Rule 11 Manuals, codes, other procedural literature, articles of
stationery etc. —

(1) All manuals, codes and other procedural literature relating to
Central Government offices shall be printed or cyclostyled, as
the case may be, and published both in Hindi and English in
diglot form.

(2) The forms and headings of registers used in any Central
Government office shall be in Hindi and in English.

(3) All name-plates, sign boards, letter heads and inscriptions on

envelopes and other items of stationery written, printed or
inscribed for use in any Central Government office shall be in
Hindi and in English.
Provided, the Central Government may, if it is considered
necessary to do so by general or special order exempt any
Central Government office from all or any of the provisions of
this Rule.

[AF712  FFITTT T FAGTI A —

(1) FT TFX F I9F FFGT F JITTA%F T FT T5

FIRETIAA T [ T5-

(i) 75 glaof=d #3 % F18i797 i< 57 [79971 3 39741 57
FIFTH (2) # FTET TRT 3G TG [F=97 77 aqi=ad &7
STTITTT &1 78T & S,

(i)  Z FHIGT & [ FTGFHT ST THEFRT 517 & [T 39797
#21

(2) FHT FET FAFRTT T 57 [FH] F TUEEl F avTw
FFITAT & [T 77 FHATRAT FIT FTATTIT F TAT-THT 7T
HTTOTF (779 TIRT FT TFAT 51

Rule 12 Responsibility for compliance-

(1) It shall be the responsibility of the administrative head of each
Central Government office.-

(i) To ensure that the provisions of the Act and these rules
are properly complied with; and

(i) To devise suitable and effective check points for this
purpose.
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(2) The Central Government may from time to time issue such
directions to its employees and offices as may be necessary
for the due compliance of the provisions of the Act and these

rules.

k%
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TSTHTT ffd T ST
Orders Reqgarding Official Lanquages Policy

TTHTIT @9, 78 #9109 & fa79i% 21 gors, 1992 % F1.37. 4.
12024/2/92-37. 97.(G-2) & 3G - Ioree<y &% Gar gleasren & s
FIT F131297 |

(1) TET ToT9797 FiA1G 7 57941 R9IE & 939 @Ue § I5 [0 #1
g 13- (1) a4l Fraiaql § suerse Ioree<i ST a9 a7 & JlgwiRar
HIT FHFIRIT #1 daT gleawrel # 9% F9r91 517 F18T7 37 379
JAEIT 331 7 5141 T80T 1 (2) ‘F 3T ‘@ &1 & 95 5777 a1 [T H1%7
7% 77 A1 7 G 1547 7 §1 @ 17

(2) @fafa #1 awF [AERen & TRIeT & @yl Faraay (a9 srfe @
HINT & 17 7 75 glAterad #3 13 () T ‘@ &7 7 797 7217 aF< &
FIITTTT & TG I qTer Toree<ly 97 Jieawisl 4 131297 81 7 &1 #1
STT | T G 7 [T F1ATera1 § UHT 1315397 TI1797 1841 7 #T 717 |
(i)F TIT ‘@ 71 § 9 F77 F17 [THr% 9T 97 179717 €7 7 331
&1 farg a1 |

[Tz : g’ & -1l #1 95 a.- 5]

Extracts from O.M. No. 12024/2/92-O.L.(B-2) dt. 21 July' 1992 of
Ministry of Home Affairs, Department of Official Language
regarding Headings and Entries in the Registers and Service
Books.

(1) The Committee of Parliament on Official Language in the fourth
part of its report has recommended that (1) the headings of the registers
available in all the Govt. Offices and of the service books of all
categories of Officers and employees should be bilingual and the
entries therein should be made in Hindi; (2) the addresses on the
envelopes to be sent to regions ‘A’ & ‘B’ should, invariably, be written in
Hindi.

(2) In the perspective of the recommendations of the Committee of
Parliament on Official Language, all the Ministries/Departments are
requested to ensure that (i) the entries in the registers/service books to
be maintained in the Central Government Offices located in Regions ‘A’
& ‘B’ be made in Hindi and such entries in the offices located in region
‘C’ as far as possible be made in Hindi. (ii) addresses on the envelopes
to be sent to regions ‘A’ & ‘B’, invariably, be written in Hindi.
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[Reference: Item No. 5 of Part Il of the Questionnaire]

TITHTIT 397, Tg FA779 % f277% 26 #<ad], 1988 % #7I. T. @0
1/14034/15/87-37. 977, (F.1) & TG - 4] 7 FTH T #7 I g1 7
T |

(1) Trors7a7 397, 1976 3 397 3 & FUael & 7 F20T aXFT &
‘F FHT G ST fegT gHi gF3rerai @ st 3aEqy FE a9t
" FTRT ‘F &7 § [2ord a1 7 T G771 I7 37% FET F1A(Tql #
TIT T7-FTGTT 1871 7 1397 STT7T F79TF 5 |

(2) TTHTOT (777, 1976 & #T TF FTYF AT FT FTIAT T&1 &7 &
THT 5T TFAT & T3 ‘F &7 1 TF TRFIRT FI< TF T5T ST F JIATTA]
& g TATFIT 341 § 397 717 S 3e #1297 st § ot a7 ar
FHFT FAT BT A 1397 T17

[G& : grad]  #F 9rr- 1l #Taz a1 (VIl)]

Extracts from O.M. No. 1/14034/15/87-O.L. (A-l) dt. 26 Feb' 1988 of
Ministry of Home Affairs, Department of Official Language
regarding reply in Hindi of the letters received in English.

(1) Under the provisions of Rule 3 of the Official Language Rules,
1976, it is required that all
Ministries/Departments/Offices/Undertakings/Companies, etc. of the
Central Government located in Region ‘A’ and ‘B’ should correspond
with the States or Union Territories or the offices under their control
located in Region ‘A’ in Hindi.

(2) The aforesaid provisions made under the Official Language Rules,
1976 can be complied with properly only if original correspondence with
the State Governments and the administrations of the Union Territories
in Region ‘A’ is done in Hindi and even if a letter is received in English
from them it may also be replied to in Hindi.

[Reference : Item No. 1 (VII) of Part Ill of Questionnaire]

ISTHIYT (@91, T8 9709 % 7719 21 §oirs, 1992 7 #1707 7797
. 12024/2/92-370 570(G-2)-4 & 3G — FT9F F17H F 178117 g7
TATATT FT T[T J77d #7 8 319 T

(1) AT 79797 TiA1T 7 59471 RUIe & 939 @Ue  [@orr #1 & 17
13371 & 9787 97 % 37X J179719 &7 & 531 § 1307 10 797 o7 73791
TTSTHTIT [AFHT F afva SiRardarsl #7 QUET & g7 397 17 T
T GF H [T FRIT GIF F FATIT F G AT BT 7 7= #i
FZTIT ST
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(2)  TTHTIT [T FRT THI-THT T3 THT FAGIN @I 7 &
Tg I 33T STTaT T6T & 13 @ 39 @907 Z177 TR7T a9 #1347 4
RETRT T&3T #1 I711T F 7T TI1#97 J97 #31 TFIA1a #1 3 [AERagT
# TRYeT T Tl ATV @A 7 & SR & 7 d 97 TgT TAT
FUT TH TEG FETTET FIITTTN ITHAY [FTHT 517 7 1837 TA77¢ %1
FETT 7 [<T 319 F7 3277 T1F 10T FTdF7H § 37 7T 7277 #1 9717
#1 ST Tl

(3) FGZIT TTHATIT TIETT #1 FTIF [FBIAT & TRYeT & FRars
giAtera #37 # [T 5 dga< g7 13 Fa7e3/ @907 ST9+1 54197
FITFTT TIAIGTT #1 dSH1 F1 FTAGH] 4 36 TF 98 % i< 9 IHT
FT A I GAF d5F H THHT THIAT #21 FT9F FIFH H 8T TT 7297
F1 gifa FT GHET AT TSTIIT FTFIEIT qigia #FT dsF T F ST
FIIRY! ST HATTH [FHTNFITT F1fa [FIIRT c1e7 & aga et g1, 3
UF GHITG FIEAFT AT FF UF qHI-T9T F =7 giafad #1 skt

FT STTITAT GIATET T2/

(4)  FEATIVEIEIT @ T5 T S0 5 3 FTEH TIAFRT AT
FTT THT TEIZ TLTET FTATTTN ITHHY [THT STi7 % 77 F a1 3/

[G74 : g7 @ 9rr-lll %1 77 &, - 2(11) (iii)]

Extracts from O.M. No. 12024/2/92-O.L. (B-2)-4 dated 21st July,
1992 of Ministry of Home Affairs, Department of Official Language
regarding Concrete Steps to achieve the targets in respect of
correspondence as stipulated in the Annual Programme.

(1) The Committee of Parliament on Official language in the fourth part
of its report has recommended that the letters received in Hindi should,
invariably, be replied to in Hindi and the bindings laid down in the
Official Languauges Rules relating to original correspondence should be
fully complied with; and the quantum of correspondence in Hindi with
the Central Govt. Offices located in Region 'C' should also be
increased.

(2) The Department of Official Language has been requesting all the
Ministries/Departments from time to time that they should make all
possible efforts in order to achieve the targets as stipulated in the
Annual Programme issued by this Department. In the perspective of the
above recommendations of the Committee, all the
Ministries/Departments etc. are requested that they should take
concrete steps in order to increase Hindi correspondence in their
respective  Ministries/ Departments as well as in all their
attached/subordinate Offices/Undertakings/Corporation eftc.. so that the
targets stipulated in the Annual Programme are achieved.
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(3) To ensure compliance in the perspective of the above
recommendations of the Committee, it would be appreciable that the
Ministries/Departments should include it as one of the items of the
agenda for the meetings of the Official Language Implementation
Committee and review it in each meeting. Acheivements of the targets
of the Annual Programme should also be reviewed in the meeting of the
Official Language Implementation Committee. Those
Ministries/Departmes/ Offices etc., who lag far behind the set targets,
are advised to evolve a time-bound programme and ensure compliance
of the recommendations of the Committee within a stipulated time-limit.

(4) It is also requested that all the Ministries/Departments may bring
the above mentioned information to the notice of all their
attached/subordinate  offices/undertakings/corporations  efc. for
compliance thereof.

[Reference : Item No. 2(lll)(iii) of Part Ill of Questionnaire]

ISTHTYT (@9, T8 FA79 % (27919 6 757, 1992 & F1.57. 4.
12024/2/92-37. 977 (@-2) & G - 17 fa§ &79T FIAT/

(1) TFT TT9797 FiHIT 7 597 F74 GUe F Tg [@H0r 1 & 17
WW%W@?W%W@WW@W&
FIATTTN FTFHY [A7H1 e & o997 @797, 1976 F 797 12 &
HTATT TAF FIATTT 3 JOTAIGF TETT IT5THTIT 181797, 1963 T
FTF ST FJATG TT [FTFT F SFaET F THFT AFIAT # 107 77 195
FAIT # G 7 FTH] [SFRRIRT T 175793 177 #2517 579 195591 %1
THTFITA] T & 71T F¢ |

(2) FATTIV AT & AT ITTHT97 TIHTT #1 TF (BT 35 79T

7 I & 13 T TTHTaT A F1 ST giaerd #39 0F Bal &
SITHT FIIT F1 T2T7 59 [RElaiad a7 f[4g crad #:2-

(F) fsrel 93 341 & 9 fagar
TG STHTT F TIF [HAg FAET TIT ST T giaoi=d 797
TIT (& ‘& TIT ‘G GFT FT 17 I T F [THEH 97 97 7T
fefd 7 &7 fara o1 |

(@) @ar 951 7 giarear
ISrer ST & FH=TRAT #1 @497 gieawren § Jia1297 #37 #7
FTH FIAT & 39% THRT SATa#7<] #1 98 [GF7eR7 5141 9187 13 ‘F
TIT ‘G &A1 H HTH FI7 77 ATGHIRTT FHFTRAT %1 TaT Jleawisi
H F1 7E gIEAPFT BT F #1 171 59 gHT #1 gEAPTT T g7 H
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TITTHT 531 T &1 TG 3 F17 &1 Geara d4a7 gieasr & giai247
T THT 3T TT ZEATEIT FId THT FT AT TTT |

[F& : FETael & 9rr-ll #T 7 g, - 3(ii) 577 15(i)]

Extracts from O.M.No. 12024/2/92-O.L.(B-2) dated 06-04-1992 of
Ministry of Home Affairs, Department of Official Language
regarding establishment of check points.

(1) Committee of Parliament on Official Language in Fourth Part of its
report has recommended that according to Rule 12 of Official Language
Rules, 1976, the Administrative heads of all Ministries/Departments and
their attached/subordinate offices/undertakings/ corporations etc. may
discharge their responsibility effectively regarding devising of the check-
points for ensuring appropriate compliance of the Official Languages
Act, 1963 and the provisions made thereunder and thus, may establish
various check-points in an effective manner.

(2) In the perspective of the above mentioned recommendation of the
Committee  of Parliament on Official Language, all the
Ministries/Departments are requested that they may establish the
following check-points for the progressive use of Hindi and to ensure
compliance of Official Language Rules:-

(A) Writing of addresses on envelopes in Hindi

The Despatch section should be made a check-point and it should
ensure that the addresses on the envelopes, meant for dispatch to
regions ‘A’ and ‘B’ are written in Hindi.

(B) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the
section where the service books are maintained that the entries in the
service books of the officers/staff working in the regions ‘A’ and B’
should be recorded in Hindi. In region “C” such entries should be made
in Hindi as far as possible. This fact should be examined at the time of
making entry in the Service Books/signing the Service-Books.

[Reference: Item Nos. 3(iii) and 15(i) of Part Il of the Questionnaire]

TTHTYT @9, I8 AT ¥ 9% 04 7, 2015 #F %7 4.
21034/8/2015-37. 977 (579) & 3G - [g&1 F9rerr |

TTSTHTYT (@97, g FF77 % 779 22 757, 2008 # TF7 T&qT
21034/18/2008-T.97. &7 HifI% GATET FId §T LTI 7 d9 T8
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I 397 & 13 747 &77 sr9fa ‘%, ‘@ ua ‘T &7 7 247 Friadr &
FHATIRAT T 15371 T TIAETT T 2025 & Sa Ta T7 F (037 77 |

[ : T’ # 9rEll #1 a7 . -5(1)]

Extracts from Resolution No. 21034/8/2008-O.L. (Trg.) dated 04"
June, 2015 of Ministry of Home Affairs, Department of Official
Language regarding training in Hindi.

In partial modification of Ministry of Home Affairs, Department of
Official Language's Resolution No. 21034/18/2008-OL dated 22™ April,
2008, the President has now ordered that the employees of the offices
located in all the regions viz. 'A "', 'B "and 'C ' would be imparted training
in Hindi by the end of the year 2025.

[Ref: Item No. 5(1) of Part lll of Questionnaire]

TTHIGT @9, Tg HArT F [A1F 16.12.2004 3 #1. . .
12015/101/2004-37. 77.(7F) & 3G - TXFIRT FTAFTRIN FHATRAT HT
gaxme & HTETH G 51 177 [ & J13 81

(1) a7 To¥T97 FiAElG F giddsd # @ue-6 #1 degla qedr
11.10.28 : 7T STAFTRINFHFARAT % (77 18471 groreror 1 giazng
FSTT TT7 FT FTeTFAT 5 | TFIToT 3 [ @9y dfeaysnfear 4z o7

JITT FIFTE T TFAT &/

(2) s=er: Giata #1 75 fAwrer @1#rd § | 323z F qre7H F grorerr
#1 FFEYT [F9e: FTTE FI5 19 | TTHTIT [T Ggi=a #rdar8]
#

(3) TTSTHIST [FHTT % TI2eT 93 9737 &< G 19 97 &9 [9&77T Toq7FH
“HIT 53T FAIE, “AleT 1531 T TF “Hleir 1871 T5 FAA, FAZ,
HAITTH, TIHT TF aqq TTETH & ITA & | ITSTHIIT [FHTT & qider w7
77T www.rajbhasha.nic.in g1

(4) A9 & TRYeT § T+l Har ) [F9T1 iz & a8 S99 8 1% 7
FTT FITTT 3 THT ATGBTRTNFHATRAT F1 18T T 35719 |

[ : garad] & 9rr- ll #1774, 5 (1) (iv)]

Extracts from O.M No. 12015/101/2004-O.L.(Tech.) dated 16.12.2004
of Ministry of Home Affairs, Department of Official Language
regarding providing Hindi Training to the Govt. officers and
employees through Internet.
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(1) Recommendation No. 11.10.28 of the part VI of Report of the
Committee of Parliament on Official Language: There is a need to
increase Hindi training facilities for Govt. officers/employees. Special
video/audio cassettes may also be developed for training.

(2) Order: “This recommendation of the Committee has been
accepted. Free of cost training through Internet may be arranged.
Department of Official Language may take an appropriate action in this
regard.”

(3) Material for self study of Pragya level on “Lila Hindi Prabodh”, “Lila
Hindi Parveen” ‘Lila Hindi Pragya” through English, Kannada,
Malayalam, Tamil and Telegu medium, is available free of cost on the
portal of Department of Official Language. The address of Department
of Official Language portal is www.rajbhasha.nic.in.

(4) In view of this decision all Ministries/Departments, efc. are
requested to impart Hindi Training to all the officers/employees.

[Ref: Item No. 5(l)(iv) of part-Ill of Questionnaire]

TSTHTYT 397, I8 79799 % feqie 17 gors, 1990 # #I. 77 4.
13015/1/90-7. 977 (%) & 3&< - 31 a131aw 1347 swgfafa & gfofara
TFHT FHATRAT ZIRT 841 7 F19 1397 STT771

(1) T TST9T97 FIATT 7 3797 gadaT F g0 @ve § [k #1 8

& 75 giareraa #a7 ST T80 7 531 arziawsrgfals g giofeT
FHT FHATIRAT %1 T3 F7 1837 7 FTH 737 @ [T QT 7T+ ISTIT 71T |

(2) @fafd #F1 T [AERer & qRYeT & a4l gareay @F9rn @ I8
FNE & 3 3 FFFRT 29T T JrfT & Frterd ##=1a) Sta#ar
#1541 F F17 FI7 % [T IRT 73 79T I lgal 2139%I52%, FTTT
TTH TR T HATIT FTTSE FITAT FIAET < |

[ @& : FaTaEell & 91 - 1l #7797 4. 9 (i)]

Extracts from O.M. No. 13015/1/90-O.L. (D) dated 17" July, 1990 of
Ministry of Home Affairs, Department of Official Language
regarding work to be done in Hindi by all employees trained in
Hindi typing/Hindi stenography.

(1) The Committee of Parliament on Official Language has
recommended in its Second Part of the Report that it should be ensured
that the services of all the employees trained in Hindi typing/Hindi
stenography are fully utilised.
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(2) In the perspective of the above recommendation of the Committee,
all  Ministries/Departments are requested to encourage the
employees/Officers trained in Devanagri typing and stenography to do
the work in Hindi and ensure the availability of Devanagri typewriters,
relevant reference literature, etc. to these persons.

[Ref: Item No. 9 (i) of Part Il of Questionnaire]

TSTHTYT @97, I8 7799 % fedid 22 73, 2004 % FT. 7. 4.
13035/3/95-3.97. (7ifd TF TF=9) & FGIT — FAT TGHIX FT
ISTHINT A F TTIAHFATIT % [T 7T Be1 7571 & T17% J-
RETRa #¢7 |

FRT GIFT 1 TTHIGT Flfd FT FTIAT GIATEHT F7 & [T
75l 1T [8<1 7_T % FT7% TTHI9T [F9TT # @779 27 737, 1981 #
FTITTT 7777 TEqT 13035/3/80-37. 917 (1) 1’7 TR=TT 37 77 41 T
HI7% G9ET #F a7 5.4.1989 # #Fraia w197 . 13035/3/88-
AT () FTRT TRFIGT 357 7T 41 FAaF 81 97T # "ITF FT ST

Flg® Jraad F917 97 A9 397 79, qhiE dqare F ar-ard

TTSTHTT d # FAEGIT F [0 SI797% 77 glod 1307 ST a@1
[F5% : gETEet & 9T - Il FT Az a 11 (iv)]

Extracts from O.M. No. 13035/3/95-O.L. (PC) dated 22.7.2004 of
Ministry of Home Affairs, Department of Official Language
regarding Refixation of norms for the creation of minimum number
of Hindi posts for compliance/implementation of the Official
Language Policy of the Central Government.

The norms for creation of minimum number of Hindi posts to
ensure the implementation of the Official Language Policy of the Central
Government were first circulated under this Department Office
Memorandum No. 13035/3/80-OL(C) dated 27th April, 1981. These
norms were revised and circulated vide O.M. No. 13035/3/88-OL(C)
dated 5.4.89. The norms relating to the minimum number of Hindi posts
have been reconsidered to further rationalise them, so that the
necessary posts for translation as well as implementation of the Official
Language Policy could be created

[Ref: Item No. 11(iv) of Part Il of Questionnaire]
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i3, TSTHTYT (@91, T8 7797 % [71% 15 7393, 2017 3 3. 7. 99
& 15/42/2013-37.977. (997) & ST - FAGH@ETT 7 7T Tl
FEf e FATTIT 8 TTHIGT TTEIFIRIT F G777 TIT FATHAIT F1 3209
FIAFTTT TTHIIT GGT TT7 & GATH TIT FTTHIT & GHIT F7 & AFE
7

7 STTET ST TTHTIT (39T % fa77% 02.05.2013, 19.10.2016
uF 28.03.2017 THTETF 9T 7 (JId TT8) #F1 SIT FHTT FIAT
FIETT, [oad =77 3977, &3 79709 # [a797% 24.11.2008 # #7777
STTTT To 1/1/2008-572d1 T F01@ #Xa §T A 1797 37T & 13 97T
TXFT 3 FETTET FTATTAT § TTTHTIT & 95T FT Ta7TH UF FATHIT Tg1
EIIT % FR1T Ti=a7d TT9TIT F4T a9 #7 51 TS99 [F97T 7
TS F Tg TET AT & 13 7 @90 7 e a1 a& aol sgeiaeT
FIATTT] F T TGT §3T 5, 15799 13 a7 F719¢a TT9707 A18H19T 5
FTTIT 1T 51

7 raFr Sfd SR ZNT TI@ AT ST FATTT [FHTT # ST
THT srefiqeesr FTgierat & TSTHT9T FAFTRIT F GG TIT ITTHIT FT
FET TIFFTTT TTHTIT ST GG & GATH TIT FTTHIT & THIT FI7 3
FIT [FHIT 3 SR FT TTIAT GIATST FITT FT FE FOT TIT 57 AL
7 #F1 TS FATE G TTHTIT 3T F 90 FTT BT FTFE FN

[ @& : gratt & 9 - 1l #7 77 & 11(vi)]

Extracts from D. O. letter No. 15/42/2013-0O.L. (Service) dated 15"
November, 2017 of the Secretary, Department of Official Language,
Ministry of Home Affairs. Regarding uniformity of the designation
and pay scale of Official Language Officers in all subordinate
offices under the Ministry/Department with the designation and
pay scale of the Central Secretariat Official Language Service
Cadre.

| invite your kind attention to the even numbered D. O. letters
dated 02.05.2013, 19.10.2016 and 28.03.2017 of Department of Official
Language (copy enclosed), in which, referring to the Office
Memorandum No. 1/1/2008-IC dated 24.11.2008 of the Department of
Expenditure, Ministry of Finance, it has been requested that the official
language should be used in the subordinate offices of the Government
of India. The designation and pay scale of the posts will be the same as
that of the Central Secretariat Official Language Service Cadre. It has
been brought to the notice of the Department of Official Language that
the order of the Department of Expenditure has not yet been
implemented in all the subordinate offices, in which there is discontent
among the Official Language officers working there.
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I will be very grateful to you if you will try to ensure compliance of
the order of the Department of Expenditure to make the designation and
pay scale of the Official Language Officers in all the subordinate offices
under your Ministry/Department equal to the designation and pay scale
of the Central Secretariat Official Language Service Cadre and this Will
try to inform the Department of Official Language soon about the action
taken in this regard.

[Ref: Item No. 11(vi) of Part Ill of Questionnaire]

TTHIIT @97, I8 77179 % &% 17 qeirs, 1992 % &7 7. 4.
20034/53/92-37.997.(5. TF 13.) & 3G - FFNT TFRX 3 FATGT §
TETIF T TG, ARITIGAAT T ITHIAT M7 F1 T TIT 52T
JeTFH #1 G |

(1) TET TTH797 AT 7 597 FiadsT F aq4 Gve 7 [AHRT 1 5
1% 1337 & F17 #37 &7 FTATaX0 JH717 51T TTHIT 1571 & T FTH FI7
ISTFIT, TETIF T T TR, aFH! T==ITAIT. TFADT T,
Alrd IR ATz FT QT TFIT 39T TI1T T 5797 [7: 7% [Fa<or 47
1337 577 1 &7 57 gEaFl #1 @17 # [0 397 F g0 F150% 1577
7 T geas @eiad & [T @ 337 S707 | T5T979T @977 F137 39
TFIT #1 531 #1 ITINIT Jea®] F7 9a7 @07 &1 1397 [3a< Te73
ST FIRT ST 7% T FTTE F05 TTH1 AeT dlld TAT9
a9y Frafas sz 393 ST J97 Jeadiadl # g 541 geas
gz @ |

(2) FFIT TTHTIT FIHIG #F [FERAT F ST F FIAT ITLF
AT FT TUTHT AT GlAGIFT FITAT T1T ST 1 T2 FRa78 1
=T TTHTT (97T 1 7 foraars s

[ T : F1ad #F 9r°7- Il #FT 97T 12 ]

Extracts from O.M.No. 20034/53/92-O.L.(R & A) dated 17" July,
1992 of Ministry of Home Affairs, Department of Official Language
regarding arrangements for help/reference literature, glossaries
and dictionaries, etc. and purchase of Hindi Books in the Central
Government Offices.

(1) The Committee of Parliament on Official Language has
recommended in its Report (Part 1V) that in order to create a
conducive atmosphere for working in Hindi and to facilitate original work
in Hindi, books such as English-Hindi, Hindi-English dictionaries, help
and reference-Literature, technical glossaries, Technical Literature and
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fine-arts literature should be widely publicized and distributed free of
cost. Besides, fifty per-cent of the total grant, earmarked for purchase of
books should be utilized for purchase of books published in Hindi. The
process of identifying useful books in Hindi should be continuously
carried out by the Department of Official Language and a list thereof
should be made available to all the Ministries/Departments/Offices so
that they are able to purchase Hindi books for their libraries conforming
to the list.

(2) In pursuance of the recommendations of the Committee of
Parliament on Official Language compliance of the above orders should
please be ensured in toto and the action taken be intimated to the
Department of Official Language.

[Ref: Item Nos. 12 of Part Il of Questionnaire]

11.  TT9I9T @97, I8 777 % fa71% 14 734K, 2003 # #F1. 7. 4.
11011/15/2002-77. 4T.

(STEETT) & 3G - 5 AIHIT & FAITII & Jeamiadl 4 31 Jeas
#1 @iz

TISTHTIT 1391 3177 1871 Jea#l #1 @iz # 397 & 77 307 77
TR 1379T & T Jeasioadl # (0T Jeasl #1 @317 5q [7eiRa Fa
HTETT T FT FH & 77 50% 1831 Jeasi @1 @ila q< 77 397 17
FUferT 81 FIT9F FII7FH] F 41 Tg 7T &9 (397 TAT &1 137, 37 =9Il
F FIAGT FATTIV (TG ST F7 G F FIITTTT T 57 =0T F g2 3
JEqTT II-FET 77 510 g7 51 9T 13 qd # &9 [337 7 J#7 & 37
AT H 37 THIT 1 g 71 T3 751 51

[G7% : g57a] % 977 - Il %1 77 & 13(vi) ]

Extracts from O.M. No. 11011/15/2002-O.L. (Research) dated 14"
November, 2003 of Department of Official Language regarding
Purchase of Hindi Books in the libraries of Central Govt. Office

As per the Guidelines issued by the Department of Official
Language, regarding purchase of Hindi books, a minimum 50% of the
total library grant allocated for purchasing of books, is required to be
spent on purchase of Hindi books. This target has also been reflected in
the Annual Programmes. However, inspite of these orders, proposal are
being received from Ministries/Departments and Central Govt. Offices to
seek relaxation from these orders. It is again reiterated, that as clarified
earlier, there is no scope of giving relaxation from these orders.

[Ref: Item Nos. 13(vi) of Part Ill of Questionnaire]
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TSTHIYT @9, T 7799 # fa71% 26 73+, 1990 F F7. 7. 4.
13017/3/90-37. 97. () G 3G - 3f4 # &7 # T I7€7 541 & #F14
FXAT TIT FTHT F1 39T TT19T TT7 |

(F) Tiafd 7 e #1 8 17 asrarar sfafaza #1 =7 3 (3) (i) #
27T F THT FHT F1 87T § FFIET F07 TIT [Z9T & 7 guarT #1
TYTINE T F1 TTHT FRT TTF 7 577 37 et @1 § aret (3
ST @F ST 9 T TF |

2. ¥ FFTGTH BT FIAT FUYE F ST FIRATE GIAET F 1

(@) FAZT TSTHTIT THTT 7 FoT JIET0 & J13 7 Tg [FHRT 1 5
13 [3fe & &7 & o7 JT&9 531 & 1397 5777 a1i# f5<1 § a1 f&re4ar 1
837 7 fAd=r7 #< (A9 31 7 for@ 17 |

[TZ : FEraed] & 9 | #1795 d. 14, 9777 VI #1397 T 9(v) T

- VIl #7 7z 7. 9(1)(v)]

Extracts from O.M. No. 13017/3/90-O.L. (C) dated 26™ November,
1990 of Ministry of Home Affairs, Department of Official Language
in the field of law, original drafting should be done in Hindi and
forms should be prepared bilingualy.

(A) The committee has recommended that arrangements should be
made for getting all the forms pertaining to contracts, agreements,
Licences, Permits, Notices and Tenders covered by sub-section 3(3) (ii)
of the Official Languages Act translated into Hindi and printed in
bilingual form as early as possible so that these could be issued and
made use of both in Hindi and English.

2. All Ministries/Departments are requested to ensure action as

above.

13.

(B) The Committee of Parliament on Official Language has
recommended that in the field of law, original-drafting should be done in
Hindi so that laws enacted in Hindi are interpreted in Hindi and
decisions written in Hindl.

[Ref: Item No. 14 of Part lll, Item No. 9(v) of Part VII and 9(I)(v)
Part VIl of Questionnaire]

TTHATYT 9T, g 7717 & 377% 24.02.2012 3 .97, 99 GGIT
12019/01/2011/-37.97. & 3&XT — el ST @ar greasrsi & div+
FIT J131297 1
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(1) Trors7ra7 Sfef7a, 1963 #1 &7 3(3) # Tgd 17 TT 14 TJFT F
FYATET 1541 TF U1 @191 9797301 & ar-ard ST g1 9 §1 a1
TTHTE, TF97 T2, 97 0%, [Brel FiT da aradl difs 7¢ 097 #1 531
HIT ST 7141 T3 F [r@r 1)

(2) TSreel i dar-gieasrs 4 9T gger 1841 7 (3¢ 1 7 g
STTT ST STa<dF 131297 41 841 7 & 511

(3) 1831 7 9797 a7 FgareTRa 7A1 #7T I 531 & &1 397 STrar srifera
g Gy & ‘F ST ‘g &I F 9T GIFHT UF I GRHRT JAA 7
U1 & IJTqT TAT % ITL A1 841 F F9rard 0T [rwrEl 9% g7 47 1571
7 ferg)

(4) 1837 7 gdivrar g79a @+ FHHI &1 g4l ST 5T&7 # 7 &7
& 1341 T fera #71 fA<er 3T s

[G74 : g57ad] % 977 - Il %1 77 & 15(i)]

Extract from D.O. letter No. 12019/01/2011-O.L. dated 24/02/2012 of
Ministry of Home Affairs, Department of Official Language
regarding titles and entries of registers and service books.

(1) 14 types of documents mentioned under Section 3(3) of the Official
Languages Act, 1963 should be issued simultaneously in both Hindi and
English languages. Also, the headings on all nameplates, notice boards,
letterheads, envelopes and stationery etc. are to be printed in both Hindi
and English languages.

(2) Subjects should be written first in Hindi and then in English in
registers and service-books and necessary entries should also be made
in Hindi.

(3) Letters received or signed in Hindi are required to be replied in
Hindi only. Along with this, the letters received in English from the state
government and non-government persons from the "A" and "B" regions
should also be sent in Hindi and the addresses on the envelopes should
also be written in Hindl.

(4) All personnel having proficiency in Hindi should be directed to write
the notes and drafts originally in Hindl.

[Ref.: Item Nos. 15(i) of Part Il of Questionnaire]
TTHINT 13979, T8 779 % [71% 6 ¥er, 1992 # FrL.al 4.
12024/2/92-37. 97 (G-2) & 3G 19 35 Sq19T FIAT |

(1) TFT T9797 FiHiT 7 597 Iq4 GUS F Tg [ #1 & 13
FAT TIFT F GHT wEIFy [@FErn v IR grEa dediaes
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FIITTNITHAG [ATHT S # T5rHreT [@7H, 1976 & f[A99 12 %
HTATT TAF FIATTT 3 JOTAIF TEITT ITSTHTIT 181797, 1963 5T
FGF T FA1T TT [77H] & g1 F THIFT AFIAT 3 [T T17 [dg
FATT % G H 771 [FHERT F7 [F979a% 77 F2 F 17 351 F1
THTITA] T § &79T #7/

(2) FFTTFV @I @ TG0 579797 TIR1T #T T [GHer & aR9e7

H e & 13 & TSI [AFHT T ST GIAEET 77 U 837 &
SITHT FTIIT F1 T2T7 59 [RElaiad a7 f[4g crad #:2-

(F @a7 951 7 ga1zar

ST ST & FHFTRIT #1 G497 Jreasrsl & JIAEIT FI7 FT FH
grar & 3a# g9t sfawrdd #1 75 et 5 TR 7w qur ‘@
GFT & FH FIT T FIGFIRIVFHFTRIT #1 dar Jleawrsi § #1 T8
gE1297 1547 & #1 5771 Z97 gF7 #1 131297 ‘7 &7 7§ 77997 51 7
#1 STTT I FIT 1 GEdIT G497 JIeqwT § FE18F7 FId THT IT 7
EEATEIT FXG THT T A1 AT |

[G74 : g57ad] @ 9rr-lll %1 77 & 15(i)]

Extracts from O.M.No. 12024/2/92-O.L.(B-2) dated 06-04-1992 of
Ministry of Home Affairs, Department of Official Language
regarding establishment of check points.

(1) Committee of Parliament on Official Language in Fourth Part of its
report has recommended that according to Rule 12 of Official Language
Rules, 1976, the Administrative heads of all Ministries/Departments and
their attached/subordinate offices/undertakings/ corporations etc. may
discharge their responsibility effectively regarding devising of the check-
points for ensuring appropriate compliance of the Official Languages
Act, 1963 and the provisions made thereunder and thus, may establish
various check-points in an effective manner.

(2) In the perspective of the above mentioned recommendation of the
Committee  of Parliament on  Official Language, all the
Ministries/Departments are requested that they may establish the
following check-points for the progressive use of Hindi and to ensure
compliance of Official Language Rules:-

(A) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section
where the service books are maintained that the entries in the service
books of the officers/staff working in the regions ‘A’ and ‘B’ should be
recorded in Hindi. In region “C” such entries should be made in Hindi as
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far as possible. This fact should be examined at the time of making
entry in the Service Books/signing the Service-Books.

[Reference: Item Nos. 15(i) of Part Il of the Questionnaire]

TTHTYT 397, I8 79799 # fe7id 21 gors, 1992 # #I. 77 4.
12024/2/92-37. 9T.(G-2)-3 & G - TTHIT FIIT~IT FIATGIT T 137
TF FTH 43P |

(1) FFT T5T979T TiHIG T 5941 R912 % 9q% @ve § 75 [Aw1er #1
g 1F 99% gic-as #1177 . 975 379 F14<T &% #1 47 25 &
HIEF g1 T 9, JIFF1T &FT  TTHTGT FTI-aTT TIRITIT FT 737 1397
STTT 37 FIIITITETET F1 5T TIRIT & 76727 & T 7 (9T 397 577 1

(2) aﬁﬁ#wﬁ?wﬁw%m?ﬁw#wﬁww?/%wﬁ#wﬁr
g & 3ugw TaFR] aqareard dua ¥l TEEs SEdTed #raradly
AT 117 % &7 § &7 & | THT 777790 @A & T 497 96T 1 a7t
g 1 a9+ 757 gq 9+ Tl arEg FETET FEAGIT Siw qad
TTSTHTYT FTIIT TIRIGIT #1 a9 H 4 391 (99% [TH181 7 TF) #7
[RT1HT &7 & SrFisT gia9=d #3r7 |

[G&% : gHTa] # 97 - 1l #1 77 7. 16(i)]

Extracts from O.M. No.12024/2/92-0.L. (B-2) -3 dated 21°' July, 1992
of Ministry of Home Affairs, Department of Official Language
regarding constitution of the Official Language Implementation
Committee and their meetings.

(1) Committee of Parliament on Official Language in the fourth part of
its Report has recommended that Official Language Implementation
Committee essentially, be constituted in all the big or small offices
irrespective of the fact whether the number of staff working therein is
more or less than 25 and the Head of the Office be nominated as its
Chairman.

(2) In the perspective of the above recommendations all the
Ministries/Departments are requested to bring the above information to
the notice of all attached/subordinate offices/corporations etc. for
compliance. However, all the Ministries/Departments are also required
to ensure convening invariably four meetings of the Official Language
Implementation Committee regularly, (one in each quarter), during a
year in their Ministries/Departments as well as in all their attached and
subordinate offices etc.

[Ref: Item No. 16(i) of Part Il of Questionnaire]
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TTHIYT 39T, T #9199 % *47% 3 fAaaas, 1979 # FI. 7. .
12027/2/79-7. 97.(G-1) & &I - T ITHIIT F1I1-97 TIR1ATT &
FTIT FT AT

(1) T8 TFTT (TTHTIT [FHT) & TG 22 77+, 1976 & #7. 377, .
1/14011/12/76-37.997. (F=1) & 7efi7 7 [A=er 77 [F0 77 F & 37 T+47
TIRT & TET F40T GFC F 10 7 399 J9F FTATT & 7T TTHTTT
FIIfTTT TIRGIT 775 ST | T TSI FIe G99 FRfaar #1
FoF H 181 TIerv, 1571 2T5RI31eT ToT 1531 Seieiia & FI9erT,
FFATRT [T % 2T39%I22<] %1 JTl=¥ STi7 & a4 § Jq9a g7 ]
T FISATETT % JT¢ 7 7971 31 F7AT & FIT T F [ Fa77397 7
1837 7 JI17 277 % [T 1 F9IT 30 77 & 374 91 92€9< 77 33797
STTAT &1 FI39 § 7 FIR1GT 181 9791 37T T97 o774, TgIRIE X To17e
FART T TETEE |

(2) 0GT FGT AT § 1F FiAfGIr #1323 ar a5 § oF & J19% a7 1
STdT &, AT #5 TR F 3771 939 [F9177T &7 & 751 51 W1 5 | T8
RO (33T 73T & 13 797 TTrTT FadT aidia #1 de% a9 7 #7 F
FH FT T AT9T THT FTT |

(3) AT ISTHTIT FATI7 TG & FeIT: [FHIGTIGT #5757 51

1)  TTHTT FEFTH/ AT T GRFRT FTHFT F 1577 FT7 TTT
q2T7 & G H HI7T GTHIT ZIT ST (37 TG a9 ST 237
F JINT T Tagad TOF: FEAFH F FATIT FT TG F
THIT;

2) TITF FET GIHIT 3 FATTT] H 1831 FT TTIT G277 & dqT H
137 St 1t 39T 97 &4

3) 341 # da+ aifgex, arzuRIze}i, arzfaeal, syfataEt sl #1

JyTfeer #1 gHieT;

4) [BF 1337 #7 ar319T quT 13371 At # gierr & datdd

FHEITS] 97 [F977

[Tz - g & T - Il #1397 4. 17]

Extracts from O.M. No. 12027/2/79-O.L. (B-1) dated 3™ September,
1979 of Ministry of Home Affairs, Department of Official Language
regarding widening the functions of the Town Official Language
Implementation Committees.

(1) Instructions were issued vide the Ministry of Home
Affairs(Department of Official Language) O.M. No. 1/14011/12/76-0.L.
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(A-1) dated the 22" November 1976 that Town Official Language
Implementation Committees may be set up in the towns having ten or
more Central Government Offices. The Town Official Language
Implementation Committees discuss in their meetings the common
difficulties felt in the teaching of Hindi, training in Hindi stenography and
Hindi typewriting, the availability of Devnagri typewriters etc. The
information given in the meeting regarding the measures adopted for
the progressive use of Hindi in the various Offices in the town mutually
benefit the participants. Initially these Committees have been
constructed in the towns located in Hindi speaking areas and in Gujrat,
Maharashtra and Punjab.

(2) It has been observed that while some of the Committees are active
and hold their meetings more than once a year certain others do not
hold their meetings regularly. It has been decided that meetings of the
Town Official Language Implementation Committees should be held at
least twice a year.

(3) The functions of the Town Official Language Implementation
Committee would mainly be as follows:-
1) Review of the position regarding implementation of the Official
Languages Act/Rules and the orders issued by the Governement of
India regarding the use of Hindi in official work and of the Annual
Programme prepared in that regard.
2) Consideration of the measures for increasing the pace of Hindi
in offices of the Central Government located in the town.
3) Review of the position in regard to the availability of reference
literature in Hindi, Hindi typewriters, typists and stenographers, efc.
4) Consideration of the problems relating to Hindi, training in
Hindi typewriting and Hindi stenography.

[Ref: Item No. 17 of Part Ill of Questionnaire]

TTHIGT 397, 5 779 F f&7iF 31 7%, 1993 & #F7. 7. .
20034/53/93-x.%7. (4. ©F @) & 3Ewwm - R
FTIATATSH ATSTVTFHATT TIT HTGT FRAT TTHIGT THHATT T
AT

TSTHIIT F191797, 1963 #1 47T 4 % SFIXT F 3T TA71T
TTHTAT ARG # Fldded #  Gue4 F F=iad FUgE @397 T7
fRufataa aegiaar #1 72 & -
(F) FTGFIRTY FHFIRAT #1 791917 777 57 HT 75 TTATI-H1la
#1 FTTF TITFRT #0757 THT-THT T GMET, TEHAT, FTIATATT
iz T # o)

() TAF FFITT [FH9TT T § UF JTT FTET AT TTHTIT TEHTT

grgifaad  #F 3 gRYET F  YRd  dFT F gHl
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HIATTIN [T FTITT TN FTFHY [ATHY AR T 317 & 70 & 13
F TAGT TTHIET ARG FRT FT TE FF deqiad] 98 FqITATHF,

FEars H1
[ @5 : gt #F 9rr- 1l #7374, 18(i) 720 ]

Extracts from O.M. No. 20034/53/93-0.L. (R&A) dt. 31°' May, 1993 of
Ministry of Home Affairs, Department of Official Language
regarding organizing Hindi Workshops/ Seminars/Conferences and
All India Official Language Conferences.

The Committee of Parliament on Official Language constituted in
pursuance of Section 4 of Official Language Act, 1963 have made the
following recommendations in their Report (Vol. 1V) on the subject
mentioned below :-

(A) Seminars, Conferences, Workshops, etc. may be organized from
time to time for bringing out a change in the attitude of the
Officers’/Employees and for imparting them comprehensive
knowledge regarding the Official Language Policy.

(B) All the Ministries/Departments may organize All India Official
Language Conference once in a year. In this context, it is
requested that all the Ministries/Departments/
Offices/Undertakings/Corporations  /Banks/Institutions  of the
Government of India should comply with the recommendations
made by the Committee of Parliament on Official Language.

[Ref: Item Nos. 18(ii) and 20 of Part Il of Questionnaire]

TTHIGT @9, T8 FATGT F [&97% 29.02.2016 F F. ST G.

12019/81/2015-37. 9T.(F7-2) T1e-2 & 3G - 31 F1HTATT FIFHSIT

HLAr |

TISTHTT @97 FRT (@9 #r3fal #7 8@l d #14 #<7 & 37 757
FISATZIT F1 T FIA & 10T FIHITATY AT FI7 % [ 13T 7T &1
57 FTIITATSN FT T I597 151 FT9T FT 5717 TG 77 GIHRT FIIHF
#1181 H FTH F77 #1 [2177% F1 §C FTAT &1 57 FTAATTI]  J&T 57 §
FXFRT FH 57T F [FT G717 F7T 57e77e7 FIFTIT STTAT TR T8 T
FATET FIHFI & TTHS 3 F74 T Fa&T 47T 12T

(2) 13497 777 01.10.1973 @97 29.10.1984 & 597 @9e 7 47 fav7
gv [R39 FRT 3T 7T g1 FTEATATSE FT OIS FIA F gI9T H
@917 ZI3T 5 @F SR (357 77 T4t Frfad oy @ 37907 #1
HTAFHIT FId T TqHIT THIT T [AFaiaiad @or Az g97d]

g1
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() FrFomar #1 qgTTH Fatg 1 F1F [Faq #1500 FEATIAT H
TFITTH & [THTET THT #1179 G 187 3997 9 1841 7 #14
FIT FH FITH FIAT7 H TITIT AT

(i) TTSTHTIT @I T FF9TT & T 57 F1I9TAT a=iaar
Fagrse 9T ITIFY FXErE TE F 3T
HATTH [F9TTFH FTFT  Tle & HGITTd 59 TI9F T
FTIIT FXd §T ATH AFGIFAT F FTHIR T8 HIHATAT
FRIIFT FT [FFTT F21 3T 577 F14 &7 T qF197 13937 #7
FHIFI F TIT FITT 3 @477 T THFIT SMi7 %
FTHFTT T AT H T@T gT ITI0I1 Grad] T77T #1 577 1l
TIeToT & TFEIT FHFH F FTAT FTHFT 1581 H FAT

UEEIERERAL

(iii) FTFTET T FIUTT Ferw FrAFRIT FRT [@FI7 ST S 9
39 & (3997 511 TTGTFATTATR TIE31 1797 [F99=1 #1497
HTHIAT 79T ST TFHaT 51

(iv) 8T FI1HF F1 9q9% 2 a9 § FH T FH TF J1T FIIATAT § 977
A7 & TG FTYT TZT7 1397 1T ST T@qa §1 a9 F 517
FTeAT FTHIATATS 1 TGIAT [FETRT 1 TTT1 FTIUTATA F T
FTEFTRAT #1 FITHTIIAT FlATET #F37 7¢ [@F99 aor 397 171
TIEToT & UG THI-THT T FIHITATS 7 Froera #iaa1
FT]T 1831 & 1377 77 #7147 Goqdia 1347 SITT T9T STa<aadT
TET GT I8 FIAITAT F T ATIHT 13547 171

(v) FTFOTET & FURIT TIAEGT FTGFRINFHATIRAT & FIFITAT
F1 FTINNGT 97 Biedw o7 faar srm

(Vi) FIXEToT F7 %F [T (399571 F1 F1FF 3T JI9e97 3977 §77
THT-THT T TATGIET =97 (Td7r7T @ 13024/01/2009-
g79r) fa77% 23.09.2014 3 ST G737 1797 7T/

(Vii) 15777 G12-512 FTITTIT F FTHATAT FT SATTT THT TS 81 777
& T&T AT FIITTIT %5 TTT T &F & FTAATATH FT AT
134T 171 39 Ga94 § GHIHd THTTT T TTHT FTHTTTTT
TFRTFIT Z37T 39T SFI7977

FIITTT TG T5 IA12a #F2 [ 1831 #9710 3945 19297 &

FTETT STITTorT 511
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[T FETaed] # 977 - 1l #T 7953 19]

Extracts from O.M. No. 12019/81/2015-0.L.(Impl-2) Part 2 Dated 29.02.2016 of
Ministry of Home Affairs, Department of Official Language
regarding organizing Hindi Workshops.

(1)

(2)

Instructions have been issued to organize Hindi Workshops to
overcome the difficulties faced by various offices in doing the
official work in Hindi. The main objective of these workshops is to
overcome the hesitation of those government employees who have
knowledge of Hindi Language in doing their work in Hindi. In these
workshops, the main emphasis should be on actual practice of
doing the official work in Hindi. The exercises should be related to
the routine work of the concerned employees.

Instructions were issued by the department on this subject on
01.10.1973 and 29.10.1984. Now the following guidelines will come
into effect forthwith, in supersession of all the office
memoranda/guidelines regarding the organisation of Hindi
Workshops.

(i) The duration of the workshop should be minimum of one
working day. Minimum two third of the time of the workshop
shall be devoted to the actual practice of doing the official
work in Hindi on the subjects related to that office.

(i) The “Karyashala Sandarshika” prepared by the Department of
Official Language is now available on the website. The
headquarters of Ministries/Departments Banks/Undertakings
are requested to use this to prepare their own “Karyashala
Sandarshika” as per their requirements. To facilitate the
employees to work in Hindi after the training, the subjects
related to their own domain may be added and it should be
ensured that the work of each and every division/section etc.
has been incorporated in it.

(iii) The workshop should be conducted by competent officers,
having expertise in their subjects. The guest faculty may also
be invited as per the requirement.

(iv) These workshops should be so arranged as to ensure that
every employee is able to participate at least once in two
years and the number of workshops in a year may be fixed
accordingly. Special emphasis should be given to the
participation of higher officers in these workshops. Post
training assessment of the work being done in Hindi by the



- 200 -

employees trained in these workshops should be done and if
needed the employee can be nominated again.

(v) Feedback, regarding the utility of workshop, may be obtained
from the ftrained officers/employees at the end of the
workshop.

(vi) Honorarium for training may be paid to the experts as per the
DoPT guidelines (currently no. 13024/01/2009-Trg. (Trg. Ref)
dated 23.09.2014) as amended from time to time.

(vii) Small offices, which are not able to conduct workshops
individually, may organize the workshops jointly with other
offices. In this regard, necessary co-ordination shall be done
by the Town Official Language Implementation Committees.

The head of offices will ensure that the workshops are organized as per

the above guidelines.

19.

[Ref: Item No. 19 of Part Ill of Questionnaire]

TTHIIT 39T, I8 A9 & [71% 17 o7z, 1992 & FT.a7. 4.
20035/53/92-37.977.(. TF 13.) T IGU - GFIRT IHU7T AT FT
29T &7 & 337917 |

(1) TST9TaT Sfafaam, 1963 #T GRT 4 # SFaRT & 37 Ta717
TSTHTOT GiH1T & Fidaed (Gve-4) ¥ 394w 397 7 [Relaiaa gegia
#7178

“GIRT GIFIT F FATTTN @I FATTIG G341 3 FIRT FaT
AT 7 &1 77T afew Z9TH1 &7 & 41 g7 %7 17 | 1877 FH971
#1 GIRT TEIT AT FHTAT #1 JT7T & FH T 51 AT [ZH70F JF7971 §
33T & 987 #1 &7 SUs1 # 51 #1 9647 & FH4 7 51 &< 5l 4 77
TqHfaF FFET [F77 TI0/°
(2) 7 T4 7 ITAGAT & & Torq79T 377, 1976 # [FF7 11 § RU7
TG JIAETT F FIATT JIFT Taaelt @eft anfger 87 s sttt & fzard
(F7er1e) &7 & FoTfedfa giza, aisFaieersd i< TF#IT 39T STTaT
Faferad & | 2T FTaR TSN FATaE, 1963 (T4T Tsriiera 1967)
#1 &RT 3 (3) T FI7ETT & 13 @71 F97eq1a# IT 577 qiadeT dJi7ard &7
& 1341 5% st @171 91973 7 §1 (A% 1/
(3) W TRIeT # FIAT GIIIT TSTHTIT TiFia #1 Tegia 9 137 77
79T &7 T a7E SFITAT GIRET [FAT ST S Fae7q% 17 45 47
fAfera #¢ {7 S0 qrf@ asrqraT Staiaa7 #1 =T 3(3) § 3featad
TFIT [Sveria BTH 7 &1 57 57 577 1% 47 9797 7 at Fa7 J91 7
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TFIIT 347 77 ST 7 &1 39% 871 &7 #1 I TEqT SUS1 &F #7
TR T & FH G | T HRI FIIAT FI7 TEG TTET FTATTT,
FFHI, [FTFT T FEFNIT 3117 FT AqIGT & [T §717d #7 [T T10
T gl TIFFRT 59 @977 #1371 fasrara 31 sgaeyr 1 77|

[ & : 131 & 9777 - Il #7197 7. 21]

Extracts from O.M. No. 20035/53/92-O.L. (R&A) dated 17" July,
1992 of Ministry of Home Affairs, Department of Official Language
regarding publication of the Govt. publication etc. in bilingual
form.

(1) The Committee of Parliament on Official Language constituted in
pursuance of Section 4 of the Official Languages Act, 1963, have made
the following recommendation in their Report (Part IV) on the above
subject:-

“The Ministries/Departments/Organisations etc. of the Govt. of
India should not bring out publications in English alone but only in
bilingual form. The number of printed Hindi publications should not be in
any way, less than the English ones and in the bilingual publications,
the number of pages for Hindi should not be less than that of English
and new original publications may be brought out in Hindi."

(2) In this regard it is mentioned that according to the provision of Rule
—11 of the Official Language Rules, 1976 all procedural literature is
required to be printed, cyclostyled and published as the case may be
both in Hindi and English in diglot form. Besides, under the provision of
Section 3(3) of the Official Languages Act, 1963 (as amended 1967), all
administrative and other reports should be brought out positively in both
Hindi and English.

(3) In this context it may kindly be ensured that the decision taken on
the recommendation of the Committee of Parliament on Official
Language is fully complied with and required check-points be devised
so that publications mentioned under Section 3(3) of the O.L. Act are
published in diglot form only and any other publication is neither
published in English alone, nor the number of copies of the Hindi
version is less than that of English one. These orders may kindly be
endorsed to all the attached/subordinate offices, Undertakings,
Corporations and Commissions etc. for compliance and this Department
may also be apprised of the action taken in this regard.

[Ref: Item No. 21 of Part Il of the Questionnaire]
TTHIGT @9, T8 AAGT F RTiE 21.01.2015 3F FLaT 4.
11014/34/2014-7. 977.(9) & 3G T5THIIT Tg GIAFTA @1 Ja7 &

T qAT BT TA17 F [T G771

(1) #FF aeF¢ F [Rf4g7 FIIaayansal 7 FHT 517 ardl T8
TIAHT FT TG 5T FIHF] F1 1571 § FTH FI7 & [T TeTH 7777
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T JIq9Tled AT TIT 97 GI3T & TIdErEdr & F97
HTGFTRTN FHATIRAT T TTTTET FIAT 51

TISTHTYT (@97 &7 GH1T & [ 3597 #1 56 9117 & [T T5 91377 7
THTIAT FIT THT [FHT @5 F1 F77 7 T@T 77 -~

(i) T3FT & GUz7T F FIIGT L TG FlgFIEF FAT T ATIAT
#Fo srg arfF sfaFrRyYFEaRT dreT F FT g U9 399
TIIET IFRTTAT T ST T II9F TRIFT 57 TF1

(i) 7FFT F 37 F@T FT ITIHFAT & ST ST FEATT T IITH
aTE o7 71 1351 F STATE T § aEraw gl

(iii) 73T 7 sfaw @ gfaw @@ salk® JraFRIyFHTRIAT &
AT [FT 171

(iv) 7357 & @@ fags § [3dac yrfaal g=r 30 77 g9ma1 #1
FZ7aT 397 7171

(v) 7T TRATT ATITS & TTieqT Tl a@ H1 amfaer 37 Trg/

(Vi) TFFT #F1 SFFT q9717 F [T qv7 9797 § JradE 797,
TR, G, T4, ITAT FAIT 317 F1 ATIHT 1397 T7T1

SN
fa)

(vii) TTEFT FT a7 T FFGF T917 3 [q THFT FT T
TF IETT 9T T [F9T 7T

(viii)  TIEFT FT GGITT F1 FTAIEE TT ITATHT FT F TITT 17T
TTG 113 2T STAFEAT TATTF 5T T

[TZ% : Fo17T F 977 - 1l #7197 7.-21(v)]

Extracts from OM No. 11014/34/2014-O.L.(P) dated 21.1.2015 of Ministry of

Home Affairs, Department of Official Language regarding
Suggestions for improving the quality and maintaining high standard of Official
Language In-House magazines

(1)

(2)

Main objective of the in-house magazines, published by various
offices/ organizations of the Central Government, is to enable and
encourage the employees to work in Hindi and to increase the
knowledge of their officers/employees about the activities of their
organization.

The Department of Official Language suggests that while
publishing the in-house magazines, the following points should be
kept in mind to achieve this purpose:-

(i) Articles related to the work area of the organization should be
included in maximum number in the magazine so that the
officers /employees can become more and more familiar with
the terminology related to the work of the organization.
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(ii) Preference should be given to those articles in the magazine
which are helpful in increasing the knowledge of Hindi being
used in the office.

(iii) More and more articles of the internal officers/employees
should be included in the magazine.

(iv) Efforts made by Non-Hindi speakers in writing articles for the
magazine should be promoted.

(v) Articles related to literature of other Indian languages should
also be included.

(vi) To make the magazine interesting, contemporary articles in
simple language, literature, health, tourism, travelogue etc.
should be included.

(vii) To make the magazine classy and attractive, attention should
be paid to the design and quality of the magazine.

(viii) Efforts should be made to make the magazine available on the
website of the institute so that it is available widely.

[Ref: Item No. 21 (v) of Part Il of the Questionnaire]

TTHIGT [FHTT, 5 FAGT # &% 26.08.92 F FLAT. 4.
1/14034/4/92-37.97.(F1) & 3G~ SHATEIT [R219%0 F1 5aT ST
SRS FIT FTIT § FHAT F7 1 779071

FXTFTT [F9TT FIRT FHIIT &1 17 a7l 2ABIT [F10FT5 &
1337 Te<or T 177719 &7 @ a1 57 FH9T 307 7707 | @19 T77 #
AT FATTT ‘F ST ‘@ &1 § AT [F19%750 & 53T Teaeor
U] TEFIIT & TgeT TIT F2 | TF F9, G471 ST FITIT ST &, T
[ART9r%T & 3191 &91 F 9737 7T, fSrerd I8 T&7 17 13 ITHIHT 9T
ZATFIT STERFR] 1531 & ST9aT Ui & J17 FIAT FI697 | ‘F ST ‘T
&GaT 7 g G F1 7171 eI THIT AT 7 947 1537 3957 40 : 60
F FTIIT H JHIIT 135G ST S T &7 F I3 7 157 : 59571 30 : 70
# FTIIT § FHFINT 13T T1G (ST 17 7 SAa9TFaT & AT 87 7
T FI9T GEFIIIT FT TEITT THIT T 57 TFA 5 )

[TF% : F17T F 977 - 1l #7137 . 21 (vi)]

Extracts from O.M. No. 1/14034/4/92-O.L. (A-l) dated 26.8.1992 of
Ministry of Home Affairs, Department of Official Language
regarding obligatory publication of telephone directories in Hindi
and English

It is obligatory that Department of Telecommunications publish
Hindi and English versions of telephone directories simultaneously.
Telephone offices in different cities in regions ‘A" and 'B' should publish
Hindi versions of telephone directories before the publication of English
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versions. A coupon, as it is affixed at present, on a separate paper in
different colour, both in Hindi and English languages may be prepared
and affixed on both the versions of the directory, wherein it may be
asked whether the subscriber would like to obtain the next telephone
directory in Hindi or English. From the very beginning in regions ‘A’
and 'B’, both the versions are published in equal numbers or in the ratio
of 40 : 60 in Hindi and English and in the ratio of 30 : 70 in Hindi and
English in region 'C' in the beginning (later on, according to needs, in
region 'C', the number for both the versions may be made equal).

[Reference: Item No. 21(vi) of Part lll of the Questionnaire]

TTHIYT 3979, T§ F7799 & f&f71% 26 9, 1978 # #I. 7. .
1/20034/1/78-37.977. (F=1) & IGT - AT TTHIIT GIAIG F1 TeqT
F [T srefies #raieaai #1 729

TISTTOT 191797, 1963 #1 &77 4 #F 37efi7 13T a7 Torary7
giafa #1 sgafaiaar grr Ao # i af@fd 1 gyt # a7 7
qdag T FLTET FATAIT FRT gEqT FT TE gFAT dargd
TATTI [FHTT 3T FIITT G HIGTFT TTHT &FF 31 THIT #2317 F1AI7T
FT FXT F [T F7H 3STT 1T | TT-TIHTT # FTRT FTATTIT & (73087917 3
THT TATTH [FYTT & FIA1318 FT TgT TUITT TEAT 157 998 #1747
FT FIT & [T FIRATE T 5T TF |

[z : g’ & 97 - 1l #1795 7. - 22]

Extracts from O.M. No. 1/20034/1/78-0.L.(A-1) dt. 26" April, 1978 of
Ministry of Home Affairs, Department of Official Language
regarding review by the concerned Ministry of the material
submitted to the Committee of Parliament on Official Language
and issue of instructions to the subordinate offices to remove the
deficiencies.

Ministries and Department should obtain from their respective
attached and subordinate offices, a copy of the information furnished
during inspection, by those offices in reply to the questionnaire of the
Committee of Parliament on Official Language set up under Section 4 of
O.L. Act, 1963 and they should also examine it themselves and take
necessary steps to remove the deficiencies. At the time of inspection of
the offices by the sub-Committee the representative of the
Ministry/Department concerned should also be present so that action
could be taken to remove the deficiencies.

[Ref: Item No. 22 of Part Il of the Questionnaire]
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TTHTIT 39T, 7§ qA7aT & f@71% 30 @, 2017 & #. 1. @.
20012/01/2017-37.97. (Fq) @ 3G FFATTINEAHTT GRT 17T 777
Frer 541 3191 9T 5747 & qae 71

(1) FTIT TSTHIGT [FHIT # GFHqT To 20012/01/2017-37. 47.(717a)
f@7i# 31.03.2017 7 FFA1F7 #2, o @G0T TTHET TiHfa #1
fasrier @ @e-9 & #1 7% 117 Fegiadl 9¢ a7k Tgqia 1 # & &
FTT H 51

(2) @agia @ 88 FITTINEIIIT ZI=T fF=T971 < 1377 577 a1t 397 #
FFT H & ST 9% TFTIT AT 3 AT 38 T 5o

“GAIT TTHTIT AT F FiaaaT @e-8 #1 [AwrRer o 70 9T
[erT T ST FF ATAFIAT FIA U @e-9 #1 AR o 48 7T 88 7T
#1 T GEGIaGIT 7 TIATIT 3 AT GHIFIT F1 F7d1 5 13 T [T 9T
FTTTT ITHHT ATTa FIRT ST AT [@F5797 ATV EFT 79737 F &7 ST1d
& 378 231 wrar F faard &7 & 297 sroi”

[Tz : g1t & 9rr- IV #F a5 3. — 1, y77— V J 9T VI #7197 7.
7, 9EVIL #FTaa g 19, #T 9rEVIIl #1as g 20]

Extracts from O.M. No. 20012/01/2017-O.L. (Policy) dated 30th
June, 2017 of Ministry of Home Affairs, Department of Official
Language regarding the expenditure on Hindi advertisements
given by the Ministries/Departments.

(1) Please refer to the Resolution No. 20012/01/2017-OL(Policy) dated
31.03.2017 of the Department of Official Language, regarding the
President’s order passed on the 117 recommendations made in Part-9
of the recommendation of the Committee of Parliament on Official
Language.

(2) Recommendation no. 88 is related to the expenditure on
advertisements by the Ministries/Departments on which the orders of
Hon’ble President are as follows-

‘By superseding the order taken on the recommendation number
70 of the report of the Committee of Parliament on Official Language,
Part-8, the recommendations made on the recommendation number 48
and 88 of Part-9 are accepted with this modification that whatever
advertisements are given by the Ministries/Departments/Offices
undertakings etc. in English/Regional languages, they will compulsorily
be given in Hindi language.”

[Ref: Item No. 1 of Part IV, Item No. 7 of Part V, Part VI, Item No. 19 of
Part VIl and Item No. 20 of Part VIII]
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TTHIGT 39T, T8 FF9 F fa7i# 12.04.2012 F #7. 57. @0
1/14013/05/2011-37. 7. (7f) T 3T — FISTHTST Tl 1ZHTHT T

(1837 7 5a5) 7 giza #3717 & aae 71

(1) TTHTT (T & 9Taah17 F7I571 % a7 g3 394, 1976, & fAa4
11 & 75 379797 § [# #2717 GXFT & F1A131 & garda T4 G797,
dlRare & gFAT dqet g7 gy 59 i vt § [FurhiT
(Rveie) &7 F Fiza T FHI19T [0 709 G757 JiT 1F a1z A%
U H FIATAT 1797 % [3%F &1 G751, FIST i< BT #1 15101997
FT ZHTIT &7 F GII7 FIG1T T 375 139791 ¥ F (fvaic wrF )
HEZOTTTT F1 9571

(2) T FIAGEET FUT [FIAFTE T T TAT F FEAfGET B
HToTF JT TRT F2 3 T F15 91 g7 Fae 991 7 5797 # 7
& 1HT T H |

(3) “IERT A% FHATTT TIT ST THT FATTIV @I & S 5 13
FHLT FHRIAI B [Z9T90 &7 A G997 & qq18d I9YFd [T HiT
AT T FATTIV @A G35 AT Feflaqer FAfaar T 41/ 3774
Tz & q7 TR T AFITAT GIA12rd #21

[z : FETEe & 97 -Vil ST VI #T 75 .- 7]

Extracts from O.M. No. 1/14013/5/2011-O.L.(Policy), dated 12.4.2012 of
Ministry of Home Affairs, Department of Official Language
regarding Printing of codes/manuals etc. in bilingual form (Hindi and
English).

(1) Rule-11 of the Official Language (Use for Official Purposes of the
Union) Rules, 1976, provides that all manuals, codes and other
procedural literature related to the offices of the Central Government
shall be printed and published in bilingual (diglot form). It is against the
rule to print manuals and forms etc. only in English. Get the manuscripts
of manuals, codes and forms prepared in bilingual form and send them
in bilingual form (in diglot form) to the Press.

(2) All Ministries/Departments may issue necessary instructions to the
presses and other offices under their control that they should not accept
any material for printing in English only.

(3) The Ministry of Urban Development and all other
Ministries/Departments are requested to ensure complete compliance of
the above mentioned rules and orders regarding printing of government
publications in bilingual form in the Ministries/Departments attached and
subordinate offices and banks/undertakings eftc.

[Reference: Item No. 7 of Part VIl and VIl of the Questionnaire]
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TTHIGT @97, 5 7719 F f&77% 06 7%, 1992 #F F7. 7. .
12012/7/92-37. 97 (G-1) T SEXT— [3<T ATET7 @ FI=97 /|

(1) FaiT Tsrarar aiafa 7 9+ Ruid & d1e¢ @vs 7 75 fawrer #1
g 13 T TF1T FT T1979T 775 78 Seqrate #7 g1 a7 di=iater #7, 531
ATETH & TETS AT ATeT dTiF 1571 ATETH & JIUEOr a7 & 1T
FHATIRAT & [T 531 T 51 To7 F19 F37T IAGTT7% 57/

(2) @1H1G #1 G0 [AHITer & TRYeT J THT FA1er91 (397977 § 7204 &
7 @ 837 a7 & r9reror @7 das1 a¥l @397 #7717 a3g FAaq
FITT TIT STHT TF7T TTHTIT [FYTT F1 [F79771

[z - gEraet & - VI 5T qrr Vil #7 gz 4 - 8]

Extracts from O.M. No. 12012/7/92-0.L. (B-I) dated 6™ May, 1992 of
Ministry of Home Affairs, Department of Official Language
regarding imparting training through Hindi medium.

(1) The Committee of Parliament on Official Language has
recommended in the third Part of Report that all types of training
whether it is of short or long duration should be imparted through Hindi
medium so that after having training through Hindi medium, the
employees could be able to do their original work in Hindi easily.

(2) In view of the above, all the Ministries/Departments are requested
that all the instructions regarding imparting ftraining through Hindi
medium may be got implemented fully and the Department of Official
Language may be accordingly informed.

[Ref: Item No. 8 of Part VIl and VIII of Questionnaire]

TSTHIYT @91, 7§ #4199 & [*77% 16 #Xa7), 1988 & #7. 7. .
14012/6/87-37.977.(7) @ 3G - FETET AT FHIT -aF#1#1 751 #1
5T GBI 7 FFIeTH TTETH & & 7 541 7 Qfogg® I |

(1) Z 7718 % [ 95 7% [F9R-13%9 #37  J17 97 T8 707
ferar 3T & & ‘@ &7 7 9ia qora, TETIE ST Tid I5qT 7 a9
FUSHIZ T 75T &7 H 04T FZT TXFT 3 FTET0T FTITTT TIT 3719
FIFIT & [AFTUTENT a7 SFTiRT FTer T4 GRFET ITFAL d7 M7 T
JIT T HT g=T g% HIET wdlT F T GFH1T I7 AT e 77 A AT
Frell Tl TRIT F FFleTF qIEIT F &7 F 341 ¥ OfemgF gAT #T
FgHEId I TFIT & & 17 [T TF1T 6 FXa<d, 1976 & F1A17d 797 &

HFAIT ‘T &7 F 29T Fef17eT #1731 % [T &1 T 518 |
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(2) FHT T F T FATTIT AT [FITTT 7 S0 § 13 297 97 Fr
FTT THT THEIZ ST FENTET FTITTAT % TIT AXFIL] FTFHL, dF1 AT &
77 H T 3 ST ZHHT ITTTTT A2 T 21

[G& : FaTaet @ 97 - VIl #T 7% aga7 10(iv) §ic 97 VIl #1 97 7.

10 ()(4)]

Extracts from O.M. No.14012/6/87-O.L. (C) dated 16" February,
1988 of Ministry of Home Affairs, Department of Official Language
regarding optional use of Hindi as medium of examinations for
recruitment to the subordinate services and non-technical posts.

(1) After considering various aspects of this matter, it has now been
decided that the optional use of Hindi be permitted in the examinations
conducted on regional or local basis for direct recruitments to the
services and posts of the subordinate offices of the Central Government
and undertakings, banks, etc. owned or controlled by the Central Gouvt.
located in ‘B’ region viz the States of Gujarat, Maharashtra and Punjab
and the Union Territory of Chandigarh, in the same way as is allowed
for subordinate offices in Region ‘A’ vide O.M. dated 6™ Jan., 1976.

(2) All the Ministries and Departments of the Central Government are
requested to bring this decision to the notice of all their attached and
subordinate offices and undertakings, banks etc. and ensure its
implementation.

[Ref: Item No. 10 (IV) of Part VIl and 10(i)(4) of Part VIl of the

Questionnaire]

27.

YT @9, T8 FATGT #F RTiw 2 @, 1992 F #L AT
#.13034/37/97-37.97. (7) & IGT - Fdl & [ &< § 5l 7
A% |

(1) Faia T af@fa 7 fawka #1 § 7 9d7 a4t @91,
[@F70- 731 TIT Grereiil & [0 SEHIeaRI #1957 577 1 [F777 99
1837 T SUSIT 7191 997 & 51 HiT 3794 7 #97 Ig [397 &7 T
a1 ST 13 31T areTeRe § 571 FIar JUSiT #TOJANT FIAT
STHITAT FX TFHaT 5 dlcd 37 [diad &7 & Ig G797 a7 & [T 41 #57
TTF [F g 3% 9T97 FT G779 FIF17 FIgaT &, alld TI7 TS X7
ST FIETHIT I 19T & [097 77 | Fiqid 7 75 47 [@wrer #1 &

GITTHIT &7 T FIT FIe FT T37 G FFT [FIT 17 [F 397 qa<q]

#T f8<T #1 1 5777 511
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(2) &1 FATTTY [@FHFIT & F0E & 13 3 I7ier 937 &1 09 9 fiT H
133 T [F390T & FTEIE FRATE GIAIE8T #2797 97 d95 0T T17eT
FIATTTT # 977 F FTANFA 179 ATG TIT FTH TFITAT GIA8r9T FI7
BF 779 T 731

[ : 73T #F 97 - VIl #FT 3z g 10 (V) i< 977 VIl #1 75 &.
10 (ii)]

Extracts from O.M No. 13034/37/97-O.L. (C) dated 2" June, 1992 of
Ministry of Home Affairs, Department of Official Language
regarding option of Hindi in interviews for recruitments.

(1) The Committee of Parliament on Official Language has
recommended that advertisements for recruitment, bio-data forms and
call-letters for interviews to be sent to the candidates should be both in
Hindi and English and in these communications, not only it should be
specifically made clear to the candidates that they can opt for either
Hindi or English in the interview, but he should also be asked to intimate
in writing the language in which he would like to be interviewed so that
the Selection Board might interview him in that language. The
Committee has also recommended that the interview boards should
also be so constituted that the members of the Board should have
knowledge of Hindi.

(2) All the Ministries/Departments are requested that they should
ensure action according to the instructions in paras 2 and 3 above and
they should also bring these instructions to the notice of their
attached/subordinate offices and instructions to ensure their
compliance.

[Ref: Item No. 10 (VIl) of Part VIl and 10 (ii) of Part VIl of
Questionnaire]

*k*



